Constitution and By – Laws 
of the
RUPERTO KANGLEON JUNIOR JAYCEES –SPBS
Tacloban City 

PREAMBLE 

We, the RUPERTO KANGLEON JUNIOR JAYCEES OF THE SPBS TACLOBAN CITY.
Affirming our adherence to the tenets of the Jaycee Creed;
Conscious of our responsibilities to God, our community, our country and the world;
Realizing that adequate civic training and leadership development of the youth will enable us to exercise decision influence in the just and humane solution of the problems confronting mankind;
Desirous of promoting the well-being and progress of all people through the Jaycee movement;
Aware that to influence others we must first improve ourselves; and
Bent towards making our community, our country and our world a better and blissful dwelling place.
Have set our minds, hearts and will in unity,
To achieve these aims/goals by organizing a Junior Jaycees established on the Creed and purpose embodied in this Constitution and By - Laws. 

 

 

 

 

ARTICLE I 

NAME
Section 1. Name.
This organization shall be officially known as the RUPERTO KANGLEON JUNIOR JAYCEES – ST. PAUL’S BUSINESS SCHOOL herein after referred to as RKJJC-SPBS. 

 

ARTICLE II 

CREED AND PURPOSE 

Section 1. Creed.
The RKJJC – SPBS adheres to the worldwide tenets of the Jaycee Creed as follows: 

WE BELIEVE -----
That faith in God gives meaning and purpose to human life
That the brotherhood of men transcends the sovereignty of nations;
That economic justice can best be won by free men through free enterprise
That government should be of laws rather than of men;
That earth’s great treasure lies in human personality;
And that service to humanity is the best work of life. 

Section 2. Purpose.
2 – a. General purpose of the RKJJC-SPBS shall be to develop the individual potentialities of the youth, to improve the spiritual, social, cultural and economic well-being of the community.
2- b. Specific purpose. The RKJJC–SPBS is a non-partisan organization whose specific purpose is to encourage programs to actively participate in the planning and executing programs for the development of individuals and or the community; to help in the promotion of economic development; and to foster understanding, goodwill and cooperation among all people. 

 

ARTICLE III 

PRINCIPAL OFFICE 

Section 1. Principal Office.
The principal office of the RKJJC–SPBS is to be located at St. Paul’s Business School of Campetic, Palo, Leyte, Philippines. 

 

 

ARTICLE IV
AFFILIATION
Section 1. Affiliation
The RKJJC–SPBS shall be and is hereby affiliated with the PHILIPPINE JAYCEES, INC., PHILIPPINE JUNIOR JAYCEES, INC., and the CANDAHUG LIBERATION JAYCEES, INC. 

 

ARTICLE V 

MEMBERSHIP 

Section 1. Qualifications.
Individual membership in the RKJJC–SPBS shall be opened to young people with the ages 16 – 26 years old good moral character. 

Section 2. Application and Requirements.
Application shall be in willing and made on the form prescribed for that purpose. All application must be sponsored by one (1) member in good standing, which applicant must be screened and approved by Membership and Extension Committee. 

Section 3. Classification of Members.
3-a. Probationary Members. Membership of applicants who have complied with the necessary requirements set in Section 1 and 2 of this Article subject to the approval of the Membership and Extension Committee.
3-b. Baby Jaycees. They are applicants who have passes the Probationary Stage, but must comply all the necessary requirements and rules in order to become a regular member.
3-c. Regular Members. Are members who have satisfactorily passed the Section 3: 3-b stages of membership enjoying the rights and privileges as such, unless otherwise revoke by at least 2/3 votes of the executive committee.
3-d. Auxiliary Members. Are regular members whose age has gone beyond the age of limit but still desires to serve and assist in all organizational undertakings. He/She is entitled to enjoy rights and privileged of regular members but in no case, he/she exercises his right to vote and be vote upon.
3-e. Honorary Members. Any reputable individual or entity who contributed to the cause of the movement duly recommended by the executive committee and approved by a majority vote of the general membership.
3-f. Sustaining Members. Any individual/entity desiring to assist financially in extending and promoting the purpose of this organization but does not enjoy the rights and privileges of the regular member. 

Section 4. Duties and Responsibilities of Members.
It is the duty and responsibility of every member to: 

a. Attend and actively participated in all activities of the RKJJC-SPBS; 
b. Extend and promote the ideals and principles of the Junior Jaycee Movement; 
c. Pay membership dues on time; and 
d. Abide this Constitution and By – Laws. 

