A1 GUIDELINES FOR COMPLETING THE PRE-ARRIVAL CHECKLIST 

1. Information from ship


 

2. Information from terminal (or other ship)

[image: image1]  Same as above 

 

3. Defect(s)

[image: image2]  The Vessel Traffic Services Zones Regulations require the master to report any defect in the ship's hull, main propulsion machinery and equipment which may affect safety, the marine environment or may diminish the vessel's capability to move. 

 

4. Functional tests

[image: image3]  Functional tests are required prior to tankship arrival with respect to engine movements, steering gear (see pre-departure checklist), windlass, anchors and for all operational equipment. 

 

5. All openings secured

[image: image4]  Precautions to be taken before and during cargo handling 

 

6. Pre-Arrival Crude Oil Check List

[image: image5]  The approved Crude Oil Washing Manual contains a Pre-Arrival Crude Oil Washing Check List, specific to each ship, which should be completed by a responsible ship’s officer prior to arrival. 

 

7. Language of operation

[image: image6]  A common language is to be used in the communications between both parties, either French or English 

 

8. Crew qualifications

[image: image7]  Sufficient personnel to meet hours of rest, bridge and deck watches requirements.
[image: image8]  Certificates for Master, Officers and/or rating (both navigational and engineering)
[image: image9]  Endorsements for oil tanker, chemical tanker or liquefied gas carrier (including if it is the case qualifications 
    on COW and IGS) 

 

9. Contingency plan

Most oil tankers are required to keep on board an English or French version of a Shipboard Oil Pollution Emergency Plan as required in MARPOL Annex I and the Canadian Oil Pollution Prevention Regulations. The plans shall cover all safety and pollution emergencies and be designed for the intended mode of transfer operations. The plan shall consist at least of:

[image: image10]  The procedure to be followed to report an oil pollution incident (Ref.: Guidelines for Reporting 
     Incidents Involving Dangerous Goods, Harmful Substances and/or Marine Pollution 1995 - TP9834E)
[image: image11]  The list of authorities or persons to be contacted in the event of an oil pollution incident
[image: image12]  A detailed description of the action to be taken immediately by persons on board to reduce 
     or control the discharge of oil following the incident
[image: image13]  The procedures and point of contact on the ship for coordinating shipboard action with national 
     and local authorities in combating the pollution
[image: image14]  Declaration confirming arrangement with response organization on board [CSA 660.2 (2) (c)]

Note: For tanker carrying product(s) with toxic hazards, and particularly for chemical tankers and liquefied gas carriers, evacuation procedures to be agreed between both parties. 

 

10. Tugs

[image: image15]  In case of an affirmative answer, specify how many tug(s) 
11. Approved Navigational Charts  ^
[image: image16]  see Canadian Coast Guard Annual Notice to Mariners no.13 for approved lists of charts 
 

A1 PRE-ARRIVAL CHECKLIST  ^
	Item
	DEL
	REC
	CODE
	Remarks


	1. Have information sheets been completed and sent from ship to terminal (or other ship)? 
	 
	 
	 
	 

	2. Have information sheets been received from terminal (or other ship)? 
	 
	 
	 
	 

	3. Are the hull, machinery or equipment free of any defects? 
	 
	 
	 
	 

	4. Have all functional tests been carried out? 
	 
	 
	 
	 

	5. Are all openings secured entering port (ullage ports, forepeak, afterpeak, foredeep tanks covers and cargo, bunker, cofferdam and pumproom openings)? 
	 
	 
	 
	 

	6. Is the Pre-Arrival Crude Oil Washing Check List, as contained in the approved Crude Oil Washing Manual, satisfactorily completed? 
	 
