Editing

Condense Long Phrases

For example, change:

The reason the forefathers understood one-man rule to be so undesirable was that it  allowed that man to make the norms for society all by himself.

to

The forefathers rejected one-man rule because it allowed that man to set social norms single-handedly.

Reduce the Number of “is” Verb Constructions

For example, change:

Drinking is the cause of many accidents 

to

Drinking causes many accidents.

or

The movie is reflective of  a new concern of young women.

to

The movie reflects a new concern of young women. 

Reduce the Number of Verb Phrases

For example, change:

We should give consideration to those areas of the city that are in need of renovation.  If we are not in compliance with urban renewal laws by June 1, we will experience the loss of federal funds.  Our failure to take action on this matter will result in a lowering of standards of health care. 

to something with more direct verbs:

We should consider those city areas that need renovation.  If we do not comply with urban renewal laws by June 1, we will lose federal funds and lower standards of health care. 

Reduce the Number of Prepositional Phrases

For example, change:

At this university there is a need for a high-quality day-care center for the children of students and faculty.  The regents should authorize funds for the establishment of such a facility even though opponents claim that the university should not be in the business of providing baby-sitters for anyone.  

to

University faculty and students need a high-quality day care center for their children.  The regents should authorize funds to establish such a facility even though opponents say the university should not provide baby sitters for anyone. 

Avoid Passive Voice

For example, change:

Outside agitators are being blamed for the trouble.

to

Police blame outside agitators for the trouble.

or

In many countries, bribes are considered a legitimate business expense.

to

Many countries consider bribes a legitimate business expense.

Choose Economical Verbs

Wordy Version



Economical Version
be cognizant of



recognize

put the emphasis on



emphasize

is reflective of 



reflects

make and attempt to



attempt/try

have an understanding of 


understand

make a comparison to 


compare

grant permission to 



permit/allow 