 

 

ARTICLE VI 

EXECUTIVE COMMITTEE 

Section 1. Composition.
The executive committee of the RKJJC–SPBS shall be composed of the President, the Executive Vice-President, the Vice-President for Operation, the Vice-President for Program and External Affairs, the Executive Secretary, the Auditor, and the Public Relation Officer. 

 

Section 2. Powers and Duties and Functions of the Executive Committee.
The Executive committee shall: 

a. Enforce this Constitution and By–Laws as well as all resolutions of the board; 
b. Manage the internal and external affairs of the organization; 
c. Decide on the appointment of the officers of the RKJJC–SPBS as provided in this Constitution and By – Laws. 
d. Define the functions and jurisdiction of all commissions and committees; 
e. Determine the date and time of general membership meeting as well as its own meeting. 
f. Control of all the funds and properties of this organization; 
g. Propose amendments to the Constitution and By – Laws. 

 

Section 3. Executive Committee and Regular meetings.
Regular Meetings shall be held on every Friday of the week, venue and time shall be fixed by the executive committee. 

Section 4. Special Meetings.
The President may call special Meetings of the executive committee as he may deem wise the necessary or when requested by at least majority of the executive committee. Notice of such meetings shall be given at least 24 hours before the meeting. 

Section 5. Quorum.
A majority of all executive members constitutes a quorum for the transaction of business and every decision of a majority of the quorum duly assembled by the executive committee shall be valid to the RKJJC–SPBS.
Section 6. Forfeiture of Office.
The failure of any executive committee member to attend three (3) consecutive board meetings shall ipso facto constitute as irrevocable resignation on hi part thereby vacating his seat in the executive committee unless such absence shall be deemed justified by the general membership. 

Section 7. Absence.
Any executive committee member who knows he will be absent during a board meeting shall appoint somebody to take his place and must submit an excuse letter to the executive secretary not later than three (3) days after the meeting. 

Section 8. Vacancies.
Vacancies in the executive committee shall be filled by at least majority votes of the general membership. The newly elected member of the executive committee shall serve only the unexpired portion of the term of his predecessor. 

 

ARTICLE VII 

OFFICERS, DUTIES AND RESPONSIBILITIES 

Section 1. Elective Officers.
The following shall be the elective officers of this organization: 

a. Chapter President; 
b. Executive Vice-President; 
c. Vice-President for Operations; 
d. Vice-President for Programs and External Affairs; 
e. Executive Secretary; 
f. Treasurer; 
g. Auditor; 
h. Public Relation Officer 

 

Section 2. Appointed Officers.
The following shall be the appointive positions: 

a. Board of Directors; 
b. Commissioners. 

The executive committee may create such officers as it may deem wise
and necessary for the proper and efficient functioning and organization, the same shall be filled by the appointment of the Chapter President with the concurrence of the executive committee. 

Section 3. Chapter President.
The President shall: 

a. Enforce this Constitution and By – Laws, as well as all resolutions of the executive committee; 
b. Preside over all meetings of the members and executive committee; 
c. Appoint officers of the RKJJC – SPBS as provided in this Constitution and By – Law; 
d. Suspend and terminate the membership of any members and officers, he/she finds a threat to the smooth flow of the administration subject to the confirmation by the executive committee; 
e. Call the special meetings of the members and the executive committee as provided for in this Constitution and By –Laws; 
f. Make an annual report in willing of his administration to the members; 
g. Make a quarterly report to the National Organization; 
h. Preside the plenary session in the chapter convention; 
i. Appoint the members of COMELEC with the confirmation of executive committee; and 
j. Approves, with the concurrence of the executive committee chairman of a project as a member submit his/her project. 

 

Section 4. Executive Vice-President.
It is the duties of the Executive Vice-President: 

a. To take over the duties of the Chapter President in case of absence, incapacity or death; 
b. Such duties as maybe assigned to him by the Chapter President and/or the executive committee from time to time. 

 

Section 5. Vice-President for Operations.
The Vice-President for Operation shall: 

a. Supervise and coordinate the work and activities of the Ways and Means Commission, Leadership Development Commission, Membership and Extension Commission, and all committees under such commission and any other office to which he may be designated by the Chapter President; 
b. Promote and implement all programs of RKJJC – SPBS and LOM which may be deemed wise and necessary by the executive committee; 
c. Coordinate commission activities directly under his/her supervision during regional, area, and national conferences; 
d. Make a report in writing at least once every quarter of the activities of the commission and committee under him to the members, from time to time make a written report as may be required by the executive committee; and 
e. Perform such other and duties and functions as may be designated to him by the executive committee. 

