ESOL 4


Writing Task 1

During the year you will be writing to other students.  On September 3d and 4th the class will meet in the library.  You will set up your email account and enter the record in the teacher’s address book.

From time to time you will complete a writing assignment by writing to another student and responding to another student’s email message sent to you.  You will need to print a copy of the mail for your portfolio as evidence that you have successfully completed the assignment.

1. Click on the “e” for the Internet on the desktop.

2. Type in http://mail.yahoo.com  (no www)

3. Follow the directions to setup your account and write your password down so you don’t forget it!

4. After you have completed everything, exit /sign out of Yahoo mail.  Go to another web site (i.e. Google).  Then return to mail.yahoo.com and a screen will come up to activate your account.  

ALWAYS BE SURE TO SIGN OUT WHEN YOU HAVE FINISHED OR OTHER PEOPLE MIGHT FIND A WAY TO ACCESS YOUR MAIL!!!

Protect your privacy!

5. Go to Mrs. Regan’s computer and enter your email address.  If you do it wrong, it won’t work!  ACCURACY COUNTS!

6. Return to your computer and access your email account.  Click on Compose.

Address your mail to regansroom2002@yahoo.com.

In the subject line put:  Emergency information for (your name, Period       )

7. Type the following information in the large text box:

Name

ID Number

Period

Home address:  Street (apt. no.)

City, State, Zip Code

Home phone number

Parents’ first and last names

Parents’ work numbers

The name, phone number, and relationship (friend, aunt, uncle, etc.) of someone else besides your parents who is authorized to act on your behalf in the event of an emergency if the school is unable to reach your parents.

Cell phone numbers—and the name of the person 

8. Type your schedule Periods 1-6 with the teacher’s name and the room number.

Check the information to be sure it is correct.  (Once you hit the send button, you cannot get it back!!)

9. Click on the send button.

9.  You will receive a grade of A when Mrs. Regan receives your information.  

Congratulations!  You’ve just completed your first task!

