
NEALE E. SMITH  

8500 16th Street ( Apt# G29 ( Silver Spring, MD 20910 ( 

H: (301) 562-8764 ( W: (240) 662 - 3352 ( neale_smith@discovery.com (


EDUCATION:

B.A. in Communications: Visual Media with Minor in Theatre

         May 1998

American University, Washington, D.C.

     (   Honors: National Dean’s List Fall 1994

          Cum GPA:  3.0

     (   Studied Basics of:  Photography & Video production, Digital Imaging  

Semester Film Study in Prague





          Fall 1997

Czech Academy of Arts’ Film School, Prague, Czech Republic

     (   Studied: Film Directing, Editing, Composition, Camera Technology

     (   Directed & co-wrote: 2-min. video, Bravado, and 10-min. film, Sundown
VISUAL MEDIA SKILLS:
Working knowledge of -  Operation of SONY DVC VX-1000, Hi-8 and  

BETA Video Cameras,
AVID Media Composer 8.0, Film, video editing;

Still photo 35mm camera operation; B&W film development and printing

Familiar with -  Operation of Bolex; Eclair 16mm Film Cameras;


Preparation of in/outdoor interview lighting scenarios:


HMI and Omni location lights; white, gray-cards, foils, chimeras

COMPUTER SKILLS:

     (   Proficient in:

PC – PDS, Lotus Notes, Convera / Excalibur Screening Room, WSFTP,

Windows XP & 2000, Microsoft Office, Internet Explorer/Netscape

Mac -  WordPerfect, Adobe Photoshop

     (   Possess working knowledge of:


PC   - Lexis-Nexus, Novell Netware 3.0 & 4.0, SQL 7.0


Mac – AVID Media Composer 8.0, Media Cleaner Pro, Fetch

WORK EXPERIENCE:

Production Coordinator to Executive Producer Steven Manuel
      Nov 2000 – Present

Discovery Communications, Inc. Silver Spring, MD
      (  Review with the EP production schedules, treatments, scripts, rough & fine cuts,
          final programs, and on-line content, prior to their release on Discovery’s global media. 
      (  Coordinate consistent communication with program vendors in order to retain the most
          accurate production information: production schedule, results, suggested breaks, etc. 

      (  Manage & communicate that production information to relevant internal teams,
          including: contact and shoot information, schedules, episode descriptions, and legal advice.

      (  Assist the EP with administrative aspects of production by: maintaining the latest program 

          and contact information; tracking assigned program deliverables; reviewing and evaluating 
          production schedules; and acting as his representative at narration sessions, edit sessions,

          events, and meetings with clients and internal team members.  

WORK EXPERIENCE:
    (continued)
Digital Media Specialist & Media Cataloguer


          Nov 1998 – Nov 2000

Virtual Studio, Discovery Digital Studios

Discovery Communications, Inc.  Bethesda, MD
      (   Provided technical support for four narrowband video-streaming Local Area Networks
     (   Assembled dubs, low-res. clip reels for clients of Customer Service Representatives
     (   Tracked, manage commissioned, or co-produced, program elements in 

          preparation for digitization, reuse in new TLC, DSC, AP, or TRV productions
     (   Researched, catalogued footage elements into onsite database for digitization

     (   Coordinated with post-houses, tape Vault to research production information, history

     (   Cooperated with Legal department to explore rights information detail

     (   Collaborated with Library Production on client requests for footage, audio, deliverables

Administrative Assistant





       July 1998 – Present

Shared Program Services, Discovery Communications, Inc.  Bethesda, MD
     (   Assisted the four Network Quality Control Coordinators 

          with new programming monitoring and vendor relations

     (   Created forms and filing systems for tracking of QC, post-production

          evaluation information and show legal contracts

     (   Researched and order stock footage for reversioned programs

     (   Dubbed tapes and created credit-beds for Animal Planet shows
Resident Assistant






   Aug 1996 - May 1997

Congressional Residence Hall, American University, Washington, D.C. 

     (   Led and organized weekly floor meetings of 20 - 30 residents

     (   Advised and counseled floor of 53 students on personal, and

 academic difficulties each semester

     (   Co-planned monthly campus-wide activities for 10 staff members

and 20 - 100 residents

     (   Performed weekly 24-hour on-call duties: responding to emergency

situations and inspecting grounds and facilities of 3 residence halls

     (   Confronted and enforced hall and university policy-violations

OTHER EXPERIENCE:

Intern







               Feb 1998 – May 1998

Ventana Productions, 1825 K Street NW, Suite 501, Washington, D.C.

     (   Shot & produced a 3-minute video “Slach Li Elohim” as a final project
     (   Assisted photographers on documentary video shoots & press-

          conferences: (Discovery, Hill & Knowlton, CNN, Bloomberg)

     (   Prepared 3-point-lighting & sound set-ups for talent interviews

     (   Performed duties of: Best Boy, Boom Operator, and Key Grip 

     (   Archived BETA tape; aided in creation of video reference library 

VOLUNTEER WORK

Reading Partner






March 2000 - Present
Everybody Wins! Power Lunch Program
Highland View Elementary School, Silver Spring, MD
     (   Work with School Coordinators to find a reading partner
     (   Read to a 4th – 6th grade child every other week to encourage literacy
     (   Act as a positive role model
     (   Increase my partner’s enthusiasm for reading


Sunday School Teacher




September 2001 – June 2002

Agape Baptist Church, Washington, DC

     (   Prepared lessons for Sunday School sessions on a weekly basis

     (   Led co-educational class of 6 – 10 high school and college-aged students
     (   Facilitated group reading of dense textbook material

     (   Planned, performed skits and songs for presentation to the congregation
     (   Planned and participated in group activities and games

Historian






August 1999 – August 2002

Action Change Team, Discovery Communications, Inc.  Bethesda, MD

     (   Served on an employee-elected committee designed to represent 
          employee interests to Human Resources, the company’s Executive Committee, 
          and other departments 
     (   Participated in weekly meetings to discuss employee concerns and 
         democratically vote on the use of the Team’s $25,000 annual budget

     (   Created, organized, and retrieved important historical documents

     (   Led and facilitated Books Are Fun book drives for charity, a Bone Marrow

          drive, and Recycling Meetings and events

     (    Participated in cabinet projects and team initiatives, including: self-defense workshops,
           blood drives, and various social outings, including sporting events


ON-CAMPUS ACTIVITIES/INVOLVEMENT:

Student Government Representative :



       September 1996- May 1997

A.U. School of Communication and Tenley Campus (Shadow)
Cabinet: University Administrative Review Committee 
Student Actor







    Fall 1994 – Spring 98

A.U. Department of Performing Arts & School of Communication
Stage Technician 

A.U. Department of Performing Arts & School of Communication
Lighting Designer






      Spring 1997

Senior Capstone; Studio TV: “WaHoo Award”--Best Lighting

Sound Operator





  Fall 1996, Spring 1997

University Dance Concerts

Set-builder, carpenter 





  Fall 1996, Spring 1997

Department shows; Studio TV

WORK EXPERIENCE:
    (continued)

Computer Lab Technician





     Jan 1998 - May 1998

Sociology Research Lab, American University, Washington, D.C.

     (   Assisted students, faculty, and alumni in the use of more than 14 

          university-supported software applications daily

     (   Supervised operation of 10–station computer research lab

     (   Coordinated technical support for a 10+machine faculty network

     (   Performed regular maintenance of faculty, staff, and lab machines

     (   Personally assisted 2 professors with software integration projects
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