Editor's Note:  These template letters meet the requirements for a firm to self-certify as a woman-owned business (WBE).  

The definition of “Woman Owned Business” (WBE) [(48 CFR) FAR Part 2.101] is a “small business concern” owned and controlled by one or more women, and is found is at the following website 

http://www.arnet.gov/far/current/html/Subpart%202_1.html#wp1146345
The related standard for a “small business concern” [(48 CFR) FAR Part 19.001] is at the following website:
http://www.arnet.gov/far/current/html/Subpart%2019_1.html#wp1101801
The requirement to be a United States Citizen is taken from “Guidance for Utilization of Small, Minority and Women’s Business Enterprises in Procurement under Assistance Agreements – 6010.”  1997 Edition, available at the following website:

http://www.epa.gov/osdbu/pdfs/complete_guidance.pdf  
On Company Letterhead
DATED

Addressed to ONE of the two following addresses

	Regular Mailing Address:

Vincent Jude Tomaino

Public Water Supply Section

1634 Mail Service Center

Raleigh, North Carolina 27699-1634
	Courier (e.g., FedEx) Address:

Vincent Jude Tomaino

Public Water Supply Section

2728 Capital Boulevard

Room 1B501

Raleigh, NC 27604


I {state your name} am a female United States citizen, and hold a controlling interest (XX percent share) of the small business concern, {name of Company}, (“the Company”).  I have full control of the management and daily operations of the Company.  
Therefore, the Company qualifies as a Woman-Owned Business Enterprise under (48 CFR) FAR Part 2.101 and 19.001.  

Sincerely

{Name and Signature of Woman}

Alternative form for ownership by more than one woman
On Company Letterhead

DATED

Addressed to ONE of the two following addresses

	Regular Mailing Address:

Vincent Jude Tomaino
Public Water Supply Section

1634 Mail Service Center

Raleigh, North Carolina 27699-1634
	Courier (e.g., FedEx) Address:

Vincent Jude Tomaino

Public Water Supply Section

2728 Capital Boulevard

Room 1B501

Raleigh, NC 27604


We, {state your names} are female United States citizens and holding a controlling ownership share of the small business concern, {name of Company}, (“the Company”) as follows:

	Name of Woman
	Ownership Share

	First Woman’s name
	XX%

	Additional Women’s names (add rows as needed)
	XX%

	Last Woman’s name
	XX%

	Sum of Ownership by women:           
	XX %


We have full control of the management and daily operations of the Company.  
Therefore, the Company qualifies as a Woman-Owned Business Enterprise under (48 CFR) FAR Part 2.101 and 19.001.  

Sincerely

{Names and Signature of each woman}

S:\Pws\Vincent_T\NCSRF-website\miscellaneous\wbe-self-cert_v0.0.doc
