THE CONSTITUTION AND BY-LAWS
OF THE 
METROPOLITAN CEBU JUNIOR JAYCEES, INC. 

“A Youth Leadership Training Organization” 

Preamble 

We, the Youth
Affirming our adherence to the tenets of the Jaycee Creed; 

Believing that adequate leadership training of the youth will enable us to effect solution to the problems that beset our community. 

Conscious that to influence others we must first improve ourselves, and 

Determined to make our community, country and our world a better and happier place to live in. 

Resolve to unite our minds, hearts and will by constituting a Junior Jaycee founded on the Creed and Purpose set forth in this Constitution and By-Laws. 

ARTICLE 1 – NAME, NATURE AND DOMICILE 

Section 1- Name and Denomination. This organization shall be officially known as the Metropolitan Cebu Junior Jaycees, Inc., hereinafter referred to as the organization. 

Section 2- Nature of Organization. The nature of the organization shall be “A Youth Leadership Training Organization”. 

Section 3- Domicile. The Principal office of the organization shall be established by the MCCJCI Chapter President at the beginning of his term. 

ARTICLE 2 – EMBLEM AND CORPORATE SEAL 

Section 1- Emblem. The emblem of this organization shall constitute the emblem described in Section 1 of this article enclosed by two eccentric circles with words “Metropolitan Cebu Junior Jaycees, Inc.” and the year 1975 imprinted between the circles.
The letter JJC is placed prominently inside the circle with the symbolizing eternal world peace as the aim of the Jaycee organization and invoking the Holy Spirit for guidance for each recruited member above the letter C with the words “Integrity, Industry, and Intelligence” under the dove as the underlying traits that must be developed in the inner self of each member. The cross of Magellan Monument placed under the first J is placed as a symbol of Cebu, the cradle of Christianity in the Far East and the shields symbolizing the seed of Jayceeism being implanted in the hearts of the youth of the land, still to be nurtured and developed by the MCJJCI organization enveloping the shields. 

ARTICLE 3 – DECLARATION OF PRINCIPLES, CREED AND PURPOSE 

Section 1- Declaration of Principles. The principles of the Junior Jaycees inspired by the Jaycee Creed are based upon the belief in: 

a. faith in God 
b. the brotherhood of men 
c. individual freedom and dignity 
d. government of laws 
e. the value of human personality; and 
f. service to humanity 

 

Section 2- The Jaycee Creed. The Junior Jaycees shall be guided by the following Jaycee Creed: 

That faith in God gives meaning and purpose to human life;
That the brotherhood of men transcends the sovereignty of nations;
That economic justice can best be won by free men through free enterprise;
That government should be of laws rather than of men;
That earth’s great treasure lies in human personality;
And that service to humanity is the best work of life. 

Section 3- Purpose of the organization. The purpose of the organization shall be to develop the individual potentialities of the youth to improve spiritual, social, cultural and economic well-being of the community by: 

a. Development of an awareness and acceptance of the responsibilities of citizenship; 
b. Individual participation in internal training program to develop leadership potentialities; 
c. Active participation in planning and executing programs for the development of the individual and the community; 
d. Promotion of economic development; 
e. Furtherance understanding, goodwill and cooperation among all people. 

 

Section 4- Non-profit. The organization is not organized for profit and not partly its economic or net earnings shall be distributed or inure to the benefit of any officer or member or trustee. That any profit which the organization may obtain as an incident to the operation shall whenever necessary or proper obtain for the furtherance of the purpose for which the Junior Jaycees is founded. 

Section 5- Politics. The organization shall refrain from any partisan political activity of any kind. Any officer elected to a chapter or commission position shall be considered automatically on leave of absence from his position from the date of filling of this certificate of candidacy for an elective position or office in the government or in school student government up to the Election Day where such position is contested.
Section 6- Supremacy Clause and Waiver. No provision of the constitution and by-laws shall be waived, suspended or in any manner rendered ineffective by a resolution, action, or inaction of any officer, director, chairman or member of the organization. 

SECTION 4 – GENERAL PROVISION 

Section 1- The Junior Jaycees shall be under the supervision of the chairman of the MCJJCI Affairs Committee of the Cebu Jaycees. Chapter. 

Section 2- That no General Assembly Meetings shall be made without prior notification of the chairman for the MCJJCI Affairs of the Cebu Jaycees or his duly authorized representative. 

Section 3- That all affiliated school commissions shall register their school commission to the Student Affairs Office of their school and all their activities and actions are subject to its rules, regulations and policies. 

Section 4- All school commissions shall have at least one faculty advisor from their respective school. 

SECTION 5 – AFFILIATION AND AFFILIATED COMMISSIONS 

 

Section 1- Affiliation. This organization shall be and is hereby affiliated with the Philippine Junior Jaycees Inc. and to the Cebu Jaycees Inc. and subject to the Constitution and By-laws of these organizations. 

Section 2- Affiliated School Commissions (Subchapters). A commission of the Metropolitan Cebu Junior Jaycees, Inc., is an integral part of the whole organization, thus in no way shall it be separated from it unless otherwise approved unanimously by the committee of the Whole composed of MCJJCI Metro Board Officers, the General Assembly, and the Council of past Presidents and Alumni members in a meeting called for such purpose. 

