BYLAWS

PENN STATE WOMEN’S NETWORK OF NEW JERSEY

ARTICLE I - NAME:

The name of this organization shall be Penn State Women’s Network of New Jersey.  The organization shall be referred to as PSWNNJ in these bylaws.

ARTICLE II - AFFILIATION AND PURPOSES:

The Penn State  Women’s Network of New Jersey shall be affiliated with the Pennsylvania State University Alumni Council as an Affiliated Alumni Interest Group and shall comply with the rules, regulations and policies of the PSU Alumni Council.

The purposes of the PSWNNJ shall be:


A.  To provide a forum in which Penn State women can grow professionally and


      personally

B.  To serve as a resource to current Penn State students who wish to pursue


      professional career endeavors


C.  To promote pride and commitment to Penn State University

ARTICLE III - MEMBERSHIP:

A.
General Membership:  Membership in this Alumni Interest Group is open to all women 
graduates of Penn University, as well as faculty, staff and friends who wish to support 
the organization.

B.
Dues:  Dues are to be paid annually by all active members of the organization.  The 
amount shall be set by the Board of Directors annually.

ARTICLE IV - MEMBER MEETINGS:

The PSWNNJ shall meet a minimum of four times annually.  A schedule of all meetings for a given year will be mailed to the membership by September 1 of each respective year.

ARTICLE V - BOARD OF DIRECTORS:
Section 1:  Membership

A.
Voting members of the Board of Directors shall consist of current officers: President, First Vice-President, Second Vice-President, Treasurer, Secretary, and Immediate Past President, with a maximum membership of thirteen.  The chairs of the Membership, Marketing, Nominating, and Networking Committees shall be voting members.  The Second Vice President will serve as the Program Chair.  Additionally, four members are to be appointed from the membership at large by the current Board.  All members of the Board of Directors shall serve two-year terms.  No member shall serve more than two consecutive terms.  All nominees will be presented on a slate to the Board for election by the Nominating Committee.

B.
Non-voting members shall include PSU alumni associates and PSU alumni staff members.

Section 2:  Regular Meetings

There shall be at least two regularly scheduled meetings.

Section 3:  Special Meetings
Special meetings may be called by the President , or in her absence, the Vice President, or by any three directors in office at that time.

Section 4:  Quorum
At meetings of the Board of Directors, a quorum of at least one or more than half of the directors currently in office must be present to conduct business.

Section 5:  Vacancies
All vacancies of the Board of Directors will be filled by a majority vote of the Board, based upon nominees presented by the Nominating Committee.  Newly elected members shall serve for the remainder of the vacated term.

Section 6:  Removal
Any officer or member may be removed by a majority vote of the Board, for cause or no cause, during any meeting, provided that prior notice of such intent is given to all voting members.

Section 7:  Committees

The Board of Directors has the power to create and disband committees.  Standing committees will include Membership Committee, Marketing Committee, Networking Committee, Program Committee, and Nominating Committee.

ARTICLE VI - OFFICERS:

Section 1:  Officers

The officers of the PSWNNJ shall be a President, First Vice-President, Second Vice President, Secretary, Treasurer, and Immediate Past President.

Section 2:  Terms

Terms for all officers shall be two years commencing at the Board of Director’s first meeting of the calendar year.  The Board of Directors shall elect the Network’s officers from among current directors.  An officer who is not or cannot be re-elected as a board member will continue to serve her remaining term or office as a voting member of the expanding Board.

Section 3:  Vacancies

If any office becomes vacant, it shall be filled by a member of the board, recommended by the Nominating Committee.  The person elected shall hold office for the remainder of the vacated term.

Section 4:  Removal
Any officer may be removed, for cause or no cause, by a majority vote of the Board of Directors during any meeting, provided prior notice of such intent is given to all voting members.

Section 5:  Powers and Duties

A.  President

The President shall be the chief operational officer, and shall preside at all meetings of the Board of Directors and of its officers.  The President will provide leadership and direction for the programs and functions of the network through committees, and will delegate such responsibilities accordingly.  The President will serve as the official liaison with the PSU Alumni Association.  The President, in collaboration with other officers, shall set the agenda and dates for meetings of the Board of Directors.