	 
	 
	 

	7. Is language of operation agreed? 
	 
	 
	 
	 

	8. Is ship's crew sufficient and competent? 
	 
	 
	 
	 

	9. Has a contingency plan been prepared and agreed? 
	 
	 
	 
	 

	10. Are tug(s) to be employed? 
	 
	 
	 
	 

	11. Are there on board up-to-date approved charts for area of operation? 
	 
	 
	 
	 


 

A2.1 GUIDELINES FOR COMPLETING THE SHIP TO SHIP TRANSFER CHECKLIST  ^
1. Ship's compatibility

Pre-planning of the operation should ensure that the vessels involved are compatible in certain critical features of design and equipment, i.e.

[image: image17]  Cargo manifold arrangement
[image: image18]  Horizontal spacing between manifold connection, measured centre to centre
[image: image19]  Hose support rail if fitted
[image: image20]  Ship is equipped with sufficient fairleads to receive mooring lines from other ship
[image: image21]  Bitts of sufficient strength and suitably located to receive eyes of mooring ropes 
 

2. Rendez-vous position

Points to be considered when selecting the area of operation are:

[image: image22]  Destinations of the ships concerned
[image: image23]  Shelter provided, particularly from sea and swell
[image: image24]  Sea room and depth of water, which should be sufficient for manoeuvring during mooring, 
     unmooring and transfer operations
[image: image25]  Allow a safe anchorage if operations to be undertaken at anchor
[image: image26]  Traffic density
[image: image27]  Weather conditions - sea and tidal conditions
[image: image28]  Physical configuration of the site to minimize the difficulty of clean-up operations 
 

3. Local authorities

[image: image29]  Notify and obtain agreement from Port Authority or Transport Canada - Marine Safety office. 
 

4. Environmental criteria

The following are the criteria to be considered:

[image: image30]  Wind force
[image: image31]  Waves height
[image: image32]  Current velocity
[image: image33]  Traffic density
[image: image34]  Ice conditions
[image: image35]  Etc. 
 

5. Radio communications

[image: image36]  Establishment of initial contact by radio as early as practicable 

 

6. Approach and mooring

[image: image37]  Exchange details of the mooring plan
[image: image38]  Mooring procedure to be specified with emphasis to sea, wind, angle of approach
[image: image39]  Establishment of a dedicated ship
[image: image40]  Details of speed and courses to be exchanged 
 

7. Fenders

[image: image41]  Ensure primary fenders positioned and at each end of the parallel body and floating throughout the operation
[image: image42]  Secondary fenders positioned fore and aft of the parallel body where contact may occur in cases 
     of misalignment during mooring 
 

8. Protrusions

[image: image43]  Ship sides clear of any overhanging projections 
 

9. Ship upright and at suitable trim

[image: image44]  List, excessive freeboard and trim by the stern to be avoided 
 

10. Shipping traffic

[image: image45]  Local traffic to be advised and proceed by at safe speed 
 

11. Navigational signals

[image: image46]  Appropriate signals required by international, Canadian or local regulations 
 

12. Weather forecasts

[image: image47]  Local and regional weather forecasts and ice charts should be obtained
[image: image48]  Weather and ice conditions should be monitored constantly throughout the transfer period
[image: image49]  Transfer operations personnel should have suitable clothing for the prevailing conditions 
 

13. Bridge or E/R watch

[image: image50]  Each ship is responsible for keeping its own lookout and radio watch on the navigating bridge
[image: image51]  Main engine shall be available at short notice 
 

14. Oil booms

[image: image52]  (Subject to further discussion) 
 

15. Other ship been advised

Pre-arrival checklist to be completed

 

A2.1 SHIP TO SHIP TRANSFER CHECKLIST  ^
	Item
	DEL
	REC
	CODE
	Remarks


	Before arrival
	 
	 
	 
	 

	1. Has ship's compatibility been established? 
	 
	 
	 
	 

	2. Has rendez-vous position been agreed? 
	 
	 
	 
	 

	3. Have local authorities been advised? 
	 
	 
	P
	 

	4. Have limiting environmental criteria been agreed? 
	 
	 
	 
	 

	Before run-in and mooring 
	 
	 
	 
	 

	5. Are radio communications established? 
	 
	 
	 