 

Section 7. Executive Secretary.
The Executive Secretary shall: 

a. Be the administrative officer of this organization and be responsible for the operation of the secretariat; 
b. Directly supervise the Commission on Research and Recognition; 
c. The custodian of the official and records of this organization; 
d. Give notices of all meetings to the members and the executive committee. 
e. Keep a faithful and permanent records and minutes of the meetings; 
f. Prepare and send the dues, roster of members, reports and other correspondence required by NOM; 
g. Answer all inquires and correspondences, certification and plaques annotating from the secretariat; and 
h. To perform such other duties and functions as may be delegated by the executive committee. 

 

Section 8. Treasurer.
The Treasurer shall: 

a. Be the custodian of all the funds and properties of the organization; 
b. Make a detailed quarterly report in writing of such disbursement and receipt at the regular general membership meetings and such other times as the executive committee may require; 
c. Issue notices of dues and other charges to the members and collect the same; 
d. Shall issue the official receipt of the RKJJC–SPBS for all deposit, such as money, and funds in a reputable bank for the account of the RKJJC–SPBS; 
e. Together with the Chapter President, sign all checks, drafts, withdrawals and such other commercial documents against the funds of RKJJC–SPBS; 
f. Prepare quarterly statement of financial condition of the RKJJC–SPBS and distribute to all members; and 
g. Perform other duties and functions as may be designated to him by the executive committee. 

 

Section 9. Auditor.
The Auditor shall: 

a. Examine and audit the books of accounts of the RKJJC–SPBS; 
b. Prepare semester audit reports on financial statement of the RKJJC-SPBS and circulate then to the members; 
c. Pre-audit disbursement from funds in trust by the RKJJC-SPBS; and 
d. Perform such duties and functions as may be delegated to him by the executive committee. 

Section 10. Public Relations Officer.
The Public Relations Officer shall: 

a. Attend to the relations of the RKJJC–SPBS both with public and the press so as to promote the creed and purposes of the RKJJC–SPBS; 
b. Maintain cordial and international relations between the RKJJC- SPBS and authorities and the community, at large; 
c. Cause the publication and the distribution of a monthly newsletter containing among others a faithful report of the projects and activities of the RKJJC–SPBS and its members; and 
d. Perform such other duties and functions as may be delegated to him by executive committee. 

 

 

ARTICLE VIII 

BORAD OF ADVISERS 

Section 1. Composition.
The Board of Advisers shall be composed of two (2) members of the CANDAHUG LIBERATION JAYCEES in good standing and presently residing at the city of Tacloban. 

Section 2. Function.
The Board of Advisers shall: 

a. Supervise and check the work and activities of the RKJJC-SPBS, in accordance with the policies laid down by the CANDAHUG LIBERATION JAYCEES, PHILIPPINE JAYCEES AND PHILIPPINE JUNIOR JAYCEES. 
b. Serve as an advisory body on administrative matters of the RKJJC –SPBS. 

 

ARTICLE IX 

COMMISSION ON ELECTIONS 

Section 1. Composition.
The commission of Election shall be composed of Five (5) members who shall be active members in good standing of this organization not seeking election of an office of director who shall be appointed by the President, thirty (30) days prior to annual election of officers and directors, with the concurrence of the EXECOM. Their term shall expire immediately after the induction of Officers and Directors, elected during their term as COMELEC members. 

Section 2. Succession.
In the event of death, or resignation of any members of the Commission or his inability to exercise the duties and responsibilities, the President shall appoint an active member of this organization in good standing to fill the vacancy with the concurrence of the EXECOM. 

 

 

 

ARTICLE X 

CHAPTER CONVENTION, ELECTION, QUALIFICATIONS AND TENURE OF OFFICE 

Section 1. Election, Date, Manner and Place.
EXECOM shall be elected at the annual Chapter Convention of the RKJJC–SPBS that shall be held on the third Sunday of March, in the principal place of business of the RKJJC–SPBS. The election shall be secret ballot. Notice of the Chapter Convention shall be sent by personal delivery to all the members to their last known address at least seven (7) days before the Convention. 

