AGENT:_________

DATE of AD CALL:.______

CLIENT  INFO

Name : 
_________________________   email:_____________________
Property of initial inquiry. ________________________



 
Where did they see the add? (CL Boston.com etc __________________
Day Phone : _________________
Evening Phone: ____________________
Move Date (s) _____________
Reason for moving_________________
Current living location/ situation __________ 
paying for rent?_________

occupation_________________
job location _______________________
APARTMENT INFO:

Apartment size:
____ bedrooms
_____ total occupants 
Locations: (order of preference) :____________ ______________ ____________
Does this need to be within walking distance of work?______Y____N

Price Range:
$__________ to $______________
 max… including utilities
ADDITIONAL  REQUIREMENTS
Parking needed? _______

is on-street OK?___________

PETS?   CAT____ DOG ____   type __________   weight lbs__________


Elevator_________
Laundry in building___ in Unit______
  
MinSqFt. ______    
Other________________________________
APPOINTMENT INFO -  
DATE_______   TIME_________   CONFIRMED?______
Additional Properties I will be showing them:
General Availability for see places (evenings? Days? Weekends? Etc.) 

Just starting search? Have they seen places already? What was wrong with them?

Do they have any other appointments set up with any other agencies so far?  

Are they Ready to RENT?

TASKS:
Email  Listings/Pictures/Info

Awaiting response from Client

APP. in Progress
Confirm Appointment

Made Follow up Call/Appointment

