Dear SNAs

I am pleased to inform you that we have placed purchase orders for the hardware equipment and softwares and the vendors will supply the items as per following schedule.

	Sr. No.
	Item
	Company
	Purchase Order Date
	Delivery Due Date

	1
	Workstations
	Raffles
	31-03-05
	21-05-05

	2
	UPS
	CNS Engineering
	21-04-05
	05-06-05

	3
	Networking
	SASTECH
	02-04-05
	20-05-05

	4
	Servers
	Gerry’s Soft Logic
	25-04-05
	10-06-05

	5
	Softwares
	Infotech
	01-04-05
	15-05-05


Equipment will be delivered to you at the districts and you are required to inspect the hardware as per given specifications with full responsibility as you will have to issue an inspection certificate (Specifications will be sent to you soon). Detailed (District Wise) schedule of the delivery of hardware will be sent to you soon. Your co-operation with the vendors is greatly needed.

Networking must be carried out under your supervision and no SNA is allowed to schedule his personal activities while the networking is in progress in his/her district. 

Connectivity issue is under discussion. Please send me the prefix of telephone numbers of your offices or nearby offices.

I’ll send you the new filled Performa for your salaries. You are needed to print it out (Both sides of a page), sign it and send it back to me via courier. Moreover I’ll send you another information sheet via courier, required by AG Office. You should send it back to me after filling appropriately.

Yours truly

Mudassir Amin