Section 3- The Affiliates. The Affiliated school commissions of the organizations shall be the following: 

a. Cebu Institute of Technology Junior Jaycees 
b. Cebu Normal University Junior Jaycees 
c. Cebu State College of Science and Technology in consortium with Cebu City Medical Center Junior Jaycees 
d. Salazar Institute of Technology Junior Jaycees 
e. Saint Theresa’s College Junior Jaycees 
f. Southwestern University Junior Jaycees 
g. University of the Philippines Junior Jaycees 
h. University of Southern Philippines Junior Jaycees 
i. University of the Visayas Junior Jaycees 

 

Section 4- Extension Efforts. The organization shall at all times strive to extend the opportunities for membership in the Junior Jaycee movement through the extension of chapters or school commissions, community-based Jaycee movement, membership recruitment and maintain an effective membership retention. Extension efforts of commission shall only be limited to major schools in the City of Cebu. 

ARTICLE 6 – MEMBERSHIP 

Section 1- Qualifications. Any youth qualifies to be a member if he/she possesses the following: 

a. 14-26 years old 
b. have a good moral character 
c. have a good academic standing and performance 
d. committed to the organization 

 

The above mentioned qualifications shall be examined properly by the VP-Development before certain individuals be accepted to be a member of this organization. 

In case of community-base movement, members’ qualification should not include letter ( c ) qualification. 

Section 2- Application. Membership application shall be screened by the membership screening committee of the commission, which shall be under the supervision of the VP-Development. The membership screening committee shall be formed in each commission and shall be chaired by the Vice-Commissioner Internal of the respective commissions. 

Section 3- Community-Base Requirement. In case of community-based movement, a written application for membership and a barangay endorsement are the requirements for such membership. Again, a membership screening committee in the Metro Board shall be formed under the direct supervision of VP-Development. 

Section 4- Primary Requirements. Application for membership must be made in writing in the form prescribed for that purpose duly sponsored by two full-pledged members. The prospective member must accomplish the following requirements before induction as Baby Junior Jaycees: 

a. Accomplishment of Pre-membership form; 
b. Participation in the Basic Orientation Seminar; 
c. Leadership Training Seminar or any equivalent organized by the Metro Board or the Commission; 
d. Passed the Membership Screening; 
e. Paid at least 50% of the annual membership dues. 

 

Section 5- Classification of Members. Any individual may be recognized as member of the organization through the following qualifications: 

1. Probationary Members or Probees- Membership applicant who has accomplished the primary membership requirements and has not been inducted as Baby Junior Jaycees. 
2. Baby Junior Jaycees- Probees who have passed the primary requirements may be inducted as Baby Junior Jaycees. 
3. Regular members or Full-Pledged Members- Baby Junior Jaycees who have participated in community development projects and attended at least five (5) commission meetings and have completed the membership dues may be inducted as Full-Pledged Junior Jaycees. 

a. New Members. Newly inducted members and those who have been in the organization for less than one year. 
b. Old Members. Members who have been in the organization for more than one year. 

4. Associate Members. MCJJCI members who have passed the Junior Jaycee age limit but who still desires to serve or assist the organization in extending and promoting the ideals and principles of the Junior Jaycee movement, but in no case shall be conferred the right to hold office or exercise the right to vote. 
5. Sustaining Members. Any reputable individuals or entity desiring to assist financially in extending, promoting or implementing the purposes, functions and programs of this organization may be eligible for affiliation as a sustaining member. 
6. MCJJCI Alumni. An MCJJCI member who passed the Junior Jaycee age limit and has been a committee chairman in either Metro Board or Commission at least once is qualified to be a member of the MCJJCI Alumni Organization. However, he/she must have passed the qualification set by the MCJJCI Alumni Screening Committee. 
7. MCJJCI Leaders. A life membership entitled MCJJCI Leaders may be awarded to individual members as a means of honoring them for rendering outstanding services to the organization at the local, area, and/or national level. 

a. Qualifications. An active or past member proposed for life membership must have been a member for at least two years and must have rendered outstanding service to the Metropolitan Cebu Junior Jaycees, Inc. 
b. Conditions. This organization shall consider and endorse to the Metro Board who is tasked to screen nominees that granting to any past or present individual member of a local school commission for outstanding service to the Junior Jaycee movement under the following conditions: 
c. Rights. No special right or privileges shall attach to the status of life members and the awarding of such status shall not exempt the member from paying regular dues to his/her organization. 

 

Section 6- Forfeiture of Membership. Failure of any member to attend three consecutive Regular General Membership Meeting properly called for by the Commissioner shall cease to be a member of this organization. Moreover, failure of any member or officer to attend the ANNUAL CHAPTER ORGANIZATION shall cease to be a member of the organization. 

Section 7- Election and Appointed in Office. No member shall be elected and appointed into any offices in the Metro Board and Commission Board without being inducted as Full-Pledged member. 

Section 8- Graduating Members. Active members of the organization who shall graduate and have attended the Annual Chapter Convention during the year of his/her graduation shall automatically become a probationary member of the MCJJCI Alumni Organization. 

ARTICLE 7 – GENERAL ASSEMBLY 

Section 1- Supreme Authority. The General Assembly shall constitute the supreme authority of the organization. It shall direct the affairs of the organization. As supreme authority, the General Assembly shall retain all rights and privileges not specifically assigned to the Metro Board or the Executive Committee and the Chapter President. 

Section 2- Relationship with the Organization. The school commissions shall function automatically and interdependently to accomplish the purpose and objective of Junior Jaycees. This relationship shall be governed by this constitution and by the decisions that may be promulgated from time to time by the General Assembly. 

Section 3- Composition. The General Assembly shall be composed of all members in good standing with the organization as prescribed in this constitution and by-laws. This shall include all members of the Metro Board and the school commissions affiliated to the chapter. 

