TRACY D. JONES

517 N. Fordson Dr. Oklahoma City, OK 73127

Home: (405) 603-7576 - Cell: (405) 812-7597

paganka@yahoo.com  - www.paganka.com/tjones_res.doc

OBJECTIVE:               A POSITION WITH A TOP FIRM IN THE INDUSTRY THAT WILL USE MY SKILLS 

EDUCATION:  
Associate of Applied Science Degree 3/99 ITT Technical Institute Memphis, TN

Major:           Computer Aided Drafting Technology
Activities:      Member National Vocational‑Technical Honor Society (3.60 GPA)

Honors:         Perfect Attendance Awards and Highest Academic Honors
SKILLS:

· Civil Drafting & Subdivision 

· Design, Plan & Profile sheets

· Structural Drafting & Detailing

· Steel Metal Buildings, 

· Residential Architectural 

· Drafting, Mechanical and 

· Manual Drafting, 3D & 

· Orthographic Drafting

· Perspectives & Isometrics

· Software and Office equipment 

· includes: AutoCAD 2005 – r13, 
· CadCode, Drillmate, Product 
· Planner, Inteli-Cad 99, Eagle 
· Point 99, Softdesk 8, 
· WordPerfect, Windows 3.X and 
· 95, 98, NT, Lotus 1‑2‑3, DOS, 
· MS Office 97, Adobe 
· PhotoShop 5.0, Corel 8,  fax 
· machines, copiers, scanners
· plotters, and printers 
· Mig Welder (carbon, stainless, 

· aluminum), Stick (carbon & 

· stainless), Flux core (carbon), 

· Oxy / Acetylene torch (welding 

· & cutting), Grinders, drills, 

· impacts, and other various 

· shop tools, Biesse CNC Rover
· table saw, panel saw, 
· Blueprint Reading

· Fitter Experience

EMPLOYMENT:  
Drafter / Programmer - Woodcrafters LC. Oklahoma City, OK.                               6/2003 - Present
Design, Draft, & detail cabinets, fixtures and components for submittals 
using AutoCAD. Program CNC to cut out parts for cabinets & custom 
pieces using CadCode, Drillmate & Product Planner, Assist in bidding jobs to 

contractors. 
Self Employed – Senior Associate for Pre-Paid Legal Inc. Oklahoma City, OK      07/02 – Present

& Independent Sales Rep for Sprint PCS, GMT (gmt101.com), Web Link Shopper,

web-site sales and leasing.

Drafter / Detailer – Pelco Products Inc. ‑ Edmond, OK                                           03/02 – 07/02

Draft & Detail traffic fixtures and accessories.

Drafter / Detailer – BC Steel ‑ Oklahoma City, OK                                                  02/02 – 03/02

Draft & Detail steel buildings per engineer & customer specifications.

Drafter / Detailer – Star Buildings ‑ Oklahoma City, OK                                          08/01 – 01/02

Draft & Detail steel buildings per engineer & customer specifications.

Self Employed – Independent Sales Representative ‑ Oklahoma City, OK                03/01 – 08/01

Independent Sales Rep for Sprint PCS, Nextel, and MCI Worldcom. 

Civil Drafter – Spear & McCaleb & Principal Technologies @ S.M.C ‑ OKC, OK     09/00 – 03/01

Design, draw and layout site-plans based on engineers requests for Wal-Mart, Kohl’s, 

and Walgreen sites. 3D Site development, and Plan & Profile sheets.

Civil Drafter – Wegener Group @ Design Engineers - Oklahoma City, OK               06/00– 09/00

Designing subdivision layouts, Plan and Profile Sheets, and As Built Sheets

Instructor – Southeast College of Technology  ‑ Memphis, TN                                01/00 – 06/00

Instruct students on Computer Aided Drafting skills, Math skills, Career 

development, and computer fundamentals.

Fitter/Welder – Converta Kiln Inc. ‑ Memphis, TN                                                    11/99 – 03/00

Fit and welded parts according to blueprint specifications.

Civil Drafter – Ghassemi & Associates ‑ Memphis, TN                                               1/99 – 11/99

Designing subdivision layouts, drawing lot surveys from field crew notes and tax maps.

Structural Technician - Allen & Hoshall ‑ Memphis, TN                                               7/98 – 1/99

Structural Drafter, creating finished drawings from the engineers sketches and notes,

 making corrections, and additions to existing drawings, and plotting the finished drawings.

