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“Never doubt that a small group of thoughtful, committed citizens can change the world; indeed, it's the only thing that ever has.” 


~Margaret Mead~











“Love cannot remain by itself-- it has no meaning. Love has to be put into action and that action is service.”


~Mother Teresa~








A Service Hour Can Include:





☺ Time spent preparing for      


         a service project.


☺ Travel time to/from the


         service project.


☺ The actual service project.


☺ Fundraisers in which ALL    


         money is being donated 


         to charity.


☺ Any service done outside  


        of Circle K still counts!





*Please note, service hours count only for dues paid members!





A Secretary’s Duties





     As a Club Secretary, you will have many responsibilities throughout the year. The first one being the MPRF, which is explained above.


     Second, you will have to take minutes at all board meetings and general weekly meetings. Minutes are basically a record of all business that was carried out during each meeting. Minutes allow members not in attendance to get a detailed account of the meeting, from start to finish.


     Another important aspect of serving as Club Secretary is keeping records for your club, including: all forms of correspondence, a roster of members, Club Officer contact information, past MPRFs, total service hours for each member, and attendance at all meetings and events. 


     Lastly, you will also have any other duties as assigned by your Club President. If you have any questions concerning these duties, please feel free to contact me! Congratulations for taking on this important role in your club, and good luck!





�





Large Scale Service Project





When: August 8-12


Where: Greensboro, 


North Carolina





�


District Leadership


Training Conference





When: June 3-5


Where: Kamp Kiwanis in Taberg, NY


(See next page for details!)








Monthly Progress Report Forms





     The Monthly Progress Report Form (MPRF) is one of the most important duties that you will have as Club Secretary. Reporting the service that your club has done is key to making this Circle K year successful.  By completing the MPRF, you are able to relay information to the District. The District then relays this information to the International level. For all of this to happen, the Club Secretary must get those service hours in!


     Besides service hours, the MPRF has other very important information that needs to be filled out. This includes your club’s goals and how your club is doing overall. This way, the District can better assist your club in striving to achieve its goals.


     Remember, the MPRF is due on the 7th of each month. Send them to nyd_mprf@hotmail.com!
































International Convention





When: August 12-16


Where: Greensboro, 


North Carolina





For more information, visit


www.circlek.org/circlek/


convention





Welcome! 





Welcome to the first issue of Secretary’s Sidebar for the 2005-2006 Circle K year! This newsletter will be a great resource to you throughout the year. It will be filled with important dates and information. You are welcome to contribute articles about service projects your club has done, a convention or conference you’ve attended, or anything you’d like!





Sunshine Chair and then as 2004-2005 Club President, District Conventions and Conferences Chair, and District Kiwanis Family Chair.


     Besides Circle K and volunteering, I also like scrapbooking, spending time outside, listening to any kind of music, going to the movies, and shopping.


     Now that you know a bit about me, I hope I get to know all of you this year! If you have any questions or would just like to talk, I am always available. I look forward to working with you this year!





     First, I would like to congratulate you on your election as Club Secretary! The position is very important and not always the easiest, so thank you for your commitment to your club and the District!


     I am very excited to serve as your 2005-2006 New York District Secretary. My name is Dana Walsh and I am a junior Biology and Premedicine major at Ithaca College.


     I have been a Circle K member for 3 years now. Over the past two years, I


served as 2003-2004


Club Treasurer and District





Hello Club Secretaries!





       I would like to introduce myself to you as the 2005-2006 District Governor. My name is Helen Pollari and I have been involved in Circle K for the past two and a half years. Prior to my election as Governor, I served as both Club Chartering President and District Editor. I am a senior at the State University of New York at New Paltz, double majoring in Graphic Design and Art History. I am extremely excited about this upcoming year and cannot wait to meet with all of you.


       As governor, I plan on increasing communication as well as instilling a new sense of enthusiasm. Our District has the ability to do amazing things and I believe that if we work hard and work together, we can take this district to great heights. 


