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Monthly Progress Report Form
For the NY District of Circle K International



Submitted by:





E-mail Address:

From the Circle K Club of:



For the Month of:

Total dues paid members to date:


Division to which your club belongs:


CONTACT:
Please check (() if the following people have been in contact with you this past month.

(  Your Lt. Governor


(  Another member of the NY District Board - Please list who: __________________________


(  Kiwanis Advisor or another member of your sponsoring Kiwanis Club
· Faculty Advisor

CLUB VISIT:
Would you like a visit from a member of the NY District Board? If so, please list who and the date you would like them to visit your club: ____________________________________________________
PUBLICATIONS:
Please check (() if you have submitted an article for, or received a copy of, the following publications.


Circling the Empire: 
(  Received

(  Submitted

CK Magazine: 

(  Received

(  Submitted

INFORMATION:
Please check (() if you have received information about the Circle K International Service Initiative or Tomorrow Fund this month.

(  Service Initiative


(  Tomorrow Fund
MEETINGS:
How many meetings has your club held this month?     _____

How many club board meetings?     _____

How many members attend each meeting on average?     _____

TOTAL FUNDS RAISED:

What is the total amount of funds raised by your club this month?     __________
TOTAL FUNDS RAISED FOR THE TOMORROW FUND:

What is the total amount of funds raised by your club for the Tomorrow Fund this month?     __________
TOTAL SERVICE HOURS:

What is the total number of service hours performed by your club this month?     _________ 

GOALS:

List your club’s annual goals and the progress you have made towards each during the month.

Goal 1:

Goal 2:

Goal 3:

Goal 4:

Goal 5:

SERVICE PROJECT AND EVENT DETAILS:
GOVERNOR’S PROJECT
Please list and describe any service projects and fundraisers your club has performed which relate to the 
2006-2007 Governor’s Project – “Be a Child’s Hero with Kamp Kiwanis” this month.
	Event:
	Description of event: (include hours & # of members of your club)

	
	

	
	

	
	

	
	


DISTRICT PROJECT
Please list and describe any service projects and fundraisers your club has performed which relate to the 
2006-2007 District Project – “1,000 Cranes to Make a Wish Come True” this month.
	Event:
	Description of event: (include hours & # of members of your club)

	
	

	
	

	
	

	
	


KIWANIS FAMILY

Please list all interclub, Division, District, or Kiwanis Family meetings, social events, service projects, and fundraisers that your club’s members have attended this month.

	Event:
	Description of event: (include hours & # of members of your club)

	
	

	
	

	
	

	
	


ALL OTHER
Besides the projects listed above, please list and describe ALL other service projects and fundraisers your club has participated in this month. Feel free to comment on their outcome or any other aspect of the project.

	Event:
	Description of event: (include hours & # of members of your club)

	
	

	
	

	
	

	
	


CLUB PROGRESS:

ACCOMPLISHMENTS AND OUTSTANDING MEMBERS
Describe any accomplishments your club has had this month as well as the accomplishments of any outstanding members. Please provide the name of the member, their phone number, and a description of their achievements so that Governor Grace can contact them.
PROBLEMS
Is your Club having any problems? If so, please describe them below or feel free to contact Governor Grace at NYCircleKGovernor@gmail.com or your Lt. Governor to discuss them.

PRODUCTIVITY
Are your club meetings productive? If not, how could they be more productive?  How could the District Board help you with this?

MARKETING
Please describe any marketing techniques your club has utilized this past month for recruiting members, meetings, or projects.

UTILIZING THE DISTRICT BOARD
Has the District Board and Committee Chairs helped your club this month? How can they be a better resource for you and your club? How can they assist your club in achieving your annual goals?

Are there any changes of names or addresses for the Club Officers or Advisors? Please list them below.
	Previous Officer and Contact Information:
	Being Changed To:

	
	





Definition of a Service Hour:
(As defined in the Circle K International Policy Code)

Section E:  Service Hours, Administrative Hours and Interclubs

1. Policy Definitions

a. A voluntary act is one in which no payment is received for service rendered.

b. A charitable entity is an organization that provides service or monetary assistance to an individual or group who possess a basic need for services.

c. A K-Family function is any project meeting, banquet, rally, conference or convention of CKI, Kiwanis, Key Club, Builders Club or other Kiwanis sponsored organization

d. A Service Hour is 60 minutes of work performed by a member of a CKI Club on a service project approved by the club or board of officers.

e. Service hours should be rounded to the nearest 15-minute interval.

2. Service Hours

a. A service hour is a voluntary act by one or more members of a CKI club for the sole benefit of an individual or group of individuals who possess a basic need for services.  All proceeds raised during a fundraising activity must be applied toward a charitable entity for the fundraiser to be considered a service project.

b. Hours expended by non-CKI members such as faculty advisors, members of sponsoring Kiwanis Club and honorary members shall not be counted as service hours performed by the club.

3. Administrative Hours

a. An Administrative Hour is 60 minutes of work performed by a member of a CKI club on the behalf of that club.  Fundraising activities where the proceeds raised are for the general club budget are considered administrative hours, not club service hours.

b. Marketing techniques that are used to benefit the club are considered administrative hours, not club service hours.


Description of Governor’s and District Projects:
2006 – 2007 Governor’s Project:
“Be a Child’s Hero with Kamp Kiwanis”
My project this year stems from my passion for two things; helping children and adults with mental disabilities, and the K-Family. Kamp Kiwanis is run by the New York District Kiwanis Foundation, and it gives children and adults with disabilities the opportunity to have a camp experience. This project not only allows the District to sponsor those campers with disabilities by raising money and supplies for the camp, but it allows us to participate in one of the New York District’s biggest K-Family projects.

2006 – 2007 District Project:
“1,000 Cranes to Make a Wish Come True”
This project comes from the ancient rumor that if you make 1,000 origami paper cranes, your wish will come true. As a District, we will be making 1,000 paper cranes, and selling them at a low cost, and then we will donate all of the money we make to the Make a Wish foundation.
Please submit this form to Acting District Secretary Dana Walsh (nyd_mprf@hotmail.com), Governor Grace Wright (NYCircleKGovernor@gmail.com), and District Administrator Johnny K (johnnyk11@optonline.net) NO LATER than one week after the month for which the MPRF is being submitted.





For DS Use ONLY


( Tracker


(  K-family


( Summary





Any time a member spends preparing for a service project can be included as service hours! This includes, but is not limited to, travel time and organizational meetings. The time spent at the project should be counted as well.





Service hours done outside of Circle K also counts!








All Monthly Progress Report Forms are due by the 7th of each month!








