Lateness and Absences

Hello again on behalf of (your school).  I am writing to inform you of (student’s name) recent number of excessive lateness/absences over the past month.  I have listed the specific days in which (student’s name) has been absent/late to class at the bottom of this letter for you to review.  

I am concerned that the amount of class your child has missed at this point may directly affect (student’s name) grade for the marking period.  Please continue to do everything possible to ensure your child consistently attends class.  

(Student’s name) is a very bright student and has all the tools necessary to succeed academically.  Let’s do all we can to ensure (student’s name) reaches his/her full academic potential.  Please speak with (student’s name) about his/her attendance as soon as possible.  

As usual, feel free to contact me with any questions regarding this issue or any other concerns regarding (student’s name) at (your school).  Thank you.

(School phone number)

(E-mail)

 Sincerely,








  Your name

