What can be copied?

· A chapter from a book (never the entire book).

· An article from a periodical or newspaper.

· A short story, essay, or poem.  One work is the norm whether it comes from an individual work or an anthology.

· A chart, graph, diagram, drawing, cartoon or picture from a book, periodical, or newspaper.

· Poetry

Multiple copies of a poem of 250 words or less that exist on two pages or less or 250 words from a longer poem.

· Prose

Multiple copies of an article, story or essay that are 2,500 words or less or excerpts up to 1,000 words or 10 percent of the total work, whichever is less.

· Illustrations

Multiple copies of a chart, graph, diagram, drawing, cartoon, or picture contained in a book or periodical issue.
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What should be avoided?
· Making multiple copies of different works that could substitute for the purchase of books, publisher’s reprints, or periodicals.

· Copying the same works from semester to semester.

· Copying the same material from several different courses at the same or different institutions.

· Copying more than nine separate times in a single semester.

When is permission required?
· When you intend to use the materials for commercial purposes,

· When you want to use the materials repeatedly.

· When you want to use a work in its entirety and it is longer that 2,500 words.
Faculty Guidelines
Faculty may include portions of copyrighted works when producing their own multimedia project for their teaching in support of curriculum-based instructional activities at educational institutions.  They may use their projects for assignments for student self study, for conferences, presentation, or workshops, and for their professional portfolio.

The fair use of copyrighted material in multimedia projects lasts for TWO years only.  After two years, obtain permission before using the project again.



Copyright
Information


Things you should know
Fair Use Guidelines for Teachers
Copyright
What is copyright?
A set of exclusive rights awarded to a copyright holder for an original and creative work of authorship fixed in a tangible medium of expression.  It is a limited statutory monopoly that gives a copyright holder the sole right to market a work for a limited period of time.
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What does copyright protect?
Copyright provides authors fairly substantial control over their work.  The four basic protections are:

· The right to make copies of the work.

· The right to sell or otherwise distribute copies of the work.

· The right to prepare new works based on the protected work.

· The right to perform the protected work (such as a stage play or painting) in public.

What can be protected by copyright?
Section 102 of the 1976 copyright law lists:

· literary works;

· musical works, including any accompanying words;

· dramatic works, including any accompanying music;

· pantomimes and choreography;

· pictorial, graphic and sculptural works;

· motion pictures and other audiovisual works;

· sound recordings; and 

· architectural works.

What is fair use?

A concept defined in section 107 of the copyright law that allows a user to exercise an exclusive right in certain circumstances without the prior authorship of the copyright holder and without paying a royalty or permission fee.

What determines fair use?

The Fair Use provision of the Copyright Act allows reproduction of a copyrighted item for general purposes of criticism, news reporting, teaching and research.  One of the following four factors may be used in determining fair use of a work:

1. Purpose of Use- If the work will be used for a non-commercial reason such as with teaching.

2. Nature of Copyrighted work- If the item were factual versus being a creation

3. Portion Used- How much of the original was copied and whether the “essence” of the work was portrayed

4. Commercial value- Fair use if the item is not a substitute for the copyrighted work

Are there any specific Fair Use Guidelines for NC Public Schools?

Per the State Board of Education, the following Guidelines are for the Fair Use of Multimedia in NC Schools:

Text

Up to 10% or 1000 words, whichever is less

Poems: Up to 250 words with no more than five poems of different poets or 3 poems of the same poet.


Motion Media

Up to 10% or 3 minutes, whichever is less and cannot be altered in any way

Or 

All materials displayed for educational purposes in the classroom must be works that were lawfully made or acquired.

Drama
Each student needs a lawfully purchased copy of any play to be performed.  If a performance is given by means of a copy that was not lawfully made and the individual responsible for the performance had knowledge of this, this is a copyright infringement.

Illustrations

· One photograph in its entirety may be used

· No more than five images of one artist

· No more than 15 images or 10% of a collection, whichever is less

Music

Up to 10% of a composition, no more than 30 seconds with no alterations.
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When any copyrighted song is recorded and distributed, the distributors/producers of the recording must apply for a compulsory mechanical license for each work.  This must be done regardless of the purpose, whether involving a profit or non-profit enterprise.  For example, a band instructor could not tape a band concert and hand out copies to parents and students.





















