Computer Applications

Class Guidelines and Requirements

Mr. Patrick J. Murphy (pmurphy@dubuque.ia.us) 552-5542

Voice mail – 552-5542

Grading Policy

Your Grade in Computer Applications will be determined by the following criteria:


1.  Daily Work


65%


2.  Tests and Quizes

25%


3.  Citizenship


  5%


4.  End of Semester Project
 
  5%

Dubuque Community School District Standards and Benchmarks

Understanding career concepts

Understanding the principles of communication

Understand essential computation skills

Understand the concepts of envisioning, creating, operating, and advancing a opportunity within a business environment.

Understand and apply the skills in the study of accounting, financial decision-making, and personal finance.

Understand and apply information management skills.

Understand and apply information management skills

Cititenship Grade is based on class participation and tardies.

You will receive one Citizenship Point each day you are in class.  If you are absent for whatever reason you will not get any points.  An Unexcused Absence is a 5 point deduction from your grade.  If you are tardy you loose your point for that day.  Every three tardies will be an additional 5 point deduction.  Extra points will be given for positive participation in class.

Make-Up Work

Make-up Work is the responsibility of the student.  After any absence the student  must contact the teacher about work  missed and due dates.  There will be no make-up work for unexcused absences.

Continued Citizenship Problems will result in the following interventions:



Teacher/Student Conference



Teacher/Studen Plan



Contact Parents



Sent to Plan Room for Assistance in developing a Plan



Dropped from the Class.

Basic Class Rule:
Be In Class 




Be On Time For Class




Respect Yourself And Others




Respect School Property And Property Of Others

Additional Rules
No Food or Drink in the Computer Rooms.




Do not log on the Internet without permission from the Instructor.




Come prepared for Class each Day.

Grading Scale:

A
94%
C+
77%

A-
90%
C
74%

B+
87%
C-
70%

B
84%
D+
67%

B-
80%
D
64%



D-
60%

