How do I apply for an OTS position? 
Step 1   If you haven’t already, visit my web site    www.geocities.com/msgt_white/
On the ‘APPLICATION’ link:

Step 2   Download the OTS Job List -- Determine which careers you are interested in applying for.  The careers on the list are all we have available at this time. Each career has specific requirements (degree, GPA, AFOQT test results, physical requirements, special testing etc.)   Example: If you have a degree in Business, you may qualify for some of the Non - Tech positions and maybe some of the Rated (flying) positions but wouldn’t qualify for engineering (TECH).  

For those of you interested in a TECH career, these are very degree specific.  Normally, your degree must be one of the sciences (Math, Physics, Chemistry etc) or it will need to be an engineering degree accredited by the Accreditation Board for Engineering and Technology (ABET).   Computer technology and Computer science are considered Non – Tech degrees.
You can get official information on careers from the AFOCD located under my picture on the title page of my website.  AFMAN 36-2105 is also available from my site.  Download it for official career information as well.  After you have researched out your choices though the web or by other means and have made your decision to apply, continue to Step 3.  
Step 3   Download the PRESCREEN 680 and PRESCREEN MED.  These documents are used to start your computer file and get your testing / physical scheduled.  You do not need to print or sign them, just type in the information and email it back to me.  I’ll contact you if there is a concern or issue we will need to address.   While you are at my site... 
Step 4   Download the WORKBOOK.   This is an exceptionally important document so complete it, completely, as accurately as possible.  You do not need to print it, just type in your answers and email it back. I need this workbook before I can prepare your application.  If you’re stuck for what to write in the ‘personal statement’ block, download ‘PERSONAL STATEMENT EXAMPLES’.  These are hand picked from applications of people who were selected (hint).
Step 5   Gather your documents.  You need transcripts from every college you have attended.  If you took even one class, at a community college, 10 years ago, I need that transcript.  If you have taken classes at a college outside the US, those transcripts will need to be evaluated.   There are several agencies that offer this service.  One of them is World Education Services, Inc. Phone: (800) 937-3895 email: info@wes.org  http://www.wes.org   
Have each college mail transcripts directly to me at the address below.  The selection board will not accept transcripts addressed to you (student copies) or otherwise marked student copy, issued to student, etc.
Letters of recommendations -- 3-5 with 5 being better, from professionals -- not family -- can be mailed or hand delivered - no faxes or email scans accepted.  There is an example on my site but you really don’t want letters coming from someone that needs an example on how to write them.  Your college deans, professors, employers, clergy, Air Force Officers (hint) and volunteer agencies, like the Red Cross or Salvation Army (hint) all know how to write LORs.
I’ll need original or certified copies of your birth certificate, driver’s license and social security card, and any others I've ask for. (pilot license, credit check information, court documents, etc). If you live in the Colorado Springs area, bring these documents to my office.  If you live outside the Colorado Springs area, contact me for instructions.  Either way, we will make photo copies; you will get the originals back.
Step 6   Take the AFOQT test.  I'll schedule this test for you.  You really won’t know if you are qualified to join until this is accomplished so the sooner in the process you take the test, the better.  The test results are a large part of your overall qualification so it’s important to do your best. There are study guides on my website and a practice test as well.  It’s been my experience that scores really don’t improve that much with months of study.  Use the guides to ‘brush up’.  If you know you struggle with a subject, you may want to hire a tutor.

Step 6a – Pilot applicants only -- Take the TBAS test (taken after you have taken the AFOQT).  This test result has a direct bearing on your PCSM score.  For more information on this, visit their web site https://pcsm.aetc.af.mil/    If it doesn't work, contact me.  To be competitive for a pilot position though OTS, your PCSM score must equal 75 or higher.  

