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NAVEED JAVEED

494/K Block  





PH: 

042-7441370 / 0300-4194390
Sabza Zar Scheme Multan road.


E-mail: 
naveeddear@hotmail.com
Lahore.





URL: 

http://www.naveeddear.cjb.net






Off: 

042-5272031-32-33 /124








Fax:   

042-5272747
OBJECTIVE
















To achieve higher destination in my profession.
EXPERIENCE












Jan 2004-Till date
Shafi Reso-Chem
 (Shafi Group of Industries the largest Leather and                  

                                                                                 Leather Chemical Manufacturing firm in  

                                                                     Pakistan)





Marketing Coordinator Current Working Capacity and Designation
Marketing Department

Job Description & Major Responsibilities.
· Updating company’s management on market development through market research on new products, prices and promotions schemes of the competitors.
· Active and effective participation in monthly sales meetings by providing input and taking notes of all proceeding for future planning.
· Developing growing relation ship with current / prospective customers by providing them timely services. 

· Prepare personalize record of customers to satisfy their needs accordingly.

· Coordinate between the Marketing and other departments.

· Orders of Customers and Follow-up.

· Coordination between branches.

· Conduct and manage market research through research agencies.

· Generating / searching new customers and markets for the company’s products.

· Coordination with sales and Marketing Heads for making sales forecasting for next years.

· Clarify the customer complaints.

· Develop E-marketing and E-selling with the development on website of company. Updating website.

· Close monitoring of competitive activities through daily reports.

· A close look of industry trends, emerging technologies and customer behavior through daily/ weekly/monthly reports. 

· Working as event manager regarding sales promotions like leather fares, educational seminars and other functions for company.

· Close monitoring of logistics / dispatches of orders.

Jan 2003 –Jan 2004
Shafi Reso-Chem


LAHORE

Assistant Officer Finance

 Reporting to: Finance Manager / C.E.O

Job Description

(
Preparation/ Analysis of Monthly Final Accounts.

& Major Contribution 
(
Preparing Analysis of the Trial balances and Ledger Accounts

                                 
(
Preparation of concerned department documentation Official / Legal.




(
To assist the Finance Manager.

· Monitor & Control of Computer system (software) related to Finance.

 April 2002 –Jan 2003
Shafi Reso-Chem


LAHORE

Assistant to R&D Manager

Reporting to: Production Manager

Job Description

(
Preparation of Monthly production Schedules.

& Major Contribution 
(
Preparing the reports related to daily production.

                                 
(
Preparation of Process log sheets according to production.




(
To assist the Production manager.

                                     (          Monitor & Control of Computer system (software) related to production.

PROFESSIONAL QUALIFICATION

Doing    MS in Banking and Finance  (2nd semester in process)
         Hailey College of Banking and finance University of the Punjab.

          Hailey College of Banking & Finance is one of the Constituent Colleges of the University of   

          The Punjab and offers innovative and unique Programs for developing Executives for  

          Financial Sector and Allied Fields in Pakistan.

                      MS is an excellent program to improve knowledge, upgrade skills and help develop positive, 

                      Constructive and forward-looking attitudes for producing excellent decision makers.
​

ICT College OF Computer & Management Sciences Lahore

(Affiliated with Al-Khair University – AJK

· MBA-Ex (Management) Degree Awaiting
Work Shops and Trainings:  ( Strategic Time Management (Time Lenders)




        ( Environmental Safety and Health ( P.I.Q.C )

· Fire Shooting.

· Effective Communication.

ACADEMIC QUALIFICATION__________________________________________​______

(
B. COM, 1999/2000


Punjab College of Commerce.

(
I. COM, 1997

 

MAO college Lahore

(
Metric, 1995

 

Ikhlas foundation School Lahore.

COMPUTER LITERACY__________________________________________​____________

· Diploma in Windows Software (6 months)

MS-DOS, MS Word, MS Excel, Power Point, Out Look, Power page, Integration, Front Page, 

· Work in all Windows based Packages.

Window 95, Window 98, Window 2000, Window me, Windows XP. Window NT.

· Diploma in Graphic designing and web development. 

(Mast University Gulberg).

HTML DHTML JAVA SCRIPT VB SCRIPT ASP SOUND FROG CORAL DRAW PHOTO SHOP Web Hosting, Web Development.

· Developed a Website personally Url: http://www.naveeddear.cjb.net
HOBBIES / SOCIAL / OTHER ACTIVITIES__________________________________

(
Internet, Reading Books and Daily Newspaper.

(
Member Muhallah Development Committee.

(
Watch games and Documentaries.

PERSONAL PROFILE________________________________________________________

(
Fathers’ Name




Mr. Bashir Javeed (Late)

(
Date of Birth




July 27 1979

(
Domicile





Lahore (Punjab)

(
NIC #






35200-1398748-3

REFERENCES_______________________________________________________________

WILL BE FURNISHED ON REQUEST.
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