1

UNITED STATES AIR FORCE

RECRUITING SERVICE

[image: image1.jpg]



Line Officer Accessions

Basic Officer Training (BOT) 

Program Announcement
AFRS BOT Website is located in AF Portal at web address:
https://www.my.af.mil/gcss-af/USAF/ep/browse.do?categoryId=-2191492&parentCategoryId=-1611609&channelPageId=-1537972 

AFRS/RSOCL, 550 D Street West, Suite 1, Randolph AFB TX 78150-4527.
DATED: 10 Oct 2008
Updated: 23 Oct 2008

HOT!!! NEW CHANGES FOR FY2009

 

· This FY2009 program announcement is a working document, attached to PGM 315, and includes changes that will be reflected in the rewrite of AFRSI 36-2001, Chapter 3.  This announcement also includes important information and examples on the completion of an officer program application.

· Updates Key Terms/Acronyms, attachment 1
· Establishes criteria effective with 09OT01 Rated Board, that all rated applicants’ will be automatically rolled-over to the next rated board. 
· Establishes critical age Memorandum of Understanding (MOU) process, instead of requiring a waiver and exception to policy (ETP) when applying for AF rated and non-rated positions. 
· Categorizes electrical engineering, computer engineering, and environmental engineering as critical accession degrees (CAD).  Must be ABET, Inc accredited.
· Establishes non-board selection process for fully qualified CAD graduates, and the Technical Degree Sponsorship Program (TDSP).  Applications can be submitted 24/7, 365 days a year.
· Changes the GPA standards for all officer programs, by deleting a minimum GPA requirement, accept for the TDSP program.  Focus in placed on AFOQT scores.
· Deletes the requirement for a GPA worksheet.
· The term “navigator” has been changed to “Combat System Officer (CSO)” in the program announcement.  Continue to use current forms until superseded with new CSO terminology.
· Adds the requirement that all applicants who decline their selection status will wait 180-days before their application can meet another board, regardless of the type of board. (i.e. rated to rated, non-rated to non-rated, or rated to non-rated).
· Virtual Military Personnel Flight (VMPF) Record Review RIP (RRR) is not authorized for applicants who are in the AF Reserve (AFRES) or Air National Guard (ANG).  Applicants who hold AFRES and ANG status require a RRR and SURF produced by their command support staff.  Sister Service active duty, guard and reserve need to provide equivalent reports in their application.
· Reminder, that application documents must be attached to the applicant file, as outlined on the application checklist, attachment 2.   
· Adds instructions for MEPS responsibility during applicant’s initial physical and post selection visit.
· Adds security clearance processing information and eliminates PGM 305.
· Adds TDSP information, and eliminates PGM 311.
· Updates civilian application content and layout checklist, attachment 2.
· Adds new AFOSI classification process, attachment 8
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NOTES: 
1. To easily find information within this document, select EDIT from your Word document Toolbar, then select FIND, and type in the key word that you're looking for.  This will take you directly to each occurrence of the word.

2. Use the hyperlinks within this document by clicking on the blue text.  This will send you directly to the desired location.
Chapter 1
General Guidelines

1.1. Introduction
1.1.1. This program announcement provides information necessary for line officer application processing and the shipping of active duty accessions to Basic Officer Training (BOT).  Use this guidance in conjunction with AFRSI 36-2001, AFI 36-2013, AFI 36-2002, 300-series Procedural Guidance Messages (PGMs), and the current FY Air Force Recruiting Service (AFRS) competition system document to develop your squadron line officer recruiting program.  
 

1.1.2. The AFRS Line Officer (LO) program is an application and EAD goaled program.  Applications come from two sources: Active Duty Air Force members and civilian applicants.  Civilian applicants include Guard, Reserve and Sister Service members.  Note: As a result of continued change in AF requirements for the United States Air Force Academy (USAFA), and AF Reserve Officer Training Corps (AFROTC), our LO program also changes.
 

1.1.3. The Line Officer program has five application goal subprograms which are Pilots, Combat Systems Officers (CSOs), Air Battle Managers (ABMs), Non-technical, and Technical which includes the Technical Degree Sponsorship Program (TDSP).  For EAD competition the subprograms are consolidated into three areas; rated, technical, and non-technical. Note: The first two digits of the board number and BOT class number, determines which fiscal year application and EAD goal credit is applied.

