Waitlist Procedure

Usually, courses fill very early. Depending on the size of the classroom, I can usually sign in about 10% extra. Priority will be given to those who:

· Come see me personally during my office hours, email me, AND submit an “unsuccessful attempt to register” form

· Show up for the 1st and 2nd classes (and personally sign in)

· Bring proof of the below (print your unofficial transcript from SIS)

a. Have the required courses
b. Are a major in the department in which the course is offered
c. Need the course to graduate (and you are in your fourth year)

I wait until the end of the second class to sign in people. If you don’t show up for both classes and sign in, you may lose out. Bring your proof you are in the department, have passed the required courses, and/or need the course to graduate. Preference will be given to those who fulfill the above criteria and can prove it, in the order I receive your request. With a little persistence, you may be able to add the course even when it had been listed as full. Because people drop and add frequently, a space can suddenly open up. Unfortunately, larger rooms are usually not available. If one is and departmental course size limits allow, I will request the larger room to accommodate more students.