	 

	6. Have method of approach and mooring procedures been agreed and decision taken on which ship will provide moorings? 
	 
	 
	 
	 

	7. Are primary and secondary fenders floating in place on the smaller ship? 
	 
	 
	 
	 

	8. Have any protrusions on outboard or side of berthing been retracted? 
	 
	 
	 
	 

	9. Is ship upright and at suitable trim? 
	 
	 
	 
	 

	10. Has area shipping traffic been checked? 
	 
	 
	 
	 

	11. Are navigational signals ready to be displayed? 
	 
	 
	 
	 

	12. Have weather forecasts and ice conditions for transfer area been obtained? 
	 
	 
	 
	 

	13. Has bridge/engine room watches been established? 
	 
	 
	 
	 

	14. Are oil booms to be deployed? 
	 
	 
	 
	 

	15. Has other ship been advised that pre-arrival checklist completed in the affirmative? 
	 
	 
	 
	 


 

A2.2 GUIDELINES FOR COMPLETING THE SPM CHECKLIST  ^
1. Ship's compatibility

Pre-planning should ensure that the ship meets all statutory requirements for tankships operating in Canadian waters as well as be suitably equipped to safely moor and carry out the intended transfer operation.

 

2. Mooring circle

Approach fairway and mooring circle should take into consideration:

[image: image53]  radius of ship swing
[image: image54]  minimum required depth
[image: image55]  density of traffic
[image: image56]  sea room for manoeuvring
[image: image57]  local weather conditions/sea and tidal conditions 

 

3. Alternate anchorage

Alternate anchorage due to adverse conditions must be considered. If located within port limits, Port Authority must be informed.

 

4. Environmental criteria

These specifications should be site specific and be based upon but not limited to:

[image: image58]  visibility
[image: image59]  sea state
[image: image60]  wind velocity
[image: image61]  load on mooring equipment
[image: image62]  station keeping ability of the ship 

 

5. Mooring master 
Check in case of affirmative answer.

 

6. Exchange of information

Points to consider

[image: image63]  type of propulsion
[image: image64]  thruster (fore and aft)
[image: image65]  speed log (fore and aft/lateral)
[image: image66]  stopping distance and manoeuvring speeds
[image: image67]  navigational equipment 

 

7. Radio communication

It is essential that good communications be maintained at all times.

 

8. Approach and mooring

Agreement between all parties concerned.

 

9. Weather forecasts

Weather forecasts should be monitored frequently.

 

10. Bridge/anchor watch

Responsibility of the ship during transfer operations.

 

11. Disconnect procedures

Agreement between all parties concerned.

 

 

A2.2 SINGLE POINT MOORING CHECKLIST  ^
	Item
	DEL
	REC
	CODE
	Remarks


	1. Has ship's compatibility been established? 
	 
	 
	 
	 

	2. Has the mooring circle and approach fairway of the designated port area been defined and agreed? 
	 
	 
	 
	 

	3. Has an alternate anchorage been designated and agreed? 
	 
	 
	P
	 

	4. Has limiting environmental criteria for approach/connect; cessation of cargo operations; and disconnect been established and agreed? 
	 
	 
	 
	 

	5. Is a mooring master to be employed? 
	 
	 
	 
	 

	6. Has there been an exchange of information between ship's master and other relevant parties concerning the manoeuvring characteristics of the ship and shipboard equipment? 
	 
	 
	 
	 

	7. Are radio communication procedures in place and agreed on for all operations between tankship, tugs, line boat, and loading/unloading facility? 
	 
	 
	 
	 

	8. Has the method of approach and mooring procedures been reviewed and agreed on? 
	 
	 
	 
	 

	9. Have weather forecasts been obtained and will they be updated on a regular basis for the duration of the operation? 
	 
	 
	M
	 

	10. Has a bridge/anchor watch been established? 
	 
	 
	 
	 

	11. Have disconnect procedures been reviewed and agreed? 
	 
	 
	 
	 