1.1.3.1. Application credit will be given once per application, per fiscal year, and is based on the first board category (rated or non-rated) an application meets.  Matrix qualified applications will receive application credit based on the first board, first choice for rated applications; or technical or non-technical application credit based on board panel.  Non-matrix applications that ARE selected will receive application credit for the program the applicant is selected on.  Non-Matrix applications that are not selected will not receive application credit. Qualifying technical degree applicants who wish to compete on the non-technical program can be given non-tech application credit if a statement is added to AF IMT 56, page 7 (refer to paragraph A2.3.7.4).  Selects with this statement will be assigned to non-technical specialties. Refer to the current FY AFRS competition system document for more matrix qualifying details.

1.1.3.2. EAD credit is based on the final AF specialty the officer cadet (OC) holds when shipped from MEPS.
 
1.1.4. Commissioned officers from sister services, reserves, and guard interested in Active Duty as an Air Force Line Officer should visit the Air Force Contact Center Website for the latest in inter-service transfer information (website: AFPC Top Page).  If needed, they may contact Recall/Inter-service Transfers at AFPC (210) 565-2068/2288 or DSN 665-2068/2288 or email afpc.recall.ops@randolph.af.mil. 

 
1.2 Board Information 
1.2.1. Refer to Table 1.1., for board schedule information.
1.2.1.1. There are primarily two program categories: “Rated” and “Non-rated”.  Rated is comprised of the Pilot, CSO, and ABM subprograms, and the non-rated category is comprised of technical (which includes TDSP), and non-technical subprograms.  Supplemental board panels will be conducted as directed to meet specific needs of the Air Force. 
1.2.1.2. Within the technical subprograms there are critical accession degrees (CAD).  The current CAD degrees are ABET accredited electrical engineering, computer engineering, and environmental engineering, and are subject to change year-to-year. Applicants with a CAD degree, who are seeking a non-rated Air Force specialty, can apply for TDSP or BOT 24/7, 365 days a year.  LO accession recruiters can submit CAD eligible applications to AFRS/RSOCL, 550 D Street W, Ste 1, Randolph AFB, TX 78150, for immediate selection consideration.  Refer to AFI 36-2013, chapter 3, Table 1.2, and the AFRS BOT website located in the AF Portal, for more detailed TDSP eligibility requirements.
1.2.2. Rated applicants will be considered for up to two rated sub-programs, based on desires annotated on the AF IMT 56, page 1 and Rated/Non-rated critical age MOU, Attachment 4.  Effective with the 09OT01 board, rated applications will be automatically rolled-over to the next rated board. If non-selected a second time, applicants can re-apply again after a 180-day wait from the date of non-selection or withdrawal from their previous rated board.  
1.2.3. Non-rated applicants will annotate up to three Air Force Specialties (AFS) on the AF IMT 56 page 1.  Eligible applicants can re-apply again for a non-rated board after 180-day wait from date of non-selection or withdrawal from their previous non-rated board.  
1.2.4. The board schedule located in Table 1.1 below is created with firm application on-time cutoff dates.  Late applications will no longer be accepted.  The timeframe for the Line Officer Accessions program managers to receive applications begins 60-days prior to the application on-time cutoff date. An application should be received by AFRS/RSOCL in “board ready” status.  This can be accomplished by following the instructions and checklist in attachment 2.  All applications received with 5 or less errors, will be given one point toward FY09 competition.
Table 1.1., Recruiting Service Line Officer Accession Board Schedule
	 

	

	BOARD #
	APPLICATION ON-TIME CUTOFF DATE
	BOARD CONVENING DATES
	PROJECTED RELEASE DATE
	REMARKS

	09OT01
	17-Sep-08
	20-24 Oct 08
	25-Nov-08
	Rated Board

	09OT02
	7-Jan-09
	23-27 Feb 09
	30-Mar-09
	Non-Rated Board

	09OT03
	13-Mar-09
	13-17 Apr 09
	18-May-09
	Rated Board

	09OT04
	17 Jul 09
	17-21 Aug 09
	21 Sep 09
	Non-Rated Board

	10OT01
	16-Sep-09
	19-23 Oct 09
	23-Nov-09
	Rated Board

	 

	

	NOTE 1: Receipt of applications is authorized starting 60 days prior to the application on-time cutoff date.   Late applications will not be accepted except for unusual circumstances.                                                                                                                                                                                                                                               NOTE 2: All TDSP, Electrical Engineering, Computer Engineering, and Environmental Engineering applications are accepted 24/7, 365 days a year - They will be evaluated for selection/non-selection as they are quality controlled and become board ready.