A special note on the pilot position – a lot of people want to be pilots.  The one’s that get selected have a flying background.  Although it isn’t absolutely necessary, their college degree usually contains the word ‘Aviation’ or ‘Engineer’, and they almost always have a pilot license.  The Air Force looks at pilot the same as any other career – we need qualified people to fill those positions, not somebody who has finally decided to chase a childhood dream.  
Qualified pilots, by OTS standards = 3.0 + GPA, 75 + PSCM score, and high (60 or better) across the board on AFOQT.   Pilots have to be less than 30 years old (28 ½ and older requires a waiver) and in excellent health.  You normally need a private license or higher (40 – 80 hours is about minimum) to even be considered.  The Air Force doesn’t have a plan or program to help you accomplish this so unless you are already pilot (or real close to being one), you’ll need to look at something else.  We have other rated (flying) positions – it is possible to start in one of them and work your way over to the pilot seat on the Air Force’s dime.  Before you ask -- I don’t have the odds on the likelihood of moving from Navigator to Pilot – you’ll just have to fill the squares after you’re a Navigator (or Air Battle Manager) like anything else.
Step 7  Commissioning physical. Your commissioning physical must be completed at a Military Entrance Processing Station (MEPS) and the results must be obtained as part of your application BEFORE the selection board cutoff date.  Pilots are required to complete this commissioning physical regardless of any FAA physicals you may have completed.

If you live far from MEPS, the Air Force can supply lodging, transportation and meals during your MEPS visit.  These are provided at no cost to you.  Contact me about your specific situation.  
The MEPS normally requires 4 business days notice.  So, you will need to inform me of the date you would like to go at least 5 business days in advance. You may be asked to visit an Air Force recruiter in your area to complete your forms. If this is necessary, I’ll help you locate an Air Force recruiter near you,

If you answered 'Yes' to something on the 'PRESCREEN_MED' form, you may need medical records.  Contact me for specifics on this.

*NOTE*  It is possible to take the AFOQT and Commissioning Physical within a  2 day trip to the MEPS.  You’d do one on one day, spend the night; do the other the next day and travel home.  Contact me for details.
Step 8   Interview with an AF officer.  This is like an HR interview at a large company.  This officer is going to try to determine if you have what it takes to be an Air Force Officer.  You will want to school up on current AF issues (hint) and be prepared as you would for any other job interview.  This is a suit and tie / professional outfit affair.  Their write-up will go in your application.  See my website for example questions and what to expect.
This officer will want some background information about you.  It’s a good idea to have your AFOQT test taken, have a current copy of your resume, college transcripts, and workbook completed (see step #4 above).   When you contact the officer, ask what they would like you to bring or provide ahead of time.

If you know an Air Force line officer, Major or above, who is not a family member and you would like to interview with them (hint), I’ll need their contact information (phone / email).
If you do not know an Air Force line officer, Major or above, I can schedule this interview with one of the officers I know that do these interviews for me (hint).  You will need to flex up your schedule as there are limited dates and times for these interviews and you may need to travel.
Otherwise, we’ll have to find someone that can / will conduct this interview for you.
Step 9   Sign your forms.  We will need to arrange a time / place for you to sign your application forms.  This will be toward the end of the process. If you live in the Colorado Springs area, you can sign these documents in my office. If you live outside the Colorado Springs area, contact me for instructions.  
These steps don’t necessarily have to happen in the order they have been presented here.  Some of them require scheduling, but completing your forms, calling your college for transcripts, and asking for letters of recommendation can be done anytime (today).  You can take your physical before taking your AFOQT.  You can interview before taking your physical, although most officers want to know you are qualified to join before they meet with you.  What I’m saying is do what you can as you can and don’t get hung up on the order of completing the parts of your application.

A special note on procrastination.  Procrastination is the #1 reason applications miss the board.  The Air Force will not accept the blame for your late application.  It’s totally up to you to get your application together and to us in time for us to do what is necessary to complete it.  Don’t bother asking ‘what is the absolute cutoff time’?  That’s telling the Air Force that you are a procrastinator and aren’t serious about applying.  I should have your completed application 45 days before the board cutoff date.  So, once you know the board date, back up 60 days and that’s your ‘absolute cutoff time’ to have everything completed (hint).
Seems like a lot but it really isn’t.  The key is frequent, timely, and accurate communication between you and me.  

Have everything; letters, transcripts, medical records, court records, etc mailed to your recruiter’s office address.
Good Luck in your Air Force Career.

MSgt TIMMY WHITE
lastnamewhite@gmail.com
