
o

U

I

Reading IsJob One

Reoding demonds of our school Reoding demonds of our school
secretory, | 98Os secrelory todoY

Memos Memos

Hondwritten notes Hondwritten notes

Typed popers Typed PoPers

Typed inventories ond budgets Typed inventories ond budgets

E-moi l

Microsoft Office

. Word

o Excel

o PowerPoint

r Outlook

Internet

o Access other school districts

o Access county office

o Access reseorch

o Tronscripts

. Web sites

Colendor Moker

CD-roms

Stores (worehouse ordering system)

Bi-Tech (inventory trocking system)

Access (dotobose)

Phoioshop

Sconned moter iols

Cl ip ort