	

	

	

	

	 

	


1.3. Eligibility Requirements 
1.3.1. Medical Entrance Examination All line officer applicants must have a qualified MEPS physical or MEPS physical qualified by the AETC/SG, contained in their respective applications.  Do not send original physicals in the application. MEPS will not ship individuals who do not have a MEPS originating physical. Refer to PGM 144, Basic Officer Training (BOT) and Commissioned Officer Training (COT) Medical Processing Procedures for medical waivers.

1.3.2. Basic Eligibility Criteria: The minimum application eligibility requirements for AFOQT scores, GPA, and degree disciplines are located in Table 1.2., below.  Use AFRSI 36-2001, AFI 36-2013, and AFI 36-2002 for additional qualification criteria for Air Force commissioning.
Table 1.2, Line Officer Summary of Current Eligibility Criteria

	Program
	PCSM

(Note 2)
	AFOQT SCORES
	GPA 

(Note 3)
	Degree disciplines

	
	
	Pilot (P)
	Navigator (N)
	Academic Adaptability (AA)
	Verbal (V)
	Quantitative (Q)
	
	

	Pilot    

 (Note 1)
	N/A
	50 total pilot & navigator composite score with a minimum of 25 pilot score and 10 navigator score.
	--
	15
	10
	N/A

	Non-specific

(Note 4)

	Combat Systems Officer (Note 1)
	N/A
	50 total pilot & navigator composite score with a minimum of 25 navigator score and 10 Pilot.
	--
	15
	10
	N/A

	

	Air Battle Manager         
	N/A
	50 total pilot & navigator composite score with a minimum of 10 in both the pilot and navigator score
	--
	15
	10
	N/A

	

	Non-tech 
	N/A
	--
	--
	--
	15
	10
	N/A

	

	Technical
	N/A
	--
	--
	--
	15
	10
	--
	Note 5

	TDSP/CAD
	N/A
	--
	--
	--
	25
	25
	3.0
	Note 6


NOTES:

1. There are no AFOQT score waivers for this applicant.  

2. Although there is no minimum PCSM score for pilot application a Pilot Candidate Selection Method (PCSM) score is required.  The AFOQT and TBAS test must be taken in order to receive a PCSM score.    Recruiters must load and/or update the PCSM score into AFRISS, by the Wednesday prior to the start of the respective board. To retrieve the PCSM score, refer to https://pcsm.aetc.af.mil/, and print the Printer Friendly Page.  

3. GPA requirements are eliminated for FY09, accept for the TDSP program.   
4. Qualifying degrees can be either Undergraduate (BS/BA) or Graduate (Masters, Doctorate).  However, specific AFSC qualifications dictate actual degree requirements.  
5. The following degrees qualify to meet a Technical panel:

· All ABET, Inc. accredited Engineering degrees. Go to http://www.abet.org/ for more information on ABET, Inc.
· Meteorology, Atmosphere Science, or Active Duty AF applicants who possess the following criteria:  Currently performing in the 1W0XX career field with forecasting experience, an awarded Community College of the Air Force (CCAF) degree in Weather Technology, and a non-specific accredited bachelor degree.  Refer to Air Force Classification Directory (AFOCD) for 15W1 minimum course work requirements. 
· Computer Engineering Technology (ABET Accredited)

· Electrical Engineering Technology (ABET Accredited)

· Electronic Engineering Technology (ABET Accredited
· Math/Physics/Chemistry/Architecture
6. Refer to paragraphs 1.2.1.2 and 1.4.4 of this announcement; and AFI 36-2013for more information about TDSP.
1.3.3. Age Criteria

1.3.3.1. Non-Rated Applicants applying for non-rated programs who are 34 by the board convening date require the MOU at attachment 4 to be included in their application. Non-rated applicants must be selected, attend BOT, and commissioned prior to their 35th birthday.  PS time will not be subtracted from a line officer applicant’s age.  Age waivers and ETPs aren’t authorized for non-rated applicants who are not able to commission prior to age of 35. Non-rated applicants must be briefed that, if selected, failure to complete BOT prior to 35 years of age could result in disenrollment from BOT, which could result in discharge from the Air Force. Refer to paragraph 1.6.6, Critical Age MOU for individuals who are between the ages of 33 – 34.5. 

