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MEMORANDUM
	TO 
	Sharlene Williams, Marketing Manager



	FROM
	Anthony Haigh, Branch Manager



	REF
	AH/pt



	DATE
	27 May 2004


MARKETING STRATEGIES

I have recently received a letter from Ms Helen Maude who is interested in purchasing a property in the West Yorkshire area. I attach for your information a copy of her letter.

Please put her name and address on our mailing list and ensure that details of any suitable property are sent out to her immediately. She wants to move fairly quickly and I have already arranged for her a viewing of 3 Cuckoo Lane, Holmedene on Saturday 3 July at 1100.

In the meantime please attend a meeting on Thursday 1 July at 1400 to discuss the new layout of The Property Guide. I want this month’s guide to be in full colour and recommend that the front and back are in full gloss. I should also like to discuss our new marketing strategies with you and your assistant. Bring along any ideas and proofs of next month’s guide.

Enc