Section 2. Qualifications.
Any active member in good standing shall be entitled to vote and be voted upon. An active member in good standing is one who: (a) has paid all his dues assessments on due date; (b) must have maintained a satisfactory scholastic standing; (c) have actively attended and participated in all organizational meetings and activities. 

Section 3. Candidacy.
All candidates’ officers shall file the Commission on Elections their Certificate of Candidacy in such form, the Commission on election may provide at least thirty days (30) before the annual convention. 

Section 4. Oath of Office.
The officers and directors shall take their oaths of office before assuming their respective office. 

Section 5. Term of Office.
The term of office of the EXECOM shall be for one calendar year to commence on the first day of June, following his election. 

Section 6. Re-election.
No officers shall be re-elected to the same office. 

Section 7. National and International Elective Officer.
No elective officer of the RKJJC–SPBS shall be at the same time hold any elective position in the CANDAHUG LIBERATION JAYCEES, INC. and PHILIPPINE JUNIOR JAYCEES INC. and PHILIPPINE JAYCEES, INC. and JAYCEES INTERNATIONAL. The officer who assumes al elective office in either of the affiliates shall ipso facto vacate his office in this organization. 

 

ARTICLE XI 

IMPEACHMENT 

Section 1. Ground for Impeachment.
Elective and appointive officers and members of the commission on elections of this organization may be impeached for any culpable violation of this Constitution and By-laws for the conviction of any crime involving moral turpitude, dereliction of duty, or conduct highly inimical to the interest of the organization. 

 

 

Section 2. Procedure.
Impeachment proceedings shall be heard and decided by a three-forth vote of all the members of the EXECOM.
The decision of the EXECOM however, shall be appealable to General Membership, which may affirm, reverse or otherwise modify the decision by two-thirds of all its members at the meeting called for the said purpose. 

 

ARTICLE XII 

MEETING 

Section 1. General Membership Meeting.
The organization shall hold general membership meetings every first Friday of each month, on such time the EXECOM may determine.
Section 2. Special Meetings.
The EXECOM may also call special meetings on special occasions. 

Section 3. Notice of Meetings.
No notice of meetings is necessary for any regular membership meeting. For special general membership meetings, a notice to that effect stating the agenda of the said meeting shall be delivered to each member at least twenty-four hours prior to said meeting to his last known address or posted at the bulletin boards. 

 

 

 

ARTICLE XIII 

COMMSSIONS AND COMMITTEES 

Section 1. Commissions.
To facilitate the achievement of the purposes of this organization, its program of activities shall be divided into ten (10) commissions designated as follows: 

1. Membership and Extension Commission 
2. Leadership and Development Commission 
3. Ways and Means Commission 
4. Records and recognition Commission 
5. Public Relation Commission 
6. Community Development Commission 
7. Youth, Education and Cultural Commission 
8. Sports and Records Commission 
9. Governmental Affairs Commission 
10. Economic Affairs Commission 

 

 

ARTICLE XIV 

DUES AND FINANCES 

Section 1. Monthly Dues.
Regular Members of the RKJJC–SPBS shall pay the monthly dues of ten pesos (P10.00) on or before the last Saturday of the Month. 

Section 2. Delinquency.
Any member whose dues and special assessments approved by the EXECOM are in arrears for a period of forty-five days (45) from the due date shall ipso facto ceased to be a member.
Notice of dues shall be sent to the member concerned of their last known address at least thirty (30) days prior to due dates. Notices of delinquency shall likewise be sent to the member concerned to their last known address and a list of delinquency members shall be posted in an inconspicuous place in the principal office of this organization. 

Section 3. Reinstatement, Readmission and Penalties.
If a delinquent or suspended member shall file a petition in writing to the EXECOM for reinstatement or readmission, as the case may be within one month from his suspension, succession of membership accompanied by a payment of all dues in arrears plus a penalty to set by the EXECOM but not exceeding five percent (5%) per month of delinquency he may reinstated or readmitted at the discretion of the EXECOM. 

Section 4. Financial Year.
The Financial year of RKJJC-SPBS shall be the academic year or school year. 

 

ARTICLE XV 

AMMENDEMNTS 

Section 1. Manner and Procedure.
This Constitution and By-Laws maybe modified altered, amended or repealed by the affirmative vote by at least two-thirds of all the active members of this organization in good standing, present, and voting in a regular special meeting called for the purpose. Written notice of the proposed amendments and the meetings in which the proposal shall be acted upon shall be mailed or delivered to the members of their last known address of record at least seven (7) to thirty days (30) before the date of such meeting.