1.3.3.2.. Rated applicants applying for rated programs (Pilots, CSOs, and ABMs) who are 28 years of age or older by the board convening date require the critical age MOU at attachment 4 to be included in their application.  Rated applicants must be able to complete the selection process; receive a conferred degree prior to age 29; attend BOT; medical flight screening (MFS) (pilots only), Air Space Basic Course (ASBC) , the  Evasion Conduct After Capture (ECAC) course, Introductory Flight Screening (IFS),if applicable, and enter undergraduate flying, undergraduate CSO or ABM training prior to age 30 (this equates to approximately 30 weeks of training prior to their skills training) Refer to paragraph 1.6.6, Critical Age MOU  for individuals who are between the ages of 28 -29.
1.4. Subprogram Specifics

1.4.1. Combat Rescue Officer (13D1A) or Special Tactics Officer (13D1B) Applicants must first complete phase I and II of the applicable Air Force Specialty before attending BOT.  Applicant must have a military affiliation in order to attend Phase II. Refer to website: http://www.specialtactics.com/ for specific details for competing on the CRO/STO phases.  CRO/STO applicants will need a Medical Treatment Facility Flying Class III qualifying physical that is reviewed by a flight surgeon prior to attending phase II.  Eligible applicants should apply for phase I before, or simultaneously with a BOT non-rated board. Contact AFRS/RSOCL at Afrsots@rs.af.mil for case-by-case guidance on how to proceed with applicant.
1.4.2. The AF Office of Special Investigation Officer (OSI) (71S1) classification process has changed. Individuals who are interested in becoming an OSI officer are to list OSI as their first choice on page one of AF IMT 56 in order to be considered for OSI duty.  See Attachment 8, AFOSI BOT Application Process memorandum, dated 22 Jul 2008, for more details on the selection process for OSI officers.  Applicants who are not selected on the AFOSI board will be classified into another AF specialty.  Note:  Derogatory information discovered during the OSI background investigation and interview can eliminate the officer candidate from the OSI career field, and in some cases, from attending BOT.
1.4.3. Pilot (92T0) applicants must take the Test of Basic Aviation Skills (TBAS), in addition to the Air Force Officer Qualification Test (AFOQT), in order to receive a Pilot Candidate Selection Method (PCSM) score.  The TBAS, AFOQT pilot score, and applicant’s flying hours are combined to calculate the PCSM score. It is used to predict an applicant’s probability of completing pilot training, and is used by board members as an evaluation of the whole person concept.  Additional flight hours will increase the applicant's PCSM score.  It is the applicant’s responsibility to update their score by visiting PCSM website https://pcsm.aetc.af.mil/. Applicants have until the Wednesday prior to the board convening date to update their PCSM scores.  Any questions regarding the TBAS or PCSM can be answered by calling HQ AETC SAS/CS office at DSN 487-4529/4201 or commercial (210) 652-4529/4201.  
1.4.4. Technical Degree Sponsorship Program (TDSP) is a program designed to enlist junior and senior college CAD students onto active duty status while completing their degrees.  Recruiters are to process a TDSP applicant the same as a BOT applicant, except for the degree plan requirement.  In addition to the AFRSI IMT 1413, a degree plan, that lists the remaining courses, by grading period (semester or quarter), up to the projected graduation date, needs to be provided by the applicant’s academic advisor.  Refer to AFI 36-2013, and paragraph 1.2.1.2 and Table 1.2 of this announcement for more program specifics. Send complete TDSP applications to AFRS/RSOCL, 550 D Street West, Ste 1, Randolph AFB, TX 78150.  Do not wait for a board.  TDSP applications are now accepted 24/7, 365 days.  Upon selection, a TDSP selection kit will be emailed to the recruiter with “how-to” procedures for processing an applicant from select to active duty status.  For more detailed information on the TDSP refer to AFI 36-2013, and the AFRS BOT site located on the AF portal at the link identified on the cover page of this announcement.
1.4.5. Application Submission: Complete the application using governing instructions and this program announcement. Once applications are completed per attachment 2, mail them to HQ AFRS/RSOCL, 550 D Street West, Suite 1, Randolph AFB TX 78150-4527.  Applications with errors are held in suspense until the errors are corrected and the application is updated to "board ready" status.  See the current FY AFRS competition system document for point values for error free applications.
1.5. MEPS and Security Clearance Processing
1.5.1. MEPS processing of line officer applicants will be conducted the same as an EA applicant with the exception to job counseling and security clearance submission.   Refer to AFRSI 36-2001, for specific processing instructions.