Section 4- Powers and Prerogatives. The General Assembly shall have exclusive prerogative to vote on any or all of the following matters: 

a. Election of members of the Metro Board; 
b. Adoption of any amendments of this constitution and by-laws; 
c. Such other matters may be necessary and proper to effectively discharge the aims and purpose of the organization. 

Section 5- Specific Responsibilities. The General Assembly shall likewise receive and act upon recommendations of the Metro Board, Executive Committee, Commission Board and the Chapter President. 

Section 6- Quorum and Votes Required. The presence of at least 40 percent of the members in good standing of the organization and a registered delegate to the chapter convention shall constitute a quorum. The majority vote of the members present shall constitute a valid act of the organization. 

Section 7- Chapter Convention. The annual meeting of the organization shall be known as the Chapter Convention. The Chapter Convention shall be held not later than March 15 at the place designated by the General Assembly or the Metro Board. The election of the members of the Metro Board shall be a special order during the Chapter Convention. 

Section 8- Special Convention. Special Chapter Convention may be called by the Metro Board upon thirty (30) days written notice to the members. The call for the special convention shall include the particular business to be taken up and no other business shall be taken up and transacted except when authorized by a majority vote of the total strength of such convention. 

Section 9- Supervision of Business. The supervision of business arrangement and the general program of a chapter convention shall be the responsibilities of the Secretary-General acting under the direction and supervision of the Chapter President. 

Section 10- Qualification to Vote. Only members in good standing shall be entitled to vote provided he/she have satisfied all provisions in Article 12. However, all other members who are disqualified to vote shall be given the speaking rights in all proceedings. 

Section 11- Publishing the List of Members. The Secretary-General and Treasurer-General shall publish a list of members of good standing including their voting strength duly certified by the Auditor-General thirty (30) days prior to the Chapter Convention and five (5) days after the deadline of payments. 

ARTICLE 8 – METRO BOARD 

Section 1- Composition. There shall be a Metro Board, which consists of the following: 

a. President 

b. Immediate Past President 
c. Executive Vice-President 
d. Vice-President for Programs 
e. Vice-President for Development 
f. Vice-President for Operations 
g. Vice-President for Administration 
h. Vice-President for Membership 
i. Secretary-General 
j. Treasurer-General 
k. Auditor-General 
l. Undetermined number of Commissioners representing their respective school commissions. 

 

In the event of absence of commissioners, he/she must send an official representative who shall carry over the duty as member of the Board. The representative shall be either of the two Vice-Commissioners or any elected commission officers. 

Section 2- Powers and Duties. The Metro Board shall: 

a. enforce the constitution and by-laws; 
b. have control of all funds and properties of this organization; 
c. manage the internal and external affairs of this organization; 
d. define the functions and jurisdictions of all commissions and committees; 
e. determine the date and time of general assembly meeting as well as their own meeting; 
f. coordinate the activities of commissions within the LOM; 
g. give the guidance and direction to school commissions; 
h. promote commission development and sound commission management; 
i. promote the extension of Junior Jaycees chapters and commissions into new areas; 
j. encourage inter-commission and inter-chapter visit; 
k. hold an annual chapter convention where members determine the policies and projects; 
l. conduct, promote and coordinate those international and national projects in which the organization is participating; 
m. conduct training course for officers and members; 
n. conduct amendments to this constitution and by-laws; 
o. promote the purpose and objectives of the Junior Jaycee movement. 

 

Section 3- Regular Meeting. The Metro Board shall hold a regular meeting on the second and fourth Sunday of the month and the Metro Board will fix the time and venue. 

Section 4- Special Meetings. Special meetings of the Metro Board may be called by the President as he may deem right and necessary of whom requested by the majority of the executive committee. Notice of such special meetings shall be given at least three (3) days by the Secretary-General before the meeting. 

Section 5- Quorum. A majority of the elected Metro Board Officers shall constitute a quorum for the transaction of business and every decision of the majority shall be valid. 

Section 6- Forfeiture of Office. The failure of any Metro Board members to attend two consecutive regular board meetings shall ipso facto relinquish his seat in the board unless such absences shall be deemed justified by the board upon written explanations.
Section 7- Voting Rights and Speaking Rights. All members of the Metro Board shall have voting and speaking rights in all meetings. All other individual members will attend the Metro Board meeting shall be given speaking rights in all proceedings. 

Section 8- Vacancies. Vacancies in the Metro Board shall be filled by election from the active members by a majority vote of the officer remaining, provided that the remaining officers still constitute a quorum. The newly elected officers shall serve only the remaining term of his/her predecessor. 

Section 9- Suspension and Expulsion. The Metro Board may censure, suspend or expel any officer or member for immorality, disloyalty to the organization, withholding of the chapter’s records, dishonesty, grave misconduct or neglect of duties. In cases of censure or suspension or expulsion, the affirmative vote of ten (10) elected Metro Board Officers shall be necessary; provided however, that any member ordered suspended by the Board may appeal within thirty (30) days from notice to the entire membership of the organization at a special MCJJCI Convention called for the purpose of deciding his appeal. An affirmative vote of two-thirds (2/3) of the members present at such meeting shall be necessary to lift the suspension or expulsion order of the Board. If no appeal is made prior to the thirty-day period, the member suspended shall be considered guilty and suspension from the MCJJCI organization remains. A letter about his/her suspension and expulsion will be sent to the Philippine Junior Jaycees for the National Organization to delete his/her name from the roster of PJJCI members and from disqualification from joining other Junior Jaycee Chapters in the country. 

