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27 May 2004

Mr Chris Riley

Youth Training Centre
167 Brunthill Road

Bristol 

B12 8HG

Dear Mr Riley
TRAINING PACKAGES
Further to your tale can with my secretary, Jean Greene, I have pleasure in providing you with further details about our training.

As you are probably aware the Athena House Group has for many years been involved in high quality training for its employees. As part of this training we have developed a number of training packages in catering and hospitality, sport and leisure, administration, customer service and accounting. We feel that with minor modifications these packages could be useful to teachers and trainers. 

Our training team has put together a selection of simulated and role play activities and also a number of caser studies. Enclosed is an example of each of these for you to look through. If you think that the learning packages would be of use to your organization, perhaps we could arrange to meet to discuss how best to present them to suit your requirements. Currently these packages are available in different formats – video, tape, loose leaf binder and interactive CD.

If you require any further information please do not hesitate to contact our Training Manager, Yvonne Sharpe, who will be pleased to help you.

Yours sincerely

JASON FORBRIGHT

Personnel Manager

cc Chris Riley