1.5.2. Applicants are schedule for the AFOQT and initial commissioning physical measures through the applicants’ nearest MEPS.
1.5.2.1. During the initial MEPS appointment, MEPS will physical line officer applicants and validate all source documents to include: birth certificate, social security card, marriage certificate, driver’s license, DD 214, official college transcripts, SF 86, DD 1966, etc.
1.5.2.2. Pre-board: MEPS will ensure all BOT, TDSP, and Dual EA/BOT applicants’ SF86 include up to ten years of information or to the applicant’s sixteenth birthday, whichever is soonest.  The preliminary review is to identify missing information applicant needs to provide to his recruiter to update AFRISS correctly to meet the board. Actual submission of security clearance by MEPS to OPM for BOT and TDSP applicants will not occur until after applicant is placed in select status.  
1.5.2.3. Prior to BOT officer cadets (OC) reporting to the MEPS after selection, the recruiter will contact their OC and update AFRISS with any recent changes to OC’s SF 86, (i.e. change of address, new employer, etc.).  After completing final updates, the recruiter will perform security clearance quality check (QC) validations in AFRISS.  The recruiter will continue to conduct revalidations until AFRISS, and the applicant no longer identifies discrepancies.  Once the SF86 passes the QC validation, the recruiter will forward the security clearance request to operation level in AFRISS so that MEPS can finalize the request IAW PGM 673.  NOTE:  Do not request a security clearance for OC’s who hold status in the reserve, guard, sister service, or prior service who already have a current security clearance at the level required for the OC’s AF officer specialty. Refer to attachment 3 to determine AF specialty security clearance requirements. The applicant must obtain proof of their current security clearance status from their base/unit security monitor by providing a memorandum verifying the OC’s clearance level, initiation date, recent periodic review date, and a copy of the OC’s JPAS printout. Email or fax documents to HQ AFRS/RSOCL at Afrsots@rs.af.mil for eligibility review. If acceptable, AFRS/RSOCL will clear suspense and initiate class assignment review.

1.5.2.4. Post-board: All BOT selects will report to MEPS within 30 days of selection notification to be DEP in (if eligible) to include processing of security clearance IAW PGM 673.  Those who are not DEP eligible (prior service) will also report to the MEPS for post selection inspect and security clearance processing IAW PGM 673, and if not previously cleared because OC currently holds the correct level of security clearance. 
1.5.2.5. After MEPS requests/forwards the security clearance, it’s the recruiter’s responsibility to monitor AFRISS for the availability of the OC’s OPM receipt. . IAW PGM 673, Section F, if the receipt is not available after five days from the request date, the recruiter must contact the MLS/LNCO who is response for establishing the security clearance suspense.  Once the OPM receipt is available, the line officer recruiter will email the OPM .pdf file to Afrsots@rs.af.mil to close the suspense.
1.5.2.6. Upon class assignment notification, the recruiter and MEPS will schedule, and conduct a 15-day QC to ensure applicant is still qualified.  IAW AFRI 36-2001, IMC 2, September 2008, MEPS will utilize the AFRS Form 3, AFRS 15-day QC Checklist , and ensure there is a current MEPS physical located in the case file.
1.6. Waiver Processing:  The ineligibility factors covered in this section are not all inclusive, but contain those that generate the most confusion.  Refer to AFRSI 36-2001, chapter 4, for waiver criteria.

