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MEMO
	TO
	Keith Winters, Manager

	FROM
	Barbara Newman, Promotions Director

	REF
	BN/pt

	DATE
	25 July 2004


BUSINESS MONTHLY – EVENTS SUPPLEMENT 

I understand that Promotions Assistant, Shyanka Hassan, has contacted you regarding a special

Events Supplement, promoting corporate hospitality and conferences, to be issued with the March edition of Business Monthly. I am glad you agree that this would be a good opportunity to promote out newly furbished Athena Grand Hotel.

1. READER EVENT

Business Monthly is very keen to encourage Reader Events where different hotels offer something special like a cocktail party or talk. We have always had much success from similar events in the past. I understand from your secretary that the Orchid Suite will be available on Friday 28 April 2004 from 1830 to 2130, so I am planning to hold our Reader Event on this date.

Malcolum Warren, Conferences Manager of Supreme Training Society, has agreed to conduct a training session on Project Management at the Reader Event.

2. DRAFT COPY

I have drafted an article on the Athena Grand Hotel and another announcement about the Reader Event. Copies are enclosed and I would be grateful for any comments you may wish to make.

Shyanka Hassan will be co-ordinating this project and she will liaise with you regarding all the details.

Meanwhile please give me a call if you have any queries.

cc Shyanka Hassan

