The Application Process

What is Required

1. Complete Applications/signed/ provide all necessary information

2. Complete and sign the Application Request/Offer form; fill in any special requests that you would like the landlord to consider if they were to accept you as tenants.  (eg. clean carpet, painting, etc.)

3. Certified/Bank check equal to 1 month’s rent made payable to: 
 Prudential Maxfield & Co.

4. Cosigner forms (If applicable)
· Any tenant who is a student and therefore does not have a full time job, or has been working full-time for less than 2 years, or may have an insufficient credit history,(   Must have a Cosigner.
· A Guarantor Credit Information form and a Guaranty of Lease Form are to be completed by the individual who will be cosigning the lease for each tenant.

· Both forms MUST be signed and notarized.

· A Faxed Copy of the notarized forms should be sent ASAP. My Fax number is:   617.622.4056

Then mail the original documents to my office
The Approval Process

· Once we receive the faxes and completed applications, we will run the credit reports and submit them with the offer form to the Landlord for his/her approval with an average response time of 24hours or less.

· If accepted, the Lease Signing will be scheduled as soon as possible and any outstanding payments (Last Month’s Rent, Security Deposit, etc) are all due at this time. If you are paying the broker fee, it is also due at this time.

· If the Landlord denies your Application for any reason, your deposit check will be returned. However, if it is you who back out before the lease is signed, the deposit check can be withheld until the apartment is rented by someone else and may not be refunded in certain cases.

· In cases where both parties are not present, the Tenants sign the lease first, and then the landlord must sign it in order to put it in effect.  Both the landlord and tenant shall each receive a copy of the lease with original signatures. 

Feel free to contact me at anytime if you have any questions.  

Thank You

Gregory Vardaro



  Residential Leasing Consultant



  Prudential Maxfield & Co.


  Two Dartmouth Street


  Boston, MA 02116



  617.622.4056
