MVGTN Website Help Guide

I want to access the website:


Type in the url address www.geocities.com/mvgtn
I want to view the public calender:


Go to the website, click on the Yahoo calender located in the upper-left 

corner.

I want to add information to the website:

If you want to add anything to the website, you must do these steps first.

Logging in to the account:

Type in the url address for the account: www.geocities.com
Type in the Yahoo ID: mvgtn

Type in the password: gifted (you may have to do this twice to verify the account)

You are now in the inner sanctum! Here is what the top of the page should look like

	Welcome, mvgtn
	http://www.geocities.com/mvgtn


	Yahoo! GeoCities
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Click on Try it! Located under the Yahoo! Pagebuilder

On the right-hand side of the screen there is a tutorial, message board, and help page if you get stuck.

When you are ready, click on launch pagebuilder

It takes a little bit to load, but you should see the webpage.

The slang name for this type of program is called a wysiwyg (what you see is what you get). 

I want to add a picture to the website:


Log-in to the account and launch the pagebuilder program.


You will have to upload the picture first.



Click on insert/basics/upload picture



Click on browse to find the file on your computer.



Add it to the website



Move it to where it looks the best.

I want to add a file to the website:


Log-in to the account and launch the pagebuilder program.


You will have to upload the file first.



Click on file/upload files and images



Click on browse to find it on your computer.



Add it to your website



*** Filenames cannot have any spaces or funny characters in it.


You must create a link to your file.

I want to create a link to a file or an e-mail address


Log-in to the account and launch the pagebuilder program.


Click on Insert/basic/text (or simply click the text box)


Type in the text that describes the link


Move the box to where you see fit.


While the box is still highlighted, click on the link box

A small screen appears, on the left-side of this small screen, you see an upside down triangle. Click on that for some options.

Click on what kind of link that you want this to be.


Web url: pick this if you want to send people to another spot on the internet. Type in the url.


My page: pick this if you want to send people to another spot on this webpage. (If we add multiple pages to the site, then this function is needed)


e-mail: If you want your e-mail address listed, add this here.


My file: Link others to a file that you already uploaded to the website.


Other: other?

I want to change the items on the calender: (otherwise known as the Onalaska feature) (

Click on the calender


You may have to log-in as: MVGTN password: gifted


Works like any other calender program.

I want Mike to do everything:


Fat Chance! “give man a fish, he eats for a day, teach man to fish, he eats for a lifetime”
There are lots of other things that you can do with the website. However, these are the basics. Have fun!

If you do get stuck, I can certainly help you out. Give me a call or e-mail me.
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