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VISUAL APPEARANCE OF A PAGE

Symmetry
All parts of the design are placed on, or either side of a centre
line so that balance is achieved. It is the easiest kind of layout
to produce and always gives a satisfactory solution.

Asymmetry
A centre line is not used and the parts of the design are placed
where the designer thinks best. The result may be more
dramatic than symmetry, but could also be a total failure.
Balance and unbalanced layouts are possible. Colour can be
very important in deciding on balance and/or unbalanced
layouts.

Geometric 
The measured centre of an area should not be used for the
focal point of a design. The object at this point looks too low.

Optical Centre
The focal point, or most important part of the design, can
usually be placed in the optical centre for the best effect. This
point is midway between left and right, but a little higher than
geometric centre. Television newsreaders are shown in this
manner. The eyes, the focal point of the face, are projected on
the screen just above geometric centre.
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GRIDS

A method of constructing lines of constaint to assist the
planning of multi-page publications. The page area should be
viewed as a pair of pages to define the margins

Book Margins
The following are the ratios for a pair of pages:

Back: 1
Head: 1.5
Fore-Edge: 2
Tail or Foot: 2.5

A single back margin is smaller than fore-edge margin.
If the tail margin is smaller than the head, the text will appear
to be falling off the page, but can be used with graphics.

Note: With this layout it is sometimes difficult to get 10-12
words on a line without having a large type size,
especially on A4 paper.

Double Column Grid
This grid can be used for economy, because a smaller type size
can be used and therefore more type can be fitted onto the
page. Easy to manage, can be used for almost any publication,
tends to be over used, but can be useful with graphics.

Single Column With Side Feature 
This page layout allows headings, small illustrations, or side
notes in the margin so that they can be easily read.

Triple Column Grid
Can be used in magazine layouts, but also useful for leaflets.

POINTS TO CONSIDER

Symmetry for stable and restful design.

Asymmetry for dynamic design.

Space in a layout is like rests in music.
Using space is just as important as using bold type or rules.

Headings: make sure there is an hierarchy of headings.

Keep emphasis simple using bold and italic type.
Do not over use it.

Too much emphasis is like someone shouting - no one listens.

Group small illustrations together.

Keep design simple.

Design is the servant of the reader and writer.

'An excit ing career
with countless oppor-
tunities' is a relevant
way of describing the
Royal Air Force.
It was formed on the
1st April 1918, amal-
gamating the Royal
Flying Corps and the
Royal Naval Air
Service, and is third in 

It was formed on the
1st April 1918, amal-
gamating the Royal
Flying Corps and the
Royal Naval Air
Service, and is third in
seniority of the forces.
Every year it has thou-
sands of jobs to offer
in over forty different
trades, and from the 
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Preparing copy
for the typeset-
ter is a crucial
p r o c e d u r e .
C o p y
s h o u l d
be typed
in black
on A4
p a p e r
and on
one side
of the sheet
only. There
should be
25mm at the
head margin

and 40mm on
the left. The
lines should be
double spaced,

e a c h
l i n e
approx-
imately
t h e
s a m e
number
of char-

acters. Every
page should
contain the
same number of
l i n e s .

C o r r e c t i o n s
should be made
neatly in ink
between the
l i n e s .
M a k e
sure all
p a g e s
are num-
b e r e d
consecu-
tively to
avoid confusion
in case the
sheets get sepa-
rated. Also,
make sure the

job title appears
on every page
to prevent copy
from being

m i x e d
up with
another
j o b .
W r i t e
y o u r
instruc-
tions to

the typesetter
clearly and pre-
cisely in the
left-hand mar-
gin, using the 
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Preparing copy for the
typesetter is a crucial
procedure. Copy should
be typed in black on A4
paper and on one side of
the sheet only. There
should be 25mm at the
head margin and 40mm

on the left. The lines
should be double spaced,
each line approximately
the same number of
characters. Every page
should contain the same 
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'An exciting career
with countless
opportunit ies' is a
relevant way of
describing the Royal
Air Force.
It was formed on the
1st April 1918, amal-
gamating the Royal
Flying Corps and the
Royal Naval Air
Service, and is third
in seniority of the
forces.
Every year it has
thousands of jobs to
offer in over forty dif-

field training, surviv-
ing an entrance into
the gas chambers,
knowledge of
weaponry and
putting it into use,
and military drill.
To go with these
exercises, recruits
have to put up with
strict discipline and
at times this mental
stress can be harder
than the physical
stress.
Most recruits pass
the training without 

ferent trades, and
from the age of six-
teen any male or
female persons may
apply.
Once accepted by
the R.A.F., a person
must complete six
weeks basic training
at the recruit station
R.A.F. Swinderby,
where they test to
see if you could
stand up to a 'real
life' war time situa-
tion. This includes
exercises in military

Book Margins for a Pair of Pages

Double Column Grid

Single Column with Side Feature

Triple Column Grid



QUESTIONS ON VISUAL
APPEARANCE OF A PAGE

(1) Which kind of layout is the easiest to produce ?

(2) Describe asymmetrical layouts ?

(3) Describe optical centre ?

(4) Define the term grids when used with page layouts ?

(5) A hardback book is being produced, give the ratio for
the page margins ?

(6) When producing hardback books which are A4 in size,
what problems can be encountered ?

(7) You have been asked to produce a 6 page leaflet, what
grid could be used for the layout of the pages ?
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