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Ref JW/pt

14 May 2004

Messrs Blackwell & Co

Holywell Lane

Manchester

MN2 3RD

Dear Sirs

Promotional Leaflet and Price List
Further to our recent telephone conversation when we discussed our printing requirements foe the Shape Fitness Centre which is due to open in the next 8 weeks, I now encourage a draft of our promotional material and I would be grateful if you would confirm as soon as possible that your price for this printing will be £500 as we agreed.

We require both leaflets to be printed on ANTIQUA paper but the price list should be in pale blue and the promotional leaflet in ivory. As we want to give prospective clients an impression of the luxury that awaits them at the Shape Fitness Centre embossed gold lettering should be used to emphasise our company logo and name. Both leaflet and price list should be displayed for maximum impact.
We are also intending to hold a champagne launch party on two consecutive evenings for prospective members of the club and in addition to the above printing we will require you to print 200 postcard size invitations in gold lettering together with 500 small appointment cards which should be of a suitable size to slip easily into a wallet or purse. Please let me have your quotation for this work as a matter of urgency as we must send out the invitations and await replies before we can inform the caterers of our exact needs.

Should you have any queries over any of this work please do not hesitate to telephone me. I look forward to hearing from you in the near future.

Yours faithfully

J Wilson

Manager
