How to mass e-mail
The reasons to mass mail this way?

· It creates a smaller field and lowers the email size.

· It allows you to send a larger amount of emails.  When you reach a certain limit with Yahoo or any other email provider, it will not allow you to send anymore for a certain period of time.
· Its accurate of knowing who was added to the email list and allows for easier grouping of email addresses.

· Emailing from the address list provided by Yahoo causes the list to overload and send to 100 people at a time, including to lists that shouldn’t receive the email.
1. Log in to the email account you’re trying to mass mail from.

2. Click on the SENT folder located on the left.

3. Go to the last mass email that was sent about an event (Will probably show to be sent more than once).

4. Click on that email and then click on REPLY TO EVERYONE, everyone’s email address should show in the To: field.

5. Now, Delete the Subject line and type in the current one for the event you’re doing.

6. Then, delete the entire old body message.

7. Now, create your own message and click on 
8. Then, press send.

9. Now click on check mail and then click on sent there should be a blue arrow indicated that you replied to all on that last email and that it sent successfully.
Example:
See blue arrow below
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Above is the next like email.

10. Now click on the next like email and begin process over again until all of the like emails have the blue arrow beside them. [image: image4.png]



11. This time you don’t have to create a new body message, you just have to click [image: image5.png]


 paste and the email message will appear in the body of the email.

12. Now go to the other email accounts and do this process again.

13. At most this entire process takes 15-20 minutes.
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