                                        Summary Chapter 2

                                                User Tools

An Operation System is a system that tells the computer how to perform functions such as processing program instructions and transferring data between input and output devices and memory.

A Graphical User Interface combines text and graphics to make the software easier to use. Graphical user interfaces include several common features such as icons, windows, menus, and buttons.
Software Applications are software’s such as Word processing, Desktop publishing, Spreadsheet, Database, Presentation graphics, Web communications and browsers, Electronic mail, Personal information management, Personal finance, Project management, Accounting, Groupware, Computer-aided design, Multimedia authoring and Integrated software and software suites.

A Database Software is software that allows you to create a database and to retrieve, manipulate, and update the data that you store in it.

A Spreadsheet Software is software that allows you to organize numeric data in a worksheet or in a tabular format.
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