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1)  What is spreadsheet program? How does it differ from a word processing program?
Spreadsheet program is a program that allows you to easily work with data that can be displayed in a grid of rows and columns in which you can perform calculations include complex calculations, statistical analysis and charts. It differs from a word processing since a word processing can’t be used to perform calculations.
2) What is the difference between worksheet and workbook?
A worksheet is a single sheet which is always stored in a workbook while a workbook is multiple worksheets represented by Tabs at the bottom of the Excel screen. The entire workbook is saved when the file is saved.
3) How do you copy and move cell contents?
To copy cell contents go to menu bar, select Edit and Copy. Click the cell where data is to be copied and select Edit and Paste. To move cell contents, from menu bar select Edit and Cut. Click the cell where we want to move the contents and select Edit and Paste. We can also use the fill handle or the Copy and Paste Icons for copying and Cut and Paste Icons for moving the cell contents.
4) How do you use the Fill Handle to copy sentences and to create a sequence? What

type of sequences that can be created using fill handle?
To copy the cell contents by using the fill handle, move the mouse pointer over the square in the lower right corner of the selected cell. When the mouse pointer changes to a cross-hair symbol, hold down the left mouse button and drag to copy. To create a sequence enters two numbers into two cells in the same column or in the same row according to the series you desired. Then highlight the two cells and drag the fill handle to the area to be filled with the matching numbers. The type of sequences that can be created using fill handle are numbers, number/text combinations, dates, or time periods based on a pattern you establish.
5) How do you create custom headers and footers?
To create custom headers and footers, click the worksheet and on the View menu click Header and Footer. When the dialog box appears, click Custom Header or Custom Footer. Another dialog box will appear and then click in the Left section, Center section, or Right section box. Click the buttons to insert the header or footer information you want in that section. To format or further customize your headers and footers use the buttons in the Header or Footer dialog boxes.
6) What is a relative cell address reference? How do you change a relative reference to an absolute reference? What is a mixed cell address reference?
A relative cell address reference is the default in the Excell. A reference identifies a cell or a range of cells on a worksheet and tells Microsoft Excel where to look for the values or data that we want to use in a formula. Address is automatically adjusted when calculations is copied to new cell. To change a relative reference to an absolute reference place a $ sign to a relative reference. For example $A$5. It can also be change by pressing key f4. A mixed cell address reference will allow only the row portion or column portion of the cell reference to be adjusted.
7) What is the formula bar? What is the name box?
The formula bar is a bar at the top of the Excel window that we can use to enter or edit values or formulas in cells or charts. It displays the constant value or formula stored in the active cell. The name box is the box at the left end of the formula that identifies the selected cell, chart item or drawing object.

8) What is the difference between erasing the contents of the column and deleting the column?
When the contents of a column are erased, the cells will leave it blank on the worksheet but when you delete the column, Excel will remove them from the worksheet and shifts the surrounding cells to fill the space.
9) How will you freeze a part of the worksheet?
To freeze a part of the worksheet, select the rows or columns to be frozen. Then from the menu bar select Window and Freeze pane.
10) What is the maximum number of significant digit possible in MS Excel?    

Maximum number of significant digits possible in MS Excel is 15 
      11) What is the difference between a bar chart and a histogram?
Histogram will gives the frequency value and do the data analysis, while a bar chart only represents the data without doing the data analysis.

12) How will you put the error bars in the x-y plot? Draw a graph with a error bars shown.
To put the error bars in the x-y plot, click the data series to which you want to add error bars. On the Format menu, click Selected Data Series. Then on the X Error Bars tab or the Y Error Bars tab, select the options you want. 
13) How will you protect a workbook in MS Excel?
To protect a workbook in MS Excel, from Tools menu select protection and then select workbook. 

14). How to protect only selected cells in MS Excel ?    
To protect only selected cells in MS Excel, first we have to select the cells in which the data values need to be input and unlock them by clicking Format menu and select cells. A dialog box will appear and then select protection and clear the lock. After the workbook is protected, all the cells which are not unlocked are protected from modification.
15) Explain the different forms of log functions available in MS Excel.
There are several forms of log function in Ms Excel. Firstly is EXP function. It returns e raised to the power of number. The constant e is the base of the natural logarithm equals to 2.71828182845904. The second form is LOG function. It returns the logarithm of a number to the base you specify. Number is the positive real number for which you want the logarithm and base is the base of the logarithm. If base is omitted, it is assumed to be 10. Next is LOG10 function. It returns the base-10 logarithm of a number. The fourth form is LOGINV function. It returns the inverse of the lognormal cumulative distribution function of x, where ln(x) is normally distributed with parameters mean and standard_dev. If p = LOGNORMDIST(x,...) then LOGINV (p,...) = x. Another form is GAMMALN function. It returns the natural logarithm of the gamma function, Γ(x).
17) Go through the Help facilities in Excel and study several different types of functions.  Explain the application of three different uncommon functions using your own examples.
ACOS: Returns the arccosine, or inverse cosine, of a number. The arccosine is the angle whose cosine is number. The returned angle is given in radians in the range 0 (zero) to pi. Example: ACOS(0.7) = 0.795399
INT:  Rounds a number down to the nearest integer. Number is the real number you want to round down to an integer. Example: INT(2.85) = 2 It rounds 2.85 down (2)
PRODUCT: Multiplies all the numbers given as arguments and returns the product. Arguments that are numbers, logical values, or text representations of numbers are counted; arguments that are error values or text that cannot be translated into numbers cause errors. If an argument is an array or reference, only numbers in the array or reference are counted. Empty cells, logical values, text, or error values in the array or reference are ignored. Example: PRODUCT(5,8,7) = 280
Fatmawati Jalunis   0532920   Section 5 http//www.geocities.com/noname_1042004/HOMEPAGE.HTM