ARTICLE 9 – THE EXECUTIVE COMMITTEE 

Section 1- Composition. There shall be an executive committee composed of Chapter President, the Executive Vice-President, the Immediate Past President, the Vice-President Programs, Vice-President Development, Vice-President Operations, Vice-President Administration, Vice-President Membership, the Secretary-General, the Treasurer-General and Auditor-General. 

Section 2- Powers and Duties of the Executive Committee shall be the following: 

a. Between meetings of the Metro Board, the executive committee shall administer and manage the affairs of the organization. 
b. The executive committee shall constitute as the Finance and Budget committee of the chapter. 
c. Formulate the long-range plan and developmental programs of the chapter. 
d. Handle recurring and non-recurring projects. 
e. Perform all other duties assigned to it by the Metro Board. 

 

Section 3- Executive Committee Regular Meeting. The regular meeting of the Executive Committee shall be held every first Sunday of the Month. The Executive Committee shall fix the venue and the time. The executive committee shall meet at the call of the chapter President or upon the petition of the majority of the members of the Executive Committee. 

ARTICLE 10 – OFFICERS, DUTIES AND RESPONSIBILITIES 
OF METRO BOARD OFFICERS 

Section 1- Elective Officers. The following shall be the elective officers of the organization: 

a. President 
b. Executive Vice-President 
c. Vice-President for Programs 
d. Vice-President for Development 
e. Vice-President for Operations 
f. Treasurer-General 
g. Auditor-General 
h. Commissioners 
i. Commission Officers – Vice-Commissioner Internal, Vice-Commissioner External, Secretary, Treasurer and Auditor. 

 

Section 2- Appointive Officers. The following shall be the appointive officers of the organization: 

a. Secretary-General 
b. Metro Board Directors 

 

The appointed officers in the Metro Board shall be appointed by the Chapter President. Any member to be appointed as an officer for the Metro Board must be an active member and in good standing. 

The Metro Board may create such other office, as it may deem necessary and proper for the efficient management of the affairs of the organization, the persons to fill such offices are to be appointed by the Chapter President, with the concurrence of the Metro Board. 

Section 3- President shall: 

a. Enforce this constitution and by-laws, as well as all resolutions of the Metro Board. 
b. Preside all-over the meetings of the general membership, board and executive committee 
c. Between Metro Board meetings, direct the affairs of this organization, subject to review by the Metro board 
d. Appoint officers of this organization as provided in this constitution and by-laws 
e. Recommend the suspension and termination of the membership of any officer to the Grievance Committee if he/she finds a threat to the smooth flow of the administration subject to confirmation by the Metro Board 
f. Call the special meetings of the members, board and executive committee as provided in this constitution 
g. Make an annual report in writing in his/her administration to all member 
h. Make a quarterly report to the National Organization 
i. Preside the plenary session in the Chapter Convention 
j. Appoints the members of the Commission on Election (COMELEC) with the confirmation of the Metro Board 
k. Approves with the concurrence of the Metro Board and appoints a Committee Chairman of a project after said member submits his/her project proposal 

 

Section 4- Executive Vice-President. The duties of the executive Vice-President shall include: 

a. takes over the duties of the Chapter President in case of absence, incapacity or death 
b. supervises directly the school Commissions and sees to it projects and programs of the school commissions 
c. such other duties as may be assigned to him/her by the President and/or the Metro Board from time to time 

 

Section 5- Vice-President Operation. The duties of the VP Operation shall include: 

a. acts and makes decisions as a member of the EXECOM and of the Metro Board 
b. represent, together with the President, the Chamber in official functions and public relation activities beneficial to the organization 
c. coordinates directly the Ways and Means, Records and Recognition, Public Relations Commission/Committee and sees to it that the projects undertaken by the commissions/committees are relevant, meaningful and when possible income-generating 
d. monitors projects/activities of all above commissions/committees by requiring them to submit progress reports and completion reports and acts as ex-officio member of all above commissions, provides strong leadership and motivation to all members and Chairman of all commission directly under his supervision 
e. makes regular, monthly, quarterly and year-end reports of the current affairs, projects undertaken, future projects, financial status and over-all performance of the Operation Division to the Metro Board 
f. performs such other duties as may be delegated by the Metro Board 

 

Section 6- Vice-President Development. The duties of the VP Development shall include: 

a. acts and makes decisions as a member of the EXECOM and of the Metro Board 
b. represents, together with the President, the Chamber, in official functions and public relation activities beneficial to the organization 
c. coordinates directly the Sports Development, Leadership Development, Internal Affairs and Extension Commission/Committee and sees to it that the projects undertaken by the commission/committee are relevant, meaningful and when possible income-generating 
d. monitors projects/activities of the above-mentioned commissions by requiring them to submit progress reports and completion reports and acts as ex-officio of all above commissions, provides strong leadership and motivation to all members and Chairs of all commissions directly under his supervision 
e. makes regular, monthly, quarterly and year-end reports of the current affairs, projects undertaken, future projects, financial status and over-all performance of the Operation Division to the Metro Board 
f. performs such other duties as may be delegated by the Metro Boards 

 

Section 7- Vice-President Programs. The duties of the VP Programs shall be to: 

g. act and make decisions on matters that fall under his/her supervision in consultation with the President as a member of the EXECOM and of the Metro Board 
h. represent, together with the President, the Chamber, in official functions and public relation activities beneficial to the organization 
i. coordinate directly the Government Affairs, Youth Education and Culture, and Community Development Commission/Committee and sees to it that the projects undertaken by the commission/committee are relevant, meaningful and when possible income-generating 
j. monitor projects/activities of all above-mentioned commissions/committees by requiring them to submit progress reports and completion reports and acts as ex-officio of all above commissions, provide strong leadership and motivation to all members and Chairs of all commissions directly under his supervision 
k. make regular, monthly, quarterly and year-end reports of the current affairs, projects undertaken, future projects, financial status and over-all performance of the Operation Division to the Metro Board 
l. perform such other duties as may be delegated by the Metro Boards 