B.  First Vice-President

In the absence of the President, the First Vice-President will assume all duties of the President.  If the office of President becomes vacated, the Vice-President will assume the office of President.  The First Vice-President will assist the President in coordinating committee activities and projects.  The  First Vice-President will chair PSWNNJ’s strategic planning process, and carry out any other responsibilities assigned by the President.

C.  Second Vice-President

The Second Vice-President shall serve as the Program Chair, and in the absence of the First Vice-President, will assume the duties of the First Vice President.  As Program Chair, the Second Vice President will lead the development of an annual program plan and calendar, and will ensure securing the location, speaker, and meals/refreshments for each event.  The program chair will develop a budget for each event and present to the Treasurer for approval.  The program chair will coordinate program planning with the Network, Membership and Marketing committees.  The Second Vice-President will carry out any other responsibilities assigned by the President.

D.  Secretary

The Secretary shall keep the records of the meetings of the Board of Directors and membership meetings, distribute minutes, and process organization correspondence.  The Secretary shall also serve as the liaison with other Penn State Professional Network Groups.

E.  Treasurer

The Treasurer shall manage PSWNNJ’s finances, including the collection, disbursement, and security of all funds, approval of all meeting and committee budgets, and the preparation and presentation of financial reports at quarterly board meetings.  The Treasurer shall develop an annual budget proposal for approval by the Board of Directors.

F.  Immediate Past President

The outgoing President will become the Immediate Past President and will serve as the Chair of the Nominating Committee.
ARTICLE VII - COMMITTEES:

Section 1: General Composition and Charge

Committees shall consist of a chair and at least three members.  Committees will carry out annual goals as determined by the annual strategic plan.

Section 2:  Membership Committee
The responsibilities of the Membership Committee shall be:


a.  Develop and execute a marketing and recruitment plan for achieving an annual 

     membership recruitment goal


b.  Provide input to the organization newsletter relating to membership


c.  Develop strategies to promote attendance at meetings


d.  Introduce and involve new members in the organization

Section 3:  Marketing Committee

The responsibilities of the Marketing Committee shall be:


a.  Develop an annual plan for creating awareness of PSWNNJ and promoting 
activities of the group


b.  Develop and distribute a newsletter


c.  Promote PSWNNJ in all appropriate Penn State communications


d.  Develop promotional pieces to support events/meetings


e.  Initiate community public relations

Section 4:  Program Committee

The responsibilities of the Program Committee shall be:


a.  Develop an annual program plan and calendar to be presented for approval by the 
Board of Directors


b.  Secure speakers, locations and meals/refreshments for each event


c.  Develop budgets for each meeting and present to the Treasurer for approval


d.  Coordinate event planning with the Network, Membership and Marketing 
Committees

Section 5:   Networking Committee

The responsibilities of the Networking Committee shall be:


a.  Plan and implement professional networking opportunities at every event


b.  Develop and maintain a network directory that provides professional information 
for all members


c.  Provide an opportunity for exchange of professional needs at each meeting


d.  Increase awareness of members’ professions

Section 6:  Nominating Committee

The responsibilities of the Nominating Committee shall be:


a.  Present a slate of nominees for officers and board members in January of each 
year in which elections will be held


b.  Present one or more nominees to the Board when a position becomes vacant

c.  Promote leadership opportunities to the membership

Section 7:  University Relationships Committee

The responsibilities of the University Relationships Committee shall be:


a.  Create and implement activities and interfaces that will strengthen bonds with 
Pennsylvania State University as an alumni group and that will promote Penn



State in New Jersey

ARTICLE VIII- AMENDMENTS TO THE BYLAWS

The power to amend the PSWNNJ bylaws shall reside with the Board of Directors.  The bylaws and any amendments must comply with the rules, regulations and policies for affiliated alumni interest groups of the Pennsylvania State University Alumni Council.

Approved July 1998

Revised July 1999
