Nancy J. Duggan

MLED 403


Daily Class Routine
1. Greet each student outside the classroom.  I will greet each student as they walk into the classroom and shake their hand.   

2. Students will begin the bell ringer activity as soon as they arrive into the classroom.   There will be a bell ringer activity at each class period and will be located on the overhead projector.  
3. Once the bell rings, attendance will be taken and when appropriate, the bell ringer activity will be discussed.
4. Homework will be reviewed, checked, and turned in to me.

5. Lesson will begin.

6. Assessment will be taken throughout the class period to determine understanding of the lesson.

7. Students will be reminded of procedures or routines as necessary throughout the class period.

8. Clean-up will take place a few minutes before the bell. 

9. Homework and any upcoming dates of importance will be discussed before the bell rings.  

10. Once the bell rings, students will wait for my instructions for dismissal as stated in the classroom procedures.

Expectations
1. Respect others.

2. Bring all necessary supplies to class.

3. Stay on task.  

4. Follow lab safety guidelines at all times.

5. Follow directions as given.

Consequences

1. 1st Consequence - Warning:  name on the board.

2. 2nd Consequence - Last to leave class when dismissed.

3. 3rd Consequence – Phone call to parent/guardian.

4. 4th Consequence – Detention.

5. 5th Consequence – Principal.
Rewards

1. Tokens to purchase certain items from my treat box.

2. Popcorn or pizza party.

3. Others as suggested.

First Day of Class
Before Class Prep

Before class begins, I will have their names and information sheets on the desk or tables.  The overhead will be turned on and will provide instructions for the students to find their seat and to complete the information sheet about themselves.  I will then proceed to the door and wait for the students to arrive.

Students Arrive

I will greet each student outside the classroom as they arrive.  I will introduce myself and review their class schedule to make sure they are in my class for that time period.   I will then have them introduce themselves and shake hands.  The student will then be instructed that they should locate their name on the desk or table and look at the overhead for instructions.
Bell Rings

I will wait a few seconds after the bell rings to make sure the hallway is clear.  I will then walk into the classroom as the students are still working on the information sheet.   I will then take the syllabus which includes my information, supplies, procedures, expectations, consequences, and rewards and pass out to each student and have the opportunity to Kidwatch.  

Introduction

I will introduce myself and tell them about my education, my family, and why I am a teacher.  
Syllabus

The next step will be going over the syllabus.  The first piece of information that will be discussed will be the expectations and consequences/rewards.  Three copies of the expectations along with the consequences/rewards will be in their packets.  Each student will be instructed to sign the agreement, as well as their parent/guardian.  One copy will be kept in the student’s folder, one copy will be given to the parents, and the third copy will be filed in my desk.  Next, we will go over some of the procedures for the classroom.  The procedures that will be reviewed on the first day will be entering and exiting the classroom, turning in work, coming to attention, and the bell ringer activity.  Other procedures will be discussed if time allotted or during the next couple of weeks of school.  These procedures include asking and answering questions, working in groups, absent work, and emergency procedures.

Bell Ringer


Step 1:  Explain

1. At the beginning of each class period, there will be a bell ringer assignment on the board, overhead projector, or on a worksheet that will be located on the student’s desk.  

2. Once the students enter the classroom, they are to begin the bell ringer assignment.  

3. The students will have a set amount of time to complete the bell ringer activity.  The teacher will determine the amount of time given based on the complexity of the assignment.  The time will begin at the sound of the tardy bell.  A timer will be set.

4. Bell ringer activities will be corrected verbally in class and turned into the teacher afterwards.

5. If the student completes the bell ringer activity before time, the student should read or write in their journals.  

Step 2:
Rehearse

1. The students will rehearse how to begin the bell ringer activity and what should be done once the activity is complete.

2. Once the rehearsal is complete, the class will discuss what was done correctly and incorrectly.  

3. The students will rehearse again correctly.

Step 3:  Reinforce

1. The bell ringer activity procedure will be done daily throughout the year.

2. If at any time, the students forget how to complete the bell ringer activity, the procedure will be explained, rehearsed, and reinforced.

Entering the Room

Step 1: Explain

1. Students enter the classroom quickly and quietly.  

2. They should be seated in their desk and get all materials ready for class.  

3. At this time, they are allowed to sharpen their two pencils for class, not during class.  

4. Then, they are to look at the overhead projector and begin the bell ringer.


Step 2: Rehearse  

1. Students will rehearse coming into class the wrong way.  

2. We will have a seat and discuss what they should do different.  

3. Then, the class will get up and mock coming into class the correct way.  I will encourage and applaud their behavior.


Step 3:  Reinforce 

1. At this time we will discuss why we should come in class this way and try one more time.  

2. This will be done daily.  

3. If at anytime during the year my students forget the proper procedure for entering the room, I will again explain, rehearse, and reinforce.

Turning in Work

Step 1:  Explain  

1. There are labeled trays mounted on the wall at the front of the room.  

2. The students will turn in all work to the tray labeled with their appropriate class period.  

3. There is also a pencil that will remain visible on that table at all times.  The pencil should remind students to check and see if their name is on their paper.  
4. This tray will be used to turn in homework, notes from home, hall passes, late-work, tests, quizzes, and make-up work


Step 2:  Rehearse  

1.  Students will be asked to demonstrate this procedure as they turn in the bell ringer.  

2.  I will discuss what they did right and what they did wrong.


Step 3:  Reinforce
1. This procedure will be used anytime work is turned in throughout the year.  
2. If at anytime the students forget how to complete this procedure properly, we will explain, rehearse, and reinforce again.

Exiting the Classroom.


Step 1: Explain  


1.  Each table, or group of desks, will be named a certain animal.  


2.  A few seconds before the bell, I will look around the room for students with all materials put away and sitting quietly.  


3.  I will call these tables up to the door.  


4.  They will line up quickly and quietly.


5.  When the bell rings, I will dismiss them.


Step 2:  Rehearse  

1. We will rehearse this procedure the wrong way.  

2. Then we will discuss how we should do it.  

3. We will then rehearse the procedure the correct way and use it to leave class that day.


Step 3:  Reinforce 

1. This will be done daily. 

2. If at anytime the students forget how to complete this procedure properly, we will explain, rehearse, and reinforce again.

Coming to Attention


Step 1: Explain  

1. When I need the class’ attention, I will raise my hand straight up in the air.  

2. This means all students should (1)put their eyes on me, (2)stop what they are doing, (3)be quiet, (4)listen carefully, and (5) raise their hand for an imaginary high five.  

3. Then appropriate instruction will be given and students will return to work.


Step 2:  Rehearse  


1.  We will read the bulletin board with the five criteria several times.  


2.  I will raise my hand and they will follow.  


3.  They will be applauded for a nice job.


Step 3:  Reinforcement  

1. This will consistently be used throughout class daily. 

2. If at anytime the students forget how to complete this procedure properly, we will explain, rehearse, and reinforce again.

Student Information Sheet
Name:  












Address:  












Telephone number:  










Email address:  












Birthdate: 






What do you like about science? 









Hobbies: 












What organizations (Student Council, Athletics, Band, etc.) do you belong to or would like to belong to? 













What other classes are you taking? 










What are your expectations for the year? 