 

 

Section 8- Secretary-General. The Secretary-General shall: 

a. be the administrative officer of this organization and be responsible for the operation of the secretariat 
b. the custodian of the official seal and records of this organization 
c. give notices of all meetings to the members and the board 
d. keep a faithful and permanent record of the minutes of such meetings 
e. prepare and sends the dues, roster of members reports and all other correspondences required by the NOM 
f. answer all inquiries and correspondences from the members and all persons, firms and entities 
g. affixe his/her signature and the official seal of this organization and all official communications, correspondences certification and plaques annotating from the secretariat 
h. perform such other duties and functions as may be delegated by the Metro Board. 

 

Section 9- Treasurer-General. The Treasurer-General shall: 

a. be the custodian of all funds and properties of this organization making a detailed monthly report in writing of such disbursement at the regular general membership meetings and at such other time as the Metro Board may require 
b. to perform such other duties and functions as may be delegated by the Metro Board 

 

Section 10- Auditor-General. The Auditor-General shall: 

a. examine and audit the books of the account of this organization 

b. prepare semester audit report on the financial statement of this organization and circulize them to the members through their commissioners 
c. pre-audit disbursement from funds held in the trust by this organization 
d. to perform such other duties and functions as may be delegated by the Metro Board 
e. he will automatically assume to be a member of the Special Committee 

 

Section 11- Commissioners. The Commissioner shall: 

a. preside over-all meetings of the members and board of his/her commission 
b. make a monthly report in writing of his administration to the Metro Board 
c. communicate and work with his commission 
d. to promote the purposes of the Junior Jaycees in consonance with the Jaycee Creed 
e. to guide and assist commission officers for progress development 
f. to encourage training in commission leadership development 
g. to promote and give guidance in executing planned extension 
h. to ensure effective communications between his assigned commission and the Metro Board 
i. to promote the constant broadening of the base of membership in the Junior Jaycees 
j. meet the Commissions’ and Commissioners’ Minimum Standard of Performance which are as follows: 

 

1. Maintain at least a minimum of twenty (20) fully paid individual members 
2. Pay the required fees or dues to the Metro Board 
3. Conduct projects and programs of activities in accordance with the Jaycee procedure and standards and which are not in conflict with the policies of the Metro Board and NOM 
4. Participate in the affairs of the Jaycee above the commission level 

5. Operate an active membership recruitment and retention program annually 
6. Illustrate proper planning of activities and proper budgetary control 
7. Maintain adequate, sound and accurate financial records 
8. Be actively involved in the school, community and out of the campus activities 
9. Operate at least one leadership development and one community development projects 
10. Attend at least 60% of all Metro Board Meetings properly called for by the MCJJCI President\ 
11. Attend Metro Board Meetings, Chapter Conventions, PJJCI Area Conference (if there’s one held) and National Convention during his/her term of office 
12. Submit a Commissioner Report every Regular Metro Board meeting conducted once a month 
13. Hold at least one commission general membership meeting monthly 
14. To perform the duties and functions as may be delegated by the Metro Board 

 

Section 12- Commission Directors. The duties and responsibilities of Commission Directors shall be the following: 

a. To coordinate with the projects of his/her assigned standing committee of every school commission 
b. Act as program manager of the activities of his/her area of performance 
c. Make monthly, quarterly and year-end reports of the current affairs, projects undertaken and the over-all performance of his/her commission/committee to the Metro Board or to the appropriate office 
d. Monitor the projects of the different standing committee 
e. Encourage exchange of ideas of project and information of different committee of the commissions 
f. Meet the directors and his commissions minimum standard of performance which are as follows: 

1. organize and chair at least one major chapter project 
2. hold a bi-monthly meeting of all chairman of the standing committee directly under his supervision 

g. Perform other duties as may be delegated by the Metro Board and Chapter President 

 

Section 13- Succession. In the event of the death or resignation of the President, or his inability to discharge the powers and duties of his office, the same shall develop on the Executive Vice-President successively until the disability is removed or a President shall have been elected as the case may be. 

 

 

ARTICLE 11 – COMMISSION OFFICERS’ DUTIES 

Section 1- Composition. Each Commission must be composed of the following: 

a. Commissioner 
b. Vice-Commissioner Internal 
c. Vice-Commissioner External 
d. Secretary 
e. Treasurer 
f. Auditor 
g. Eleven (11) Board of Directors 

 

Section 2- Powers and Duties. The Commission Officers of the School Commission shall: 

a. enforce this constitution and by-laws\ 
b. have control of all funds and properties of their respective commission 
c. manage the internal and external affairs of their commission 
d. define the functions and jurisdictions of all committees 
e. determine the date and time of general membership meetings as well as their own meeting 
f. represent their commission in all Metro Board meetings 
g. propose amendments to this constitution and by-laws 
h. promote the purpose and objectives of the Junior Jaycee Movement 

 

Section 3- Regular Meeting. The Board of Directors of the School Commission shall hold their meeting once a week in a time and place fixed by the Board of Directors. 

Section 4- Special Meetings. Special meetings of the Board of Directors may be called by the Commissioner as he/she may deem right and necessary or whom requested by the majority of the members of the Board of Directors. 

