“On-Stage” Karaoke & DJ 

Entertainment by DJ Suzie Q

443-938-8899       Email:  princess99_21061@yahoo.com

DJ/Host Wedding Planner

	Bride’s maiden name
	  
	Groom’s name
	  

	Wedding Date
	
	Day
	  
	Time from
	  
	To
	  

	Name and Address 

of Reception Location
	  
	City/Town
	


Please complete the following information for the introduction of the wedding party:

(Host announces) 

“Ladies and gentlemen, would you please take your seats as we introduce to you, the Bridal Party:

	In order of entrance:  
	

	Grandparents of the Bride:
	 

	Grandparents of the Groom:
	                                                           

	Parents of the Bride:
	                                                           

	Parents of the Groom:
	                                                           

	In order of entrance:
	
	In order of entrance:
	

	Bridesmaid 1
	  
	Escorted by Usher 1
	  

	Bridesmaid 2
	  
	Escorted by Usher 2 
	  

	Bridesmaid 3
	  
	Escorted by Usher 3
	  

	Bridesmaid 4
	  
	Escorted by Usher 4
	  

	Bridesmaid 5
	  
	Escorted by Usher 5
	  

	Maid/Matron of Honor
	  
	Escorted by Best Man
	  

	Flower Girl(s)
	  
	Ring Bearer
	  


(Host announces)                                          

“And now ladies and gentlemen, please rise and welcome for their very first public appearance as Husband and Wife, Mr. and Mrs.” (please enter how you wish to be announced)
	  Mr. & Mrs. 


After the Grand Entrance of the Bride and Groom, light/jazz music will resume while wedding party is seated and through your dining service.  *In some traditions, after the entrance of the Bridal Party, the Preacher will say a prayer while guests remain standing.  

Please indicate the traditions that you wish to celebrate:

	  
	Blessing by:
	  
	First Dance
	  
	Cutting of the Cake

	  
	Toast by:
	  
	Bride’s Dance with Father
	  
	Tossing of the Bouquet

	  
	  
	  
	Groom’s Dance with Mother
	  
	Tossing of the Garter


If you have any other special instructions, please list them here or attach another sheet:

	  

	  

	

	

	


	First Dance:
	  
	Before Dinner?
	  
	After Dinner?
	  

	Title
	  
	Artist
	  


Bride’s Dance With Father
	Title
	  
	Artist 
	  


Groom’s Dance With Mother
	Title
	 
	Artist
	  


Please use the Top 10 space below to list the songs you would most like to hear.

Special Requests:

	  
	Title:
	Artist:

	1
	  
	  

	2
	  
	  

	3
	  
	  

	4
	  
	  

	5
	  
	  

	6
	  
	  

	7
	  
	  

	8
	  
	  

	9
	  
	  

	10
	  
	  


Please indicate the types of music you’d prefer for your reception:

We welcome you to bring any special music of your own to be played.

	For Dinner:
	  
	Classical
	  
	Light Jazz
	  
	Easy Listening

	
	
	
	
	
	
	

	For Dancing:
	  
	Country
	  
	Rap/Hip Hop
	  
	50’s & 60’s

	 
	  
	Classic Rock
	  
	R & B / Motown
	  
	70’s & 80’s  
	

	  
	  
	Big Band
	  
	Alternative
	  
	90’s & Current

	  
	  
	Standards (Sinatra, etc)
	  
	Club 
	  
	Other________________


Outline of Order of Reception:

I. Guest Arrivals

II. Bridal Party Entrance and Grand Entrance of Bride & Groom 

(Prayer/Thanks offered by Preacher/Clergyman)

III. Dining Hour and Toast by Best Man

IV. First Dance and Parents’ Dance

V. Cake Cutting

VI. Dancing

VII. Bouquet & Garter Toss

VIII. Dancing:  Party music and traditions such as the “Apron Dance” 

IX. Closing/Send-off and Thanks

	Standard order of a traditional wedding reception

Typical wedding receptions last 4-5 hours
Most wedding receptions last anywhere from four to five hours, depending on the size of your reception. Please adjust your schedule to allow for any special traditions.  Below is a general outline of the order of a wedding reception with approximate timeline:


	First half-hour (0-30 or 45 minutes in):

Guest Arrivals:

	Guests are arriving, signing guestbook, finding their tables, light music is being played.

	

	Second half-hour to hour-and-a-half (1-1.5 hours in):

Bridal Party’s Entrance:

-Hors d’oeurves or finger foods are being served, if any as light music plays.  

-DJ/Host asks guest to find their seats for the entrance of the Bridal Party:  Grandparents, Parents, Flower Girl/s & Ring Bearer, Bride’s Maids & Ushers, Maid/Matron of Honor & Best Man.  

Grand Entrance of Bride & Groom:

-The Host has guests rise for the grand entrance and introduction of the Bride & Groom.  

-The Bridal Party make their way to the head table.

	Next hour (2.5 hours in):

	The Dining hour:  

-The Wedding party is announced and seated at the head/bridal party table.  Bridal party is served first, if you are having a sit down meal, then guests tables. For buffets, guest tables are called to buffet after wedding party. As food is being served, the Preacher may offer a blessing.

Toast:-After dinner has begun, the Best Man proposes the first toast.  Parents, family and friends may offer words or speeches as well.  Dinner resumes while light/jazz music playing. 


	 Next half-hour (3.5-4 hours in):

	The First Dance:
-As Bridal party finishes their meal, the Bride, Groom or family members may offer a speech.  

The meal is cleared from the wedding party’s table as the Bride and Groom are announced to have their first dance. The Parents’ dance follows, and guests may join in on the dance floor.


