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Follow these steps to input cards into the RAS2000 database:

1. Click on the RAS2000 shortcut on your desktop.

2. Type in the database password.

3. Click on the command button titled staff.

4. Click on the command button titled cards.

5. Two options to find selected students:

a) Highlight the student’s id number and click on the “binoculars” on the toolbar.  Type in the student’s id number and click on next.

b) Click from one to the next student using the arrow keys at the bottom of the screen.

6. Click in the correct placement for the student, (very important step the placement box is in the central part of the screen.

7. Scroll to the bottom of the card box and input the card information, (card number, card color, number of days on the card, and card percentage).

8. When finished click on the command button titled “main” at the top of the screen.

9. When at the main switchboard clicks on the quit command button to exit the database.

Success comes in cans, not cannots
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