

	A good knowledge of punctuation is very important in your written English. If you cannot use punctuation correctly, your writing will be difficult to understand.


Exercise One

What are the names for these punctuation symbols?
	.     _________

	,     _________

	?     _________

	!      _________

	"     "   _______

	:     _________

	;     _________

	'     _________

	(  )  _________

	-     _________

	*     _________


Exercise Two

This text has no punctuation or capital letters at all and it is very difficult to understand.   Can you punctuate it and insert capitals when necessary?

	satsuma is a japanese restaurant in the centre of london the chef is mr kamikawa whose father started the restaurant in 1969 it is in a modern building with enormous windows from these windows you can see the busy streets of london the food is delicious and all the ingredients are very fresh you can also try japanese asahi lager with your meal or perhaps some sake the prices are reasonable so it is usually very busy go early to make sure you get a table why dont you try it




Exercise One Answers
	. full stop (British English); period (US English)

	, comma

	? question mark

	! exclamation mark

	" " quotation marks

	: colon

	; semi colon

	' apostrophe

	(  ) brackets or parentheses

	- dash

	* asterix


Exercise Two Answers

	Satsuma is a Japanese restaurant in the centre of London. The chef is Mr. Kamikawa, whose father started the restaurant in 1969. It is in a modern building with enormous windows. From these windows you can see the busy streets of London. The food is delicious (,) and all the ingredients are very fresh. You can also try Japanese Asahi lager with your meal or perhaps some sake. The prices are reasonable, so it is usually very busy - go early to make sure you get a table. Why don't you try it?