Section 5- Quorum. The majority of the elected members of the Board of Directors shall constitute a quorum for the transaction of business and every decision of the majority shall be valid. 

Section 6- Forfeiture of Office. The failure of any members of the Commission Board of Directors to attend three consecutive regular board meetings shall ipso facto relinquish his/her seat in the board unless such absences shall be deemed justified by the board upon written explanations. 

Section 7- Vacancies. Vacancies of the Board of Directors shall be filled by election from the active members of the general membership meeting held for such purpose. The newly elected commission officer shall serve only the remaining term of his/her predecessor. 

Section 8- Duties and Responsibilities. The following shall be the duties and responsibilities of members of the Commission Board of Directors.
a. Commissioner- The Commissioner shall: 

 

1. enforce this constitution and by-laws 
2. between board meetings, direct the affairs of his/her commission 
3. appoint officers of his/her commission 
4. call special meetings of his/her commission 
5. perform all other duties provided on this constitution and by-laws 

 

b. Vice-Commissioner Internal. The Vice-Commissioner Internal of each commission shall: 

 

1. supervise directly the Committee on Ways and Means, Leadership Development, Public Relations, Record and Recognition, International Affairs, and Membership and Extension 
2. act and make decisions on matters that fall under his/her supervision in consultation with the Commissioner and as a member of the Board of Directors of the Commission 
3. represent, together with the Commissioner, in official functions and public relation activities beneficial to the organization 
4. monitor projects/activities of all above-mentioned committees 
5. make regular, monthly, quarterly and year-end reports of the current affairs, projects undertaken, future projects, financial status and over-all performance of the Internal Affairs Division of their commission 
6. perform such other duties as may be delegated by the Board of Directors 

 

c. Vice-Commissioner External. The Vice-Commissioner External of each commission shall: 

 

1. supervise directly the Committee on Community Development, Youth Education and Culture, Sports Development, Government Affairs, Economic Affairs, and International Affairs 
2. act and make decisions on matters that fall under his/her supervision in consultation with the Commissioner and as a member of the Board of Directors of the Commission 
3. monitor projects/activities of all above-mentioned committees 
4. make regular, monthly, quarterly and year-end reports of the current affairs, projects undertaken, future projects, financial status and over-all performance of the External Affairs Division of their commission 
5. perform such other duties as may be delegated by the Board of Directors 

 

d. Secretary. The Secretary of each commission shall: 

 

1. be the administrative officer of their organization and be responsible for the operation of the commission secretariat 
2. be the custodian of the official seal and records of the organization 
3. give notices of all meetings to the members and the Board of Directors 
4. keep a faithful and permanent record of the minutes of such meetings 
5. prepare and send the dues, roster of members reports and all other correspondences required by the Metro Board and NOM 
6. answer all inquiries and correspondences from the members and all persons, firms, and entities 
7. affix his/her signature and the official seal of the organization and all official communications, correspondences, certification, and plaques annotating from the secretariat 
8. to perform such other duties and functions as may be delegated by the Board of Directors 

 

e. Treasurer. The Treasurer of each commission shall: 

 

1. be the custodian of all funds and properties of their commission making a detailed monthly report in writing of such disbursement at the regular general membership meetings and at such other time as the Board of Directors may require 
2. to perform such other duties and functions as may be delegated by the Board of Directors 

 

f. Auditor. The Auditor of each commission shall: 

 

1. examine and audit the books of the account of their commission 
2. to promote the purpose and objectives of the Junior Jaycees 
3. use accepted Jaycee basic project proposal forms in all projects 
4. meet the chairman’s and standing committees’ minimum standard of performance: 

 

i. implement at least one committee project; 
ii. attend all Commission Board Meetings; 
iii. participate in all other affairs of their commission and the chapter; 
iv. hold at least one committee meeting every month. 

 

Section 9- Other Offices. The Commission Board of Directors may create other offices as it may deem necessary and proper for the efficient management of the affairs of the organization, the persons to fill such offices to be appointed by the commissioner with the concurrence of the Commission Board. 

ARTICLE 12 – COMMISSION ON ELECTION 

Section 1- Composition. The Commission on Election shall be composed of representatives endorsed by the Commissioners of different Commissions. The representatives will elect among themselves as to who will be the Chairman of the Commission on Election. Each representative will automatically be the Commissioner of his/her Commission during election. 

The term of office would expire after the Chapter Convention held pursuant to this provision stated on this constitution and by-laws. 

In the event of death or resignation of any of the members of the Commission or his inability to exercise the duties and function, the Commissioner shall endorse another active member of his/her Commission in good standing to fill the vacant position of the COMELEC with the concurrence of the Metro Board Officers. Such endorsed member shall serve for the unexpired term. 

Section 2- Powers and Duties. The commission on Election shall: 

a. promulgate rules and regulations governing the conduct of elections of the Metro Board Officers 
b. exercise general supervision and control over election of the Metro Board Officers 
c. pass upon the qualification of candidates 
d. prepare the Certificates of Candidacy 
e. collects filing free form from each candidate in the amount of P30.00 each 
f. hear and decide all election protest; the decision of a majority of the members of the Commission on all election shall be final. 

 

ARTICLE 13 – ANNUAL MEETING, ELECTIONS, QUALIFICATIONS AND TENURE OF OFFICE OF METRO BOARD OFFICERS 

Section 1- Election, Date and Place. Metro Board Officers shall be elected at the Annual Chapter Convention of this organization which shall be held not later than March 15, a fixed date by the Metro Board and in the place designation by the hosting Commission. Notice of the Annual Chapter Convention shall be given to all members at least one month prior to the convention. 

