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  Basic Building Blocks (B3) Course Syllabus
2008
Instructor Name: Nae-Wen Kuo

Contact Information:


Office: Pomona District


Cell: 626-757-0888


E-mail: naekuo@yahoo.com

Course Description

Basic Building Blocks (B3) is a comprehensive, core course which provides a foundation for understanding personal and common business-related tax issues. The course structure is 69 hours, is unique, and includes four components: 

· Tax theory and law

· Electronic software preparation

· Client Interview Skills

· Advice Skills

Course Objectives

Given instructions, participant guide, software, and resource materials, participants will be able to accurately conduct a client interview, offer advice, and complete an electronic tax return.

At the conclusion of this course, you should be able to:

· Determine correct filing status, calculate correct number of dependents, and determine EITC eligibility.

· Accurately complete a tax return using the software.

· Maintain an overall score of 80% or higher in the course.

· Demonstrate a client interview while being coached by instructor.

Demonstrate advice delivery while being coached by instructor.

Course Supplies, Required Documents, and Resources 

· H&R Block's B3 Participant Guide (includes textbook, workbook, forms, glossary, and appendix).

· Important Notice to Potential and Incoming Students of H&R Block’s Income Tax Course.
· Computer Usage Agreement.
· Course syllabus.
· Course schedule.
· IRS Publication 17 (visit your local IRS office for a FREE copy or download from the IRS Web site at (www.IRS.gov). See your instructor if you have questions.

· Internet–Will use to conduct local and state tax research as well as data entry into the tax preparation software.
Materials 

Please bring a highlighter, pen/pencils, and notebook paper to every class session.
Course Structure

The Basic Building Blocks course includes 10 chapters. Each chapter consists of one or more sections and is therefore taught in either one session or multiple class sessions. See the course schedule for more details.

Course Topics

The course will cover the following topics:
What is Income?



Form W-2

Form 1040-EZ




Filing Requirements

Filing Status




Tip Income

Fringe Benefits




Dependency Exemptions

Determining Support



Child Tax Credit

Earned Income Tax Credit


Advance EITC

Additional CTC




EITC Due Diligence

Interest & Form 1099-INT


Dividends & Form 1099-DIV

Capital Gains & Losses



Schedule D

Other Types of Income



Nontaxable Income

Educator Expenses



Moving Expenses

Student Loan Interest



Tuition and Fees

HSAs





IRAs

Other Adjustments



Itemizing vs. Standard Deduction

Itemized Deductions



Itemized Deduction Limitation

Taxable Refunds



Business Income/Expenses

Schedule C




Self-Employment Tax

SE Health Insurance



SE Retirement Plans

Hobby v. Business



Farm Basics

Credits v. Deductions



Child and Dependent Care Credit

Adoption Credit




Hope Credit

Lifetime Learning Credit



Saver's Credit

Social Security Benefits



Pensions and Annuities

Sale of Assets Income



Rental Income

Schedule E Income



Withholding

Estimated Taxes



Tax Penalties and Interest

Early Distributions



Amended Returns

Course Grading Structure

Your course grade will be determined by the cumulative score on the following:

· Quiz 1

· Quiz 2

· Midterm Exam
· Quiz 3

· Quiz 4

· Final Exam

Quizzes are timed and are open-book.

Midterm and final exams have both open and closed book components. More details will be provided by instructor.
You must pass the course with 80% or above to become eligible for an employment interview. 

Homework

B3 does include homework (reading and exercises), and you are highly encouraged to complete it so that you can participate in class discussions. All necessary materials are available in your participant guide. The software is not required to complete homework. 
Course Expectations

· Arrive to class on time. 
· Return from break(s) on time.
· Participate in class discussions.

· Stay focused and positive, and have fun.
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