Research & Study Skills


Voicemail Box 311


Ms. Lawson





mwalls@behs.com

Syllabus
                                http://www.geocities.com/mwallslawson/rsshome
Expectations
1. Above all, respect others and my classroom.  This includes begin quiet when others are talking, maintaining personal space, using appropriate language, refraining from calling others inappropriate or degrading names, writing anywhere but on your paper. 

2. Bring all required materials to class every day.

3. No gum or soda is permitted in my class. You may bring a water bottle to class provided it does not conflict with the school rules in place at that time.

4. Complete all assignments in a timely manner.

Required Textbooks (3):
Guide to MLA, 6th Edition, How to Improve Your Study Skills,
 How to Improve Your Test Taking Skills

Supplies


One subject notebook


Pencils

A binder, at least 1”


Dividers for your binder (I expect three)

Blue or black ink pens ONLY- 

assignments in any other color of ink will NOT be accepted!



Additional Suggestions:  White-out, a red pen for peer editing, highlighters in at least one color, slips of post-it notes (or post-it flags)

Missing Work


Late work will be accepted three days after it is due, but at 20% off the grade for each day it is late.  When turning an assignment in late, the date must be stamped on the assignment before placing it in the appropriate box.

Absent students must see me upon the day of your return to receive make-up work.  Please be certain I stamp that it is make up work and the day it was given to you before you leave class that day.  Make-up work is due within two days of returning from an absence.

Notebook Checks


Your notebook will be checked a minimum of once per nine weeks.  The proper order for notebook checks will be available from me at least one day ahead of the check, and all papers must be in the proper order to receive full credit.  Notebook checks are usually work the same amount of points as a large test.

Grading Policies


Assignments are divided into the following categories:

	Major Assignments
	70%
	Includes tests & quizzes, essays, note & bib card checks, and projects. These grades should be posted within three weeks, excepting only the final draft of the research paper, which may take up to one month to be fully graded.

	Minor Assignments
	30%
	Includes small quizzes, notebook checks, class work, and homework.  Not all minor assignments will be collected- some will be checked as you complete your journals at the beginning of the period or within your notebook checks.  These grades should be posted within a week.



In addition, when grading a bulk of homework or class work, I sometimes use a “check,” “check minus,” or “check plus.”  These can roughly be valued as a “check minus” landing in the 50% or below range, a “check” landing in the C range, and a “check plus” landing in the B+ or A range.  

Research Paper

Much of the focus in this class is learning the techniques and tactics used to write an effective research paper.  Therefore, a bulk of your grades in the class comes from this assignment.  Briefly, here is a list of those assignments.  You will receive due dates next week.

	First Note Check- five sources due
	First Quarter

	Second Note Check- 10 to 12 sources due
	First Quarter

	Rough Draft
	First Quarter

	Final Paper Initial Checklist
	Second Quarter

	Final Works Cited Page
	Second Quarter

	Final Research Paper
	Second Quarter


Exams

This year, all research and study skills classes will change their exam policy.  If a student is passing at the end of the semester, they are not permitted to take the exam.  However, if a student is failing, the student must take the exam.  This exam will encompass concepts from your study skills and test-taking skills section, as well as require students to use their MLA documentation guide.

Absences/ Make-Up Work

Absent students must see me upon the day you return to receive make-up work.  As students are starting their journals, I expect you to come to me with your admit slip and to ask for any work that you have missed.  The same is true for students with a planned absence: come to me at the beginning of the period to show me your notification and later upon your return to receive missing work.

Please be certain I stamp that it is make up work and the day it was given to you before you leave class that day.  Make-up work is due within two days of returning from an absence; after this time I will take off 20% as described below.

Tests or quizzes that have been missed during an excused absence must have their make-up date scheduled at this time as well.  I will allow up to one week to meet for the make-up, but it MUST be scheduled upon your return.

Other Missing Work


Late work will be accepted up to three days after it is due, but at 20% off the grade for each day it is late.  When turning an assignment in late, the date must be stamped on the assignment before placing it in the appropriate box.
Extra Credit


I give few opportunities for extra credit: students should focus on their learning, not petty ways to boost grades.  However, when I do find a suitable means for extra credit it MUST be turned in before two weeks before the end of the grading period.  I will empty the extra credit box of all papers at that time and any received later will go on the next nine weeks’ grade.

Extra Help & Review Tools


There will always be vocabulary from each unit on my website: http://www.geocities.com/mwallslawson/rsshome.  I will also attempt to keep this current with links to other websites that may help you with a particular unit.  Please note that SparkNotes and other “shortcuts” are NOT appropriate study aides!!!!!


I will be available on Tuesdays after school until 4:00 to tutor any students who would like extra help in this course.  I would prefer if you let me know you will be there, but I will be there regardless.  If this time is not suitable for you, let me know and we will try to schedule another appointment during or before school.  

The best way to reach me is through email.

This may seem like a lot to hit you with at one time, but if we all work together well, we should even have some fun while we’re learning.  (
Please sign below and return this bottom portion to 

Ms. Lawson by Thursday, August 18th.

Student Name (print) __________________________ Period ______

We have read this course description and understand the policies and procedures for this class as outlined above.

_____________________________

_________________


Student Signature




Date 

_____________________________

_________________

Parent Signature





Date 
