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A Guide to Using Internet Explorer        

Much of the internet usage is the same as for Netscape (refer to Netscape handout).  Some differences are:

1. The overall look of the program:  The visual display of Internet Explorer lets you have two windows open at once, to do searching or display your favorites (called “bookmarks” in Netscape) while looking at the actual web page(s).
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Saving Favorite websites: To add a favorite website, have the website you want to save showing in the window.  Click on FAVORITES in the toolbar, then click on ADD TO FAVORITES.

       You’ll  then see the

“Add  Favorite”   box.
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Enter the name of what 

you want the website to 

be called – this should be whatever makes sense to you.  Click OK.

      You should now see the favorite you just added in the favorites list.

3. Hiding the 2nd Window (where Favorites and Searching are shown):  If you do not want the 2nd window showing, click on the X in the window.  That will “hide” the 2nd window until you bring it back again.
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Viewing the FAVORITES or SEARCH window:  If the Favorites or Search window is not showing on the screen, click on the button for the window you’d like to see.
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OR …  click on VIEW in the Tool Bar, then Click EXPLORER BAR, then click FAVORITES.
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To View the History (to find sites you visited in the past):  Click on the History button, and make your choice from the 2nd window.

[image: image19.png][Export Favorites

Successfuly exported favories

E3





6. Creating a Favorites Folder to keep your internet addresses (bookmarks): 

1. Click on FAVORITES, then “Organize Favorites”.

2. You’ll then see the “Organize Favorites window.

3. Click on the CREATE FOLDER button.
4. Enter the name that you want the folder to be, then press Enter.


5. You’ll now see the new folder you just made showing in the list.

6. If you want additional folders, repeat the process.

7. When you are finished creating folders, click CLOSE.

NOTE: You can also move, rename, and delete folders and sites from this window.

7. Saving an internet address to a Favorites Folder:
1. Have the webpage you want to save the internet address for showing on the screen.

2. Click on FAVORITES, then click on “Add to Favorites”.  You’ll then see the “Add Favorite” window.  Internet Explorer will automatically enter a name it things you want to use for this webpage/address.  You can change it to something that makes more sense to you.

3. Click on the CREATE IN button.

4. You’ll now see a list of all Favorites Folders that have been created.  

5. Click once on the name of the folder you want, then click OK.

6. You should now see the site listed under the folder where you put it.

NOTE: You can also create a new folder from the “Add Favorite” window by clicking on the NEW FOLDER button.

· Saving your Favorites sites to a file (for viewing in a different browser or on a different computer):

1. Click on FILE, then click IMPORT AND EXPORT…

2. You’ll now see the “Import/Export Wizard” window.

3. Click NEXT.

4. From the list of choices, click on EXPORT FAVORITES.

5. Click NEXT.

6. Click on the name of the folder that you want to export the internet addresses from.

7. Click NEXT.



8. At the next few screens, do the following:

· Click on Export to a File or Address
· Click on BROWSE
· From the “Select Bookmark File” window, choose to SAVE IN the “A” drive, or your “H” drive.

· Enter a name for the bookmark file.  Make sure you leave the .htm as the ending to the file name.

· Click SAVE.



· You’ll now see the correct export information in the Wizard window.

· Click NEXT.

9. The next Wizard screen is as follows.  Double check that the file will be exported to the correct location, with the name you wanted.


10.  Click FINISH.

11.  When you see this window, you are done!   

· Opening a saved Favorites (bookmark) file:
1. Click on FILE, Import and Export – then you’ll see the Wizard again.  Click NEXT.

2. Click on IMPORT FAVORITES.  Click NEXT.

3. Click on IMPORT FROM A FILE OR ADDRESS.

4. Click on BROWSE.

5. Find the location of the file you saved (probably on “A” or “H”).  Click once on the name of the file to highlight it.

6. Click SAVE.  You should now see where the file will be imported from, as well as the name of the file.

7. Click NEXT.

8. Click on the name of the folder where you want the favorites imported to.  Click NEXT.

9. Click FINISH.

10. When you see the “Successfully Imported” message, you are done!

11. Look at your Favorites listing – you should see the internet sites/addresses you just added.

NOTE: You can open your Favorites file in Netscape, just like a bookmark file.
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