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	CAREER

OBJECTIVE
	

	To establish myself within a dynamic educational environment where my extensive expertise in managing and leading Training and Skills Development can be fully utilized at senior level.


	
	EDUCATION


	

	
	

	Tertiary
	University of Potchefstroom
Degree: B. Art et Scien

	
	

	
	University of Pretoria 

Degree: B.Cur Honores (Advanced Nursing care/ Education)

	
	

	
	Rand Afrikaans University
Degree: M.Cur

	
	

	Current
	Potchefstroom University
Degree: PhD

Thesis: A Model (E-Learning Readiness) for Distance Education Training in the Workplace. 


	
	ADDITIONAL

TRAINING
	

	Assessment College of SA 
	· Design and Develop Assessment
· Moderate Assessment

· Plan and Conduct Assessment

	
	

	The Learning Network
	· Skills Development Facilitation

	
	

	Bruniquel & Associates
	· Initiating Disciplinary Enquiries

· Chairing Disciplinary Enquiries

· Managing Poor Performance and incapacity

	
	

	Louis Allen South Africa
	· Effective Management in Practice 

	
	

	Competitive Dynamics International
	· Mission Directed Work Teams 

	
	

	Peter Adendorff Associates
	· Effective Personal Development, Effective Leadership, Effective Team development

	
	

	Stratagem Training
	· Finance in Business

	
	

	Creative Brain Management
	· Effective Presentation Skills:- Exploring the Power of Speech

	
	

	Thinking Dimensions
	· Project Management

· Kepner & Fourie Root Cause Analysis 

· Effective negotiation skills

	
	

	Training Centre of Rational Behaviour Therapy
	· Rational Living

	
	

	University of South Africa
	· Research Seminar

	
	

	Interchange International
	· The Change Cycle 

	
	

	
	

	
	ADDITIONAL

TRAINING cont…
	

	
	

	Sasol 
	· Measuring Return on Investment in Training
· Investment in Excellence
· Diversity in the workplace
· AIDS Peer Group Training

	
	

	TIQMS
	· ISO 10015:1999 Quality Management – Guidelines for training

	
	

	Quality Strategies Int
	· ISO 9001. ISO 14001 

	
	

	Department of Defense, USA
	· Leadership Course in Regional Disaster Response and Trauma System Management

	
	

	Academy of Advanced Life Support
	· Advanced Cardiac Life Support

	
	

	Advantage. Act
	· Safety, Health & Environmental Business Admin.

	
	

	Jhb General Hospital
	· Introduction to Spirometry

	
	

	SA Medical & Dental Council
	· Basic Ambulance Assistant

	
	


	
	CAREER

PROGRESSION
	

	
	
	

	1998 – Current
	Sasol

Training Manager: SHERQ (Safety, Health, Environmental, Risk and Quality) Academy (2001 – current)
Previous Positions:

· Principal Training Officer: Emergency Management Services & Occupational Health (1999-2000)
· Principal Training Officer: Emergency Services (1998 - 1999)

	
	

	1997 – 1998
	Portlin CC
Owner/Manager

	
	

	1993 – 1997
	Captains Deck CC
Owner/Manager


	
	PROFESSIONAL

STRENGTHS
	

	
	
	

	Business Unit Management
	· Full bottom-line responsibility for the viability and sustainability of the business unit.

· This includes financial management, cost and budgetary control, administration, staff management, communication, sales and marketing, etc.

· Improving business processes to meet strategic objectives, including client relationship management, quality management, time management, risk management, process development, resource management, etc.

· Ensuring legal compliance according to the requirements of the Occupational Health and Safety Act, the National Shutdown Forum, the International Fire Standards Association, the National Fire Protection Association, the Health Professions Council of South Africa, the Security secretariat, CHIETA, POSLEC SETA, and Health and Welfare SETA.
· Regular monthly reporting.

	
	PROFESSIONAL

STRENGTHS cont…
	

	
	

	Strategic Management
	· Performing detailed analyses, including GAP and SWOT analyses, and mapping as-is processes.

· Establishing to-be and best practice procedures, designing and implementing detailed strategic plans.

· Implementation of infrastructure, systems, processes, administrative procedures and financial controls to support the strategy.

· Regular evaluation, adjustment of the strategic direction.

	
	

	Skills Development/ Training
	· Planning short and long-term strategies to sustain and grow the training unit to meet business goals.
· Monitoring and evaluating the design and implementation of skills development programmes and projects.

· Conducting training needs analyses.

· Developing and presenting courses, evaluating, and ensuring the transfer of training.

· Course administration.

· Planning and scheduling training.

· Evaluating and assessing students, trainers and course material.

· Training the trainers.

· Developing feedback systems and using feedback to refine courses.

· Compiling and presenting training reports.
· Developing work processes and procedures.
· Managing the implementation of OBE.
· Setting up and maintaining training partnerships internally as well as externally.

	
	

	Staff Management
	· Recruitment and targeted selection

· Performance evaluation, management and motivation.

· Training, development, mentoring and coaching.

· Career pathing and succession planning.

· Time and motion studies, and making recommendations on implementation of new methods and procedures, layout designs and productivity programmes.

· Attending to issues around discipline and grievance

	
	

	Research
	· Conducting quantitative and qualitative research, using both primary and secondary sources.

· Dissemination of information, statistical analysis, interpretation of data.

· Writing of research reports and ensuring superior quality for submission.


	
	KEY

ACHIEVEMENTS
	

	
	
	

	Sasol
	Managed the transformation of skills development and training within the company by:

· Consistently motivating and facilitating for change. 

· Networking with relevant training related governing bodies on a national level.

· Assisting in standards development.

· Redefining the way in which management viewed the training process. 
· Starting contractor training availability by securing the services of an accredited training provider. (This significantly reduced the risk of injury and legal liability).

· Sourcing and securing adequate training facilities.

· Customizing training packages to accommodate specific job categories to meet business goals.

· Developing and empowering training staff to take ownership of their subject field and instill their own transformation to outcomes based education.

· Developing new and innovative training packages.

· Starting a Safety Induction program for all new employees and using it as an entry requirement to the workplace.

· Starting safety Induction training for migrant and temporary workers. 

· Planning, organizing and implementing systems to accommodate the training of large numbers of people during factory shutdowns.


	
	SUNDRY

INFORMATION
	

	
	
	

	Computer Literacy
	· MS Office Suite

· MS FrontPage

· MS Projects

	
	

	Professional Memberships
	· SANC

	
	

	References/Certifications
	· Available upon request
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