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MPRF Odds and Ends
Ten Useful Tips to Help YOU with the MPRF!


Hello Club Secretaries!  First of all, let’s start out by looking at the MPRF while reading this handout!  Okay, are you ready?!?
#1…It’s very important that you submit MPRFs on or before the 7th of each month!  This allows the District to keep accurate track of service hours and the progress of clubs.  You will receive points for submitting MPRFs accurately and on time through the MPRF Race.  If you keep it up, you can receive a prize each month and receive recognition at District Convention 2006!
#2…I suggest asking your Club President to help you answer the questions on the MPRF.  In fact, fill out as much as you can and then meet with them or send them the form to look over a few days before the 7th of the month!  This will help your club receive full points in the MPRF race.

#3…Now, let’s look closely at the MPRF.  Starting from the top…please provide an accurate count of the number of dues paid members in your club.  This is very important for the District Officers to know.
#4…Under the Contact and Publications sections, you can copy and paste the small checked box provided to check off whether District Officers or Kiwanians have contacted you and if you have received or submitted articles to Circle K publications.  Please be sure to list which District Officers or Committee Chairs your club has been in contact with.
#5…Next, simply write down how many meetings your club has held for the month, how many members regularly attend on average, how much money your club has raised through all fundraisers, and the total number of service hours for the month.
#6…Under the Goals section, please list your club’s goals for the year and describe anything you have done to implement them during the month.  As time goes by, feel free to add any new goals your club wants to accomplish and would like help with.
#7…The Service Project section is the most important because you have to list each service project or fundraiser your club has participated in along with the number of hours and members.  Be sure to put each project in only ONE category!  If you need help determining whether a certain project belongs under Governor’s Project, District Project, Kiwanis Family, or Other, ask your Club President or feel free to contact me, the District Secretary!
#8…Under the Kiwanis Family section, please write down anything at all that your club has done with another Circle K Club, Kiwanis Club, or any branch of the Kiwanis Family!  The number of members that attended is extremely important.  If the activity was a service project, be sure to write it in this section only and include the number of service hours performed.  Your club will receive points in the Kiwanis Family Interclub Race for these activities!
#9…Please answer all Club Progress questions honestly and consult your Club President as necessary.  Also, if there are any officer or advisor changes, please indicate this on the MPRF.
#10…Finally, please send the MPRF to myself (nyd_mprf@hotmail.com) as well as Governor Helen (nycirclek@gmail.com) and District Administrator Johnny K (johnnyk11@optonline.net) by the 7th of each month.  Thank you!!!
That is all there is to it!!! 
Good luck filling out your club’s MPRFs and remember 
that I am always available if you have any questions!


District Secretary Dana Walsh


MPRF E-mail: nyd_mprf@hotmail.com


Regular E-mail: dwalsh1@ithaca.edu


School Phone: (607) 375-2506


Cell Phone: (631) 897-6663


AIM: Sweetiegirl31018