1.6.1. All waivers must include the AFRISS Activity Report (found in the Record Actions section) and AFRS Form 1415, along with any supporting documentation.  If the AFRISS Activity Report is not available, use the AFRISS Chronology and Remarks reports as a substitute.
1.6.2. All waivers, IAW AFRSI 36-2001, to include any required credit checks, are to be completed at the squadron and/or group level final approval authority prior to processing at MEPs.  Waivers that require HQ level authority need to be recommended for approval at the squadron and group level prior to processing the application.  All HQ level authority waivers will be processed simultaneously with its corresponding application prior to the board convening date.  Therefore, MEPS will process physicals for applicants who are pending final HQ waiver disposition.   Additionally, all waivers, except for medical, should be processed simultaneously so that the appropriate waiver authority is aware of all required waivers. Medical waivers must be processed IAW PGM 144 and approved prior to the application arriving at AFRS/RSOCL for board consideration.

1.6.3. Morals, Drugs, and FEDs, Dependency, RE Code Waivers – It’s mandatory to comply with the requirements listed in AFRSI 36-2001, Chapter 4.
1.6.4. Disenrollment (785) Waivers –Waiver must provide valid justification for disenrollment waiver.  
1.6.4.1 No Waiver Required - If applicant was enrolled in AFROTC, but not on contract, request a verification memorandum from the applicant ROTC detachment and place a copy of the memorandum in the brown folder of the application.  Ensure the applicant provides an explanation on the AF IMT 56, page 7, Continuation Sheet, stating applicant was not on contract, and why the applicant chose not to continue in the commissioning program (be specific).  If AFROTC detachment can't locate records, contact HQ AFROTC, Disenrollment Section, at (334) 953-6463 (or 0263, 3286, 7781).  DSN prefix is 493.
1.6.4.2. DD FORM 785 (Record of Disenrollment from Officer Candidate-Type Training.): This form is issued by the commissioning sources, and a copy is required on all applicants who were disenrolled from another program that leads to award of commission. Applicants who are disenrolled from USAFA or AFROTC, and are pending recall to Active Duty, are ineligible to apply.  Refer to AFI 36-2012, Record of Disenrollment from Officer Candidate-Type-Training, on how, and who, to request the DD Form 785 from.  If DD Form 785 cannot be obtained, then acquire an official memorandum, with the same information as the DD Form 785, from the appropriate authority.
1.6.5. AFOQT Score Waivers should only be considered on exceptional applicants. Refer to Table 1.2., BOT Summary of Current Eligibility Criteria. 
1.6.6. The critical age MOU process is used to ensure the AF requirement is adhered to; that all rated OCs must be able to enter rated training prior to age 30, and all non-rated OCs must be able to commission prior to age 35. Critical age MOU determination authority is HQ AFRS/ RSOC, and will be processed upon receipt of application.  Rated applicants who are 28 by the board convening date and non-rated applicants who are 33 on the board convening date require a critical age MOU. Rated age MOUs will be required for rated applicant’s who turn age 28 after their first board, and before the convening date of their second board.  Send updates to application to AFRS/RSOCL by the application cut-off date. Age eligibility determinations, waivers, and ETPS will not be considered.
1.6.6.1. Rated Critical Age Applicants:  
1.6.6.1.1. Must have or be able to complete a bachelor degree prior to age 29.
1.6.6.1.2. Must have or initiated a flying class physical.  Completed flying class physical must be stamped by AETC/SG.  If flying class physical is not complete at the AETC/SG level, provide a memorandum from the medical treatment facility stating the physical status and estimated timeframe of completion. For example, “Applicant’s name flying class physical was conducted on date, and is in coordination at base location.  Estimated date flying class physical will be forwarded to AETC/SG is date.”  Include the AETC/SG stamped flying class physical of application or MTF memorandum in brown folder, place copy in recruiter residual file.
1.6.6.1.3. Must be able to enter BOT NLT 29.1 years of age, and complete the Rated/Non-rated Critical Age MOU, Attachment 4. Include the MOU in the brown folder of the application and place a copy in the recruiter residual file.

1.6.6.1.4. A rated critical age entry must be loaded in AFRISS under “Special: other determination” workflow and must contain the following information: 
1.6.6.1.4.1. Date flying class physical was accomplished. 
1.6.6.1.4.2. If an AETC/SG qualifying stamped flying class physical is not available enter current status of flying class physical as stated in MTF memorandum, or enter flying class physical AETC/SG stamp date.
1.6.6.1.4.3. Applicant’s birth date. 
1.6.6.1.4.4. Conferred degree date or projected graduation date. 
1.6.6.1.4.5. Applicant’s availability date.

