Managing your Copley Email using Gmail….
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1. Click Settings in the top right hand corner.

2. Under setting go to the Accounts Tab and the Select the Add another mail account 

Option under  “Get mail from other accounts:(download mail using POP3)” 

3. Using the Wizard.. Enter the following information

 - Your Copley email address.
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UserName = yourname@copleyrealestate.com
Password = Copley

POP Server = email.rls2000.net
 Port =  110

If you are also using Outlook or checking you email from any program other gmail as well, select the box 

Leave a copy of retrieved message on the server.
Click Add Account and you are done.

When this complete,
You need to Add the email address under the send mail as feature in the same account settings tab in order to send with your @copleyrealestate email.

1. Enter your full name and then your Copley email address.

2. The confirmation email will be sent to your copley email address and show up in your gmail in a few minutes for you to verify. 

