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Welcome to the guide which will help you fill in your job application form.  Follow the step-by-step steps to complete success! Help is indicated by italicised and bold type.

Section 1 – Personal Details

Full name: Put your full name in.
DOB (dd/mm/yyyy): e.g. 12/04/1976

Current address: write the first line of your address in here
Postcode: e.g. PR12 8CK


Country: _______e.g. WALES_______

Please tick one:         M  FORMCHECKBOX 
 / F  FORMCHECKBOX 

You are either one or the other, tick which applies.
Can you drive?         Y  FORMCHECKBOX 
 / N  FORMCHECKBOX 

Have you got a valid driving licence?

What do you drive? e.g. Ford Fiesta Zest
What is the registration? e.g.W888 OOF

What colour is you hair? 
A mirror can tell you this.
Real or dyed? 
Do you make your hair different colour?

Are you an alcoholic? 
Do you need alcohol to stay sane?
If yes, what do you drink? 
e.g. Straight Vodka with extra gin

What country were you originally from? e.g. Iraq ___. Lived here for ___ 234 _ years.


Section 2 – Criminality Details
Have you ever been caught by the police?      Y  FORMCHECKBOX 
 / N  FORMCHECKBOX 

In any way, e.g. arrested, cautioned or fined etc?
How many times? ______

How many times has it happened?

How bad was your crime on a scale of 1 – 5? __________

You can rate this out of 1-5.
Any regrets? Y  FORMCHECKBOX 
 / N  FORMCHECKBOX 

This is easy

Have you changed your ways (say yes)?         Y  FORMCHECKBOX 
 / N  FORMCHECKBOX 

Have you been good for over 2 years?
How long? __ 4 _ years.


3 – General Questions
The following questions are yes/no.  On the actual form, you must answer honestly.

These are the easiest question, and if you don’t know the answers to these, maybe you should

go and try another job.
Are you telling the truth?
Y  FORMCHECKBOX 
 / N  FORMCHECKBOX 
 / Don’t Know  FORMCHECKBOX 


Can you use computers?
Y  FORMCHECKBOX 
 / N  FORMCHECKBOX 
 / Don’t Know  FORMCHECKBOX 


Can you read, write and do sums?
Y  FORMCHECKBOX 
 / N  FORMCHECKBOX 
 / Don’t Know  FORMCHECKBOX 


Can you use chairs, lights and windows?
Y  FORMCHECKBOX 
 / N  FORMCHECKBOX 
 / Don’t Know  FORMCHECKBOX 


Do you need this job?
Y  FORMCHECKBOX 
 / N  FORMCHECKBOX 
 / Don’t Know  FORMCHECKBOX 


Are you a happy person most of the time?
Y  FORMCHECKBOX 
 / N  FORMCHECKBOX 
 / Don’t Know  FORMCHECKBOX 


Do you eat healthily?
Y  FORMCHECKBOX 
 / N  FORMCHECKBOX 
 / Don’t Know  FORMCHECKBOX 


Do you eat spiders or anything else horrible?
Y  FORMCHECKBOX 
 / N  FORMCHECKBOX 
 / Don’t Know  FORMCHECKBOX 



This guide has been given out in the legal processes of applying for a job at Ingrid & Joan’s World of Office Supplies.  If lost or found, please return to Ingrid & Joan’s World of Office Supplies, 221-263 Hordaway Industrial Estate, Penswickle Way, Newcastle, N42 8FQ.  Any unauthorised reproduction of this document for improper use is a criminal offence.  For more information, email iandjswof@businessideas.com.

