Boston Apartments-  Quick Setup
Agent login Page -  to access the listings in our database.
http://www.bostonapartments.com/lacms
Public Website -  where the listings are publicly displayed.  

http://www.bostonapartments.com/copleysq.htm
This is linked to and from our www.copleyrealestate.com website. 
Each agent has their own unique username and password. This allows the system to track who has entered the listing and who has updated the listing and the dates of each..


User Name: 
your first name with first letter capitalized

Password: 
Copley

Please Login and Change the following Preferences

Preferences: 
If you are logging in for the first time or have yet to do so, please change the following options

Number of Ads displayed per page. -  set to 100, makes it easier to see all the listings
Personal Signature. – 
Type just your name and/or cell#, the office information is already in each ad.
User Software Version:  2.0

Default view for editing, composing & viewing ads - 
Full
Automatically update Landlord info when link is visited.- 
Yes

- - Click SAVE at the bottom after making these changes.. - -
While everyone has the ability to update and add listings, (which you are all encouraged to do), I will do my best to manage all the listings and keep it as up-to-date as possible.

If you take a listing 
place a copy of the listing sheet in my black file box by my window, this would insure that the listing gets entered into the database. 

If you find that a place is rented or need to update the database, just let me know somehow, via email or a note on my desk if I am not here.
