Mixmaster Database System – User Manual
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This system is designed to manage the stock of Mixmaster Records. It has been specially designed to suite the store’s needs, from easy to use user-friendly switchboard screens to the generation of stock reports. This user manual is to be used as a guide on how to set up and use the database, explaining each of the functions contained in the system.
Installation
Simply Copy the ‘Miixmaster.mdb’ file from the installation CD on to the hard disk of the computer from which you want to run the system.

Getting started

Execute the ‘Mixmaster.mdb’ file from your hard drive. This will open the system.
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The user will be prompted to enter the system password.
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System Password: mixmaster. Enter the password. The user will them be taken to the main system menu, shown below. [image: image4.png]ficrosoft
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The system is split into three main parts Stock, Customers and Suppliers.

Stock
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The first operation that should be carried out is the adding of stock into the system. Press the Add New Stock button, and the following screen will be displayed.
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Enter the record information to the fields, remember that Genre, Format and Supplier are dropdown box fields and the user simply has to select rather than enter the data.

The user then presses ‘Make Label’ to add the record to the New Labels report.

Repeat this step for every new record that is to be added.

When all stock has been added, click Print New Labels. This will bring up the following report screen.
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Once the labels have been printed click the ‘Add to Catalogue’ Button to put the newly added stock in the main catalogue.
Browsing the Catalogue
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You can search through the catalogue by simply typing the products UPC, Title or Slot Location in the respective field and pressing find.

You can edit any of the fields for each entry, but remember to save the changes when you are done.

You can also re-print labels for existing stock using the same method explained in the Adding New Stock Section.

Searching by format and by genre
You can easily find products by their music genre or format type using the dedicated forms.
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Simply click on the desired section and a list of the products that match it will be displayed.
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Press the printer logo to print the report





This is the navigation function that will be used in forms throughout the system.


It takes user to the First/Previous/Next/Last record.








