Group 11

Design –A– Doll

Code of Ethics

We are judge as a company by the individual performance of our employees.  We must recognize that our first duty to the Company, and its customers it to act in all matters in a manner that merits public trust and confidence. We expect that our employees will not place their private interest before those of our customers or our company.  Further, each of us has a duty to reveal the facts in any situation where there is a conflict between employees, customers and the company.  The public expects us to act in an ethical manner at all tines to give the appearance of ethical conduct if they are to continue to place their trust and confidence in us.  All employees should maintain the highest standards of personal integrity, truthfulness, honesty, and never abuse their positions or powers for improper or personal gain.     

The Code of Conduct is to ensure that our achievements will be continued and that each employee will understand the basic principles that govern our personal and company conduct.  As persons representing the company, certain responsibilities are placed upon us.  This code presents some guidelines and practices that should be helpful in knowing our responsibilities.  Each of us is to read the contents of the Code of Ethics carefully and keep it available for future reference.  Information concerning activities requiring prior approval or disclosure should be discussed with a manager or Human Resources.

Principles

· Every employee is expected to comply with the highest standards of ethics and fair dealing in the course of his or her employment.

· Employees shall not engage in any conduct or practice that is harmful to the Company or to its customers.

· Employees are expected to properly account for funds or other assets under the employee’s control.

· Employees shall not engage in any conduct or practice that results in, profit or gain to the employee or other person at the expense of the Company or any customer.

· Employees shall not accept any gift, service or favor from any person whose interest may be affected by the performance or nonperformance of the employee’s duties.

· Employees shall put forth honest effort in the performance of their work remaining responsible for their work.

· Employees shall protect and conserve the company’s property, and shall not use it for any personal benefit or gain.  

· Employees shall not disclose non–public, and customer information to anyone for private interest or private gain. 

· Employees shall disclose fraud, abuse, harassment, corruption and discrimination to proper authorities. 

Information Systems

Design-A-Doll provides computing resources and worldwide network access to its employees for legitimate business and research efforts.  As a member of the electronic community, it is your responsibility to use computing resources ethically and responsibly.  Access to Design-A-Doll computing resources is a privilege and should be treated as such.  There are limitations on the amount of privacy that can be expected for employees.  Complaints or exceptional circumstances may result in investigation; therefore, do not assume complete privacy of E-mail or other computing resources.  The Electronic Communication Act of 1986 provides no protection for employees using company online systems.

Responsibility

In making appropriate use of Design-A-Doll computing resources, each employee must accept responsibility for his/her behavior and:  

· Protect his/her user ID's and passwords from unauthorized use, recognizing that each individual is responsible for all activities on his/her user ID's. 

· Access only files and data that he/she owns, he/she has been given authorization for, or that are publicly available. 

· Use only legal versions of copyrighted software in compliance with vendor license requirements. 

· Be considerate in his/her use of shared resources. Refrain from monopolizing systems, overloading networks with excessive data (spamming), wasting computer time, connect time, disk space, printer paper and toner, and other computing resources. 

· Be aware that E-mail is public and is evidence.  Be very cautious about what is put into an E-mail message because it may be retrieved and used in a court of law.  In light of this, it is good practice to delete messages regularly.
Employees Shall Not

· Use another person's files or data without permission.
· Use computer programs to decode passwords or access controlled information. 

· Engage in any activity that might be harmful to systems or to any information stored thereon, such as creating or propagating viruses, worms, Trojan horses, disrupting services, spamming, or damaging files. 

· Make or use illegal copies of copyrighted software or other copyrighted materials, store such copies of Design-A-Doll systems. 

· Use E-mail or message services to harass, intimidate, threaten, or otherwise annoy another person by use of sexual or bigoted content or content which poses an imminent threat to the life or safety of the person or persons receiving the communication. 

· Disclose his/her passwords or use another person's user ID's or passwords. 

· Use Design-A-Doll systems for commercial use or personal gain. 

· Install or operate computer games on company owned machines for purposes other than business instruction. 

· Post web pages that contain material that is illegal or promote illegal activity (i.e. gambling, obscenity, and sexual harassment). 

· Mask the identity of an account or machine.  This includes sending mail that appears to come from someone else. 

· Use computer and telecommunication systems for personal use.
