PTA Meeting

Dear Parent/Guardian:


Thank you very much for all the support you have collectively shown toward the Parent Teacher Association of _____________________________ (name of school).  We have had a successful school year, but are always looking for more parents to attend our (biweekly – change as necessary) meetings.  This is a wonderful opportunity for you to find out more about the environment at your child’s school and participate in his/her education by making your voice heard.  

If you are interested in attending, but would like additional information of have any questions, please contact me at school at ________________ (phone number) during the day.  The PTA coordinator _________________________ (name) can also be reached at _______________ (phone number).  This week’s agenda includes ___________________________________________________________________________________________________________________________________________________________ .  The meeting is on ________________ (day) at _____ (time) at _________________ (location).  Hope to see you there!








Sincerely,








(your name)

