MEMORANDUM FOR CDC/SAS PARENTS

SUBJECT: NON ROUTINE PAYMENTS i.e.



    VACATION DISCOUNTS

1. On occasion you may be making a “non routine” monthly child care payment for those times when you will be using your one or two week vacation discount.  At these times it will take office staff extra time to research and calculate your specific fee.
2. We ask that you give us 24 hours notice to calculate your fee in advance so that you and the people in line behind you will not be delayed during the busy drop off and pick up times.
3. Vacation time may be taken in one or two week increments(total of 2 weeks) during the same fiscal year ( no carryovers).  You will not be charged for this time and your child(ren) cannot attend their CDC/SAS program during that time.
4. Please take the time to complete this form if you anticipate using your vacation discount for non payment.
TARA HESSBERGER

KAY ROCHE

SAS COORDINATOR                   CDC DIRECTOR
NAME OF PARENT_________________________________

NAME OF CHILD(REN)_____________________________

DATES CARE WILL NOT BE NEEDED_______________________

(WHOLE WEEKS ONLY)

TODAY’S DATE___________________________________

