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The Hong Kong Polytechnic University Students’ Union Union Judicial Council





香　港　理　工　大　學　學　生　會　仲　議　會


Room C314, Shaw Amenities Building, The Hong Kong Polytechnic University, Hung Hom, Kowloon, Hong Kong.


Telephone: (852) 2766 7013 
Fax: (852) 2333 3518

E-mail: ujc@su.polyu.edu.hk


   Directions for Service of Writ                 Ref. no.:______________
1. You should have received the following documents, the original copy of the issued Writ, UJC forms (L3- L6). If not, please do not hesitate to contact the Secretariat of UJC by 27667013.

2. You are required to service the following attached documents to the Defendant, stated on the Writ of Summons (prosecution),

a) a Xeroxed copy of issued Writ (L2)

b) Acknowledgement of service of Writ (L3)

c) Directions for Acknowledgment of Service (L4)

d) Writ of Defence (L5)

e) Declaration (L6)

Within 5 days, counting from the issued date of the Writ Summons (prosecution), i.e. date before _____________________________________ (date stated by Secretariat of UJC)
3. The Declaration (UJC form L6) is required to fill in immediately by the Defendant in order to prove that adequate documents have served by you.

4. After the service of the above documents to Defendant, you are required to send back the following 2 documents to Secretariat of UJC within 3 days

a) The Original copy of the Writ of Summons (Prosecution)
b) The completed Declaration form (UJC form L6)

5. The above directions are based on the Union Judicial Council Judicial Procedures Rules 3 & 4.
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