Section 2- Manner of Election. Canvassing shall be done after all the ballots are submitted, however, it maybe done after the National Convention as maybe Deemed necessary by the COMELEC provided that: 

a. There is a valid reason for such postponement of canvassing i.e. if pronouncement of winners will jeopardize the integrity of the organization in the National Convention; there is a pending protest, etc. 
b. Such a postponement shall have the unanimous approval of the COMELEC. 
c. The canvassing will be scheduled within two weeks after the e National Convention at a time, place, date designated by the COMELEC. 

 

If no National Convention is held, canvassing shall proceed upon the direction of the COMELEC provided that is done within a week before the commencement of the term of office. 

Section 3-Qualifications: 

a. Voters – any active member in good standing and has registered in Annual Chapter Convention shall be entitled one vote. An active member in good standing is one who paid all his/her dues and assessment on the due dates. 
b. Candidates for Office – only members in good standing and the registered delegate shall be eligible for election as members of the Metro Board of Directors. 

 

 

All candidates must in addition possess the following conditions: 

1. Must have not past his/her 25th birthday anniversary at the time of election. 
2. In case of candidates for Chapter President must have been at least an Executive Vice-President, one of the Vice-Presidents or a Commissioner. Also, he/she must be at least in his/her Junior Year in College. In case of candidates who are graduating students, he/she must be able to serve his/her whole term. 
3. In case of candidates fro Metro Board Officer aside from President, must have occupied elective positions in the Metro Board or in the Commission and had been at least a Chairman of a committee. 

 

Section 4- Certificate of Candidacy. The candidates for Metro Board Officers shall file to the Commission of Elections their certificates of candidacy in such a form as the commission may provide at least thirty days prior to the annual meeting. 

Section 5- Oath of Office. The Metro Board Officers shall take oaths of office, before assuming their respective offices. 

Section 6- Term of Office. The term of office of the Metro Board Officers shall be for one fiscal year to commence on the first day of June. 

Section 7- Re-election. No Metro Board Officers and Commission Officers shall be re-elected to the same office. 

Section 8- National Elective Officer. No elective officer of this organization shall at the same time hold any elective office in the Philippine Junior Jaycees. The officer who assumes office in either of these affiliate in the National Organization shall ipso-facto vacate his office in this organization. 

Section 9- Hold Over. In the event of cancellation of the Chapter Convention or when no election is held due to any cause, the officers enumerated in this article except the Secretary-General and members of the Commission on Election may remain in office beyond their tenure of office until their successors are elected and/or appointed and have qualified thereto. 

ARTICLE 14 – IMPEACHMENT 

Section 1- Grounds for Impeachment. Elective and Appointive Officers and Members of the Commission on Elections of this organization may be impeached in any culpable violation of this constitution and by-laws for conviction of any crime involving moral turpitude, dereliction on duty, or conduct highly inimical to the interest of the organization. 

Section 2- Procedure. Impeachment proceedings shall be heard and decided by a three-fourth (3/4) vote of all members of the Metro Board. 

The decision of the Metro Board however can be appealed to the General Membership which may affirm, reverse or otherwise modify the decision by two-thirds (2/3) of all members present at the meeting called for such purpose. 

ARTICLE 15 – MEETING 

Section 1- General Assembly Meetings. The organization shall hold regular assembly meetings on the Annual Chapter Convention. 

Section 2- Special Meetings. The Board may also call special general assembly meetings on special occasions. 

Section 3- Commission General Membership Meetings. The school commissions shall hold general membership meetings once a month in a place and date fixed by the Commissions Board of Directors. 

ARTICLE 16 – COMMISSIONS AND COMMITTEES 

Section 1- Commissions. To facilitate the achievement of the purpose of this organization, its program of activities shall be divided into eleven commissions designated as follows: 

1. Membership and Extension Commission/Committee – promotes and executes programs to recruit, activate and retain members within existing LOMs to bring Jaycee movement to all young people in all nations. 

2. Leadership Development Commission/Committee – executes program of individual developments through training in leadership techniques, practices of good citizenship and effective LOM management. 
3. Ways and Means Commission/Committee – works to find other sources of income for the organization aside from those which are now availed of. 
4. Records and Recognition Commission/Committee – maintains records and recognizes achievements. 
5. Public Relations Commissions/Committee – develop effective understanding of Jaycee purposes and programs by the general public. 
6. Community Development Commission/Committee – develop effective understanding of Jaycee purpose and programs whereby members may promote economic, social, cultural and spiritual development with the community and where appropriate combine efforts with their fellow citizens to achieve these ends. 
7. Youth Education and Culture Commission/Committee – executes programs for the benefits of youth, particular in the areas of health, education, welfare and recreation, and promotes an understanding of the ideals of Jaycees among the youth. 
8. Sports Development Commission/Committee – executes programs designated to increase sports awareness and physical fitness among the youth. 
9. Governmental Affairs Commission/Committee – works to cause, cooperate, and facilitate government functions or projects and act as a check to government mismanagement or abuse, and motivates citizenry to actively participate in affairs of government. 
10. Economic Affairs Commission/Committee – works to arise general living standards particular through programs aimed at the study and promotion of trade, tourism and economic development. 
11. International Affairs Commission/Committee – works to promote understanding and cooperation among all people in the international community. 

 

Section 2- Commission Directors. The Commission Directors shall be elected among the chairmen of the standing committees from the different commissions in a meeting called for such purpose. 

