Progress Reports

Dear Parent/Guardian:


I am extremely pleased with your child’s hard work and improvement/concerned with your child’s academic performance over the past few months.  Below is a record of all of the grades your child has received up to this point in the term and his/her current average.  I have also included detailed comments on any of my concerns.  If you have questions or concerns or would like to schedule a parent-teacher conference, I encourage you to call me at school at ____________ (phone number).  Also, please call me if I have requested in my comments that you do so.  

As always, I appreciate your support in achieving our academic goals.  You play a very important role in your child’s education.  Your child has received a copy of this progress report and I encourage you to sit down with him/her to discuss it.  Afterward, please sign the bottom and return the progress report to school with your child.  Thank you very much.







Sincerely,







(your name)

	Assignment
	Grade
	Comments

	Test #1
	
	

	Test #2
	
	

	Test #3
	
	

	Quiz #1
	
	

	Quiz #2
	
	

	Quiz #3
	
	

	Participation
	
	

	Homework
	
	


Average Grade =  ______

Overall Comments:

	


Parent Signature _____________________________      Date __________________