	 Next half hour (4 hours in):

	Dancing:

-As guests mingle and dance, tables are being cleared. After tables are cleared and cake is prepared, DJ/Host announces the cake-cutting.  As Bride & Groom get ready for the cake-cutting, song of choice is played.  Upbeat, dance music resumes as cake is cut and served.



	Next half hour (4.5-5 hours in):

	The Bouquet & Garter Toss:

-DJ/Host announces the Bouquet Toss.  

Single ladies gather behind the Bride, and she tosses the bouquet.  

-DJ/Host announces the Garter Toss.  Then, the Groom sits his Bride down and removes her garter (as song of choice plays).  Single gentlemen are invited up for the garter toss.  The Groom tosses the garter. 

-The man that caught the garter places it onto the lady’s leg that caught the bouquet (as song of choice plays).  The lucky couple may pose for pictures with the Bride and Groom (as party music resumes).  

-Dancing continues.  Any other special dances.

The Send-Off:  (Bride and groom may have changed into “Going Away” or “Honeymoon” clothes). 

-Bride and Groom mingle through crowd, thanking and greeting friends as dance music continues.  

Host thanks guests for attending, announces that the bar is now closed, and plays last song of choice, then music stops and guests start to leave. Parents gather personal belongings and gifts before leaving.


Traditions & Trends in Today’s Wedding Receptions:

The Apron Dance / Dollar Dance
In the days that people actually gave wedding presents to the Bride and Groom, the Dollar Dance was used to raise cash for the couple. Men pay either the Maid-of-Honor to dance with the Bride, while Women pay the Best Man to dance with the Groom. (Use an Apron or basket to collect the money.  The “payer” generally dances a few moments with the honoree, and then the next person cuts in. The DJ/Host will play appropriate slow dance music or songs of your choice.
Marriage/Anniversary Dance (sometimes called Generation Dance)
All the married couples, including the both of you are invited onto the dance floor. The DJ/Host plays a slow song (Like “Always & Forever”, “Through the Years”, or “Just You & I”) and all the couples dance. Following a little dancing, the DJ/Host asks all those couples married three years or less (Except the Bride & Groom) to leave the dance floor. After some more dancing, all the couple married 10 years or less are asked to “Take a break” from dancing. Then 20 years, then 30 years. After 30, the figures change to 31, 32, 33 etc. until the couple married the longest remains. The DJ/Host will then have the Bride and Groom exchange partners with the final couple, as a new slow song comes on.  

** Variation: When it comes down to the final couple, the music fades and the DJ asks the couple to introduce themselves, and perhaps give the Bride and Groom a piece of advice on hoe to maintain a successful marriage. Then a new love song begins (“Have I told you Lately”, “Endless Love”), and is dedicated it to both couples who should exchange partners. (Great photo opportunity and/or video moment.)

Last Dance

· Last dance for bridal couple: The Bride & Groom may have a second romantic song they wish to dance to at the end of the reception. You may wish to dance the entire song alone. You may want to begin the song alone and 1.) have the DJ invite the bridal party to join in. 2.) have the DJ invite family members to join in or 3.) have the DJ invite all guests to join in. ** This dance can be done with guests seated OR you may wish to have the DJ invite all the guests to form a circle around the dance floor and you can dance in the center. 

· Send-off Dance: You and your new spouse may want their guests to leave on an up note. Everyone should be encouraged to dance to the last song. Try party classics like: 

“Celebration” - Kool & the Gang 
“We are Family” - Sister Sledge 
“Oh, What a Night!” - Frankie Valley & The 4 Seasons 
“New York, New York” - Frank Sinatra 
“Last Dance” - Donna Summer 


Thank You Dance/Send Off (Like the Last Dance)
The DJ has all the guests form a circle around the dance floor. The Bride and Groom stand in the middle of the circle and you walk around to each guest and thank them. The DJ could play for example:
 “I’ve Had The Time of My Life” - Bill Medley & Jennifer Warnes
“Wonderful Tonight” - Eric Clapton
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Schedule of Payment

“On-Stage” Karaoke & DJ Entertainment                         by DJ Suzie Q

443-938-889      Email:  princess99_21061@yahoo.com

Schedule of Payment:

Your rate per hour is:  ______ per hour, for the first _____ hours. 

Deposit amount is: _______ (made at least 8 weeks prior to your event).

Balance due before end of your event is: ______ (plus any additional time).

Estimated final cost of your event is:  _______for _______hours total.

Your host will keep your party going on a “per additional half-hour” basis.  

Additional ½ hour(s): ______ per half-hour.  

	Hourly Rate:
	Deposit:  
	Estimated Final Cost:

	$        per hour (first __ hours)
	$
	Balance Due:  $

	$       per additional half-hour
	Date Received:  
	

	
	
	Total paid  $

	
	
	Additional fees due if any $

	
	
	

	Payment:  (circle one)
	Cash   or   Check
	Final payment  Cash  or  Check


Payment balance is to be paid at least 2 weeks prior to your event via cash or check.  For any additional time charged, payment will be collected before the end of your event.  Checks payable to:  Susan McCullough.

*Cancellations must be made at least 4 weeks in advance; deposit is refundable.  Cancellations within 4 weeks of event, are non-refundable.
We look forward to hosting your event.  
Thank you and congratulations!

Thank you for choosing “On-Stage” Karaoke & DJ Entertainment by DJ Suzie Q.

Please call or email anytime for requests or questions.

Your host will arrive 1 hour prior to your event to set up, check sound and have music playing before guests arrive.  Time is charged per hour, and begins upon host’s arrival.