Section 3- Committees. The school commission shall be formed into different committees provided in Section 1 of this Article. The Chairman of all committees shall be appointed by the Commissioner with the concurrence of the Commission Board of Directors. The President, The Executive Vice-President, the three (3) Vice-Presidents and the Secretary-General shall be ex-officio members of all commissions and committees. 

Section 4- Terms of Reference. The terms of references for such commission and committee shall be contained in the policy manual. 

ARTICLE 17 – MEMBERSHIP DUES 

Section 1- Annual Dues. Active members of this organization shall pay the annual dues in the amount of P100.00, wherein P30.00 of which goes to the Metro Board fund, P30.00 to the National Affiliation and P40.00 to the Commission Fund. 

ID’s to be distributed yearly to members who are in good standing with the organization must bear the signature of the President, Secretary-General, Treasurer-General and Commissioner. 

Section 2- Delinquency. Any member whose dues and special assessments approved by the Metro Board are in arrears for a period of 90 days from due dates shall ipso-facto cease to be member. 

Notice of dues shall be sent to the member concerned at the last known address at least 30 days prior to the due dates. Notice of delinquency shall likewise be sent to the member concerned at the last known address and a list of delinquency members shall be posted in an inconspicuous place in the principal office of this organization. 

Section 3- Reinstatement, Readmission and Penalties. If a delinquent or suspended member shall file a petition in writing to the Metro Board for reinstatement or readmission, succession of membership accompanied by a payment of all dues in arrears be reinstated or readmitted at the discretion of the Metro Board. 

ARTICLE 18 – FINANCIES 

Section 1- Financial Year. The Financial Year of this organization shall be the fiscal year. 

Section 2- Assets. All funds and other assets shall be held in the name of this organization. Funds of this organization shall be deposited in the bank designated by the Metro Board Officers and shall be withdrawn with the joint signature of the President and the Treasurer-General and in the case of incapacity of either or both by such officers of office maybe designated by the Metro Board. 

Section 3- Official Receipts. All sponsorship, donations and payments shall be accepted by the organization with the corresponding official receipt to be furnished for the person, firm or entity. 

Section 4- Financial Statements. Financial Statements of every finished project shall be submitted within one week after the completion of the project. 

ARTICLE 19 – LANGUAGES AND AWARDS 

Section 1- Languages. Tagalog, Cebuano and English shall be the official languages of this organization. 

Section 2- Records. The official and other publications of this organization shall be published in any of its official languages. 

Section 3- Awards Program. The organization shall maintain a viable and effective awards program for its members, in order to encourage them and maximize their efforts in promoting the purpose of the Jaycees. 

Section 4- Awards, Plaques, trophies and tokens award garnered and earned during National Convention and Area Conference shall be the property of the organization and shall be held in trust by the Chapter President of where the awards were earned or at any person designated by the Metro Board. 

ARTICLE 20 – SPECIAL COMMITTEE 

Section 1- Composition. The Special Committee shall be composed of the following: 

a. Metro Board Justice 
b. Auditor-General 
c. Immediate Past President 
d. Representative from Cebu Jaycees, Inc. 
e. Consultants 

 

Section 2- Metro Board Justice. The Chairman of this Special Committee shall be named Metro Board Justice. He/she shall be appointed by the President and is subject to the confirmation of the Metro Board. Such Justice must have a sufficient knowledge of the Constitution and By-laws of this organization. 

Section 3- Auditor-General. The Auditor General shall be automatically a member of the Special Committee for in cases of any discrepancies which involves financial concerns. 

Section 4- Immediate Past President. The Immediate Past President shall be automatically a member of the Special Committee to facilitate guidance of the organization in consideration of his/her experience. 

Section 5- Cebu Jaycees, Inc. Representative. The representative of Cebu Jaycees, Inc. shall be a member of the Special Committee in giving importance for the Organization Affiliation. 

Section 6- Consultants. Consultants of the organization shall be an alumni of the LOM who are active to extend their effort for the benefit of the organization. He/she shall be a member of the Special Committee and will be called also as an adviser of this organization. They are undetermined in numbers and are appointed by the Metro Board unanimously. 

Section 7- Duties and Functions. The Special Committee: 

a. act as independent body of the MCJJCI 
b. take charge of all the complaints of the organization 
c. shall execute proceedings of complaints 
d. procedure members subject to the decision of the General Assembly. 

 

Section 8- Term of Office. The term of office of the members of the special committee shall be inexpirable provided such term of office is subject to the termination of the Metro Board. However, in case of the Auditor-General, he/she shall only be effective when his/her term of office in the Metro Board had not yet expired. 

ARTICLE 21 – RULES AND PROCEDURES 

Section 1- Designation. The business of this organization shall be conducted according to this Constitution and By-laws and the policy manual and Robert’s Rule of Order. 

ARTICLE 22 – POLICY MANUAL 

Section 1- Purpose. The organization shall have a policy manual to be approved by the Metro Board which is to institute rules governing the conduct of its business, although such rules might not be part of this Constitution and By-laws. 

Section 2- Revision. The policy manual maybe revised from time to time as this organization deems wise and necessary. 

ARTICLE 23 – AMENDMENTS 

Section 1- Manner and Procedure. This Constitution and By-laws maybe modified, altered, amended or repealed by the affirmative vote by at least two-thirds (2/3) of all active members of this organization in good standing, present and voting, in a regular special meeting called for the purpose. Written notice of the proposed amendments and the meetings in which the proposal shall be acted upon shall be mailed or delivered to the members at their last known address of record at least seven (7) to thirty (30) days prior to the date of such meetings. 