       This year, the District Board and I are planning many things to suite the needs of our members, our officers, and the District as a whole; I urge you to please keep in constant communication with us. As of now, we are organizing divisional meetings as well as promoting our District Leadership Training Conference held at Kamp Kiwanis on June 3-5. We are also experimenting with new ideas and ways to solve the problems that face our organization, such as a decrease in membership, conference attendance, and motivation.


       Stay tuned for the many different things that will be occurring throughout the year. And of course, if there is anything you need, no matter what, both the District Board and I are here for you.





Always in Service, Leadership, and Fellowship,			


Helen Pollari


New York District Governor








A Message from Your Governor





Important Dates





May 7:


April MPRFs Due





June 3-5:


DLTC at Kamp Kiwanis





August 8-12:


Large Scale Service Project





August 12-16:


International Convention





Websites





Circle K International:


www.circlek.org





NY District Circle K:


www.nycirclek.org





Club Secretaries:


www.geocities.com/nydsecretary0506





Get to Know Your District Secretary





District Leadership Training Conference





     DLTC is coming! On June 3-5, Circle K’ers from across New York will gather at Kamp Kiwanis in Taberg, NY for another exciting DLTC! Club Officers are highly encouraged to attend to receive invaluable training from the District Board. Members are more than welcome to come as well!


     This weekend is a great chance for you to camp-out in upstate New York, meet new people, and learn lots about Circle K! This year’s theme is “Sky High for Service.” Get ready for a fun-filled weekend of games, service projects, campfires, workshops, and much more!


     DLTC will start Friday afternoon and end on Sunday morning. Don’t miss this great opportunity to have fun and increase your leadership potential! Registration will be $25. Please send your completed registration form and registration fee as soon as possible. If you have any questions, just ask!





Obtaining Club Service Hours





     Getting club members to report the service they have done is not an easy task!  It depends on each club, but here are some suggestions:





Have members sign in at the beginning of each service project.


Have members write down what service hours they have done at the beginning of each meeting.


Give each member a folder and ask them to update their service hours at each meeting.


Ask members to e-mail the Club Secretary with new service hours.


Give members the option of submitting their service hours on the club website.








�





My Summer Contact Information:





Dana Walsh


District Secretary


49 Adobe Drive


Shirley, NY 11967


Cell Phone: (631) 897-6663


E-mail: dwalsh1@ithaca.edu


AIM: Sweetiegirl31018





If you would like to 


submit an article about your club to be featured in the next Secretary’s Sidebar, just e-mail me!


 me!





The MPRF Race





     The MPRF Race is meant to serve as an incentive for you to submit your club’s MPRFs accurately and in a timely manner.  All clubs will receive points each month for submitting MPRFs.


     In order to receive the maximum number of points, MPRFs must be sent in on, or before, the 7th of each month.  They must also be submitted accurately, with all sections complete and the total service hours for that month recorded.  You will have the opportunity to send in your club’s MPRF early to have the District Secretary check for accuracy.  If revisions need to be made, the District Secretary will notify you and ask you to make the necessary corrections and resubmit the MPRF by the 7th.  Your club will receive the full amount of points if everything is accurate the second time.


     The club(s) with the most points at the end of each month will receive an incentive prize.  Clubs that have greatly improved in submitting accurate and on-time MPRFs will also receive a prize.  At the end of the year, the club(s) with the highest accumulation of points will receive recognition at the 2006 District Convention in March.  Once the MPRFs have been viewed, point assessments will be announced monthly over the Club Secretaries Reflector and posted on the Club Secretaries website.








Tip of the Month:





Have your club set a service hours goal (monthly or for the year) to strive toward! Members can even set their own service hour goals. Help the District reach it’s goal of 27,500 service hours this year!








Any club who brings 4 officers or 7 officers/members total to DLTC will receive a free ice cream social in the fall!





“No act of kindness, no matter how small is ever wasted.”


~Aesop~





�


My Summer Contact Information:





Dana Walsh


District Secretary


49 Adobe Drive


Shirley, NY 11967


Cell Phone: (631) 897-6663


E-mail: � HYPERLINK "mailto:dwalsh1@ithaca.edu" ��dwalsh1@ithaca.edu�


AIM: Sweetiegirl31018














