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Ideally the size and design of office furniture, particularly of

desks, should be suitable for the work to be performed on it.

Unfortunately this is not always possible, and desks have to be 

bought which can be fitted into the available office space. If a 

clerk is working for most of the time on small 5 x 3 inch index

cards, a very small desk would be sufficient, but if another clerk

needs to spread out ledgers and working papers, a 6-feet-square

desk might be necessary and should be provided – regardless of

prestige considerations. There is, however, an advantage in having
all desks of a standard size. It adds to the appearance of the 

office, allows interchange of units, and better terms are usually

obtained when buying.

With a chair of standard height, the height of a desk should not

be more than 28 inches. Some clerks with long limbs will doubtless

state that desks are never high enough for them to sit at comfort-

ably, and although the height of desks should be adjustable, it is

usual to have chairs of adjustable height to fit the desk. It is

usu