1.6.6.1.4.6. List of other any other determination and/or waiver(s), and SQ/Group CC recommendation/final disposition
1.6.6.2. Non-rated Critical Age Applicants: 

1.6.6.2.1. Must have or be able to complete a bachelor degree prior to age 34.
1.6.6.2.2. Non-rated critical age entry most be loaded in AFRISS “Special: other determination” workflow and must contain the following information:

1.6.6.2.2.1. Applicant’s birth date 
1.6.6.2.2.2. Applicant’s conferred degree date or projected graduation date
1.6.6.2.2.3. Applicant’s availability date
1.6.6.2.2.4. List any determination(s) and/or waiver(s) with SQ/Group CC final disposition or recommendation.
1.6.7. Critical age applicants can be denied from competing on a board, if it’s determined the applicant cannot enter or complete required training by the appropriate age limits. 
1.6.8. Waiver Notes: Any disqualifying factor occurring after application has been submitted, or previously undisclosed, requires a waiver prior to being eligible for a board, and must be brought to the attention of AFRS/RSOCL immediately. IAW AFRSI 36-2001, paragraph 3.21, anyone selected who subsequently becomes disqualified may have their select status withdrawn.
1.7. Withdrawing an Application.  There may be times when you will need to withdraw an application before or during the board process, if so, follow these steps.

1.7.1. Please don’t click on the withdraw button in AFRISS.

1.7.2. Send an email to afrsots@rs.af.mil that includes the applicant’s name, social security number, and reason for withdrawal.  
1.7.3. AFRS/RSOCL will remove the application from the board, and initiate the withdrawal process in AFRISS, so you will be able to close the PIR.
1.8. Post Selection:  Upon final selection, and depending on the OCs AF specialty, AFRISS will contain several suspenses and some record action workflows.
1.8.1. Medical Treatment Facility (MTF) Physicals:  Upon selection, the recruiter has 14 days to get the appropriate physical scheduled at the Medical Treatment Facility (MTF) and annotate in AFRISS the date of the physical, MTF Base, and the POC at the MTF, to include their phone number.  Notify AFRS/RSOCL when the MTF physical is scheduled and AFRISS is annotated.  AFRS/RSOCL will then clear the suspense.  This includes all Flying Class physicals and Flight Surgeon certifications (AR-ATCSMOD/ARSMOD, etc) for AFSC’s that require addition physical qualifications.  Additionally, there will be a 90-day suspense loaded in AFRISS for completion of the flying class physical.  Refer to PGM 144, part 2 for more detailed information on the process, and the roles and responsibilities for processing rated and operational physicals.  Forward copy of AETC/SG stamped physicals to Afrsots@rs.af.mil or fax to (210) 565-4918 IAW PGM 144.
1.8.2. BOT Website:: All BOT OC’s must regularly read the information posted on the OTS website located at: http://www.au.af.mil/au/holmcenter/OTS/BOT/index.asp. This must be accomplished prior to the 15-day QC, and the squadron commander must brief all OC’s between 7-14 days prior to their Extended Active Duty (EAD) date. Recruiter will annotate AFRISS when the commander’s briefing is accomplished, and place any locally developed checklists in the applicant’s residual file.  OTS OC’s are also required to view all BOT videos at website address: http://www.au.af.mil/au/holmcenter/OTS/OTSvideos.asp
1.8.3. BOT class dates will not be assigned until all suspenses are cleared.  Refer to paragraph 1.5 for security clearance processing instructions and PGM 144, part 2 for BOT post-board physical processing.
1.9. Declinations. AF Recruiting Groups will notify AFRS/RSOCL within seven days of receipt of a written notification by an applicant who has expressed an intention to decline.  Proper procedures for notifying AFRS/RSOCL are located in AFRSI 36-2001 (Para. 3.27). The line officer recruiter must notify the group concurrently when notifying AFRS/RSOCL.  Timeliness is the key.  Send a courtesy copy of the declination to Group Operations.   Please ensure the line officer recruiter will annotate the declination in AFRISS by following the steps listed below, so the record will flow to AFRS/RSOCL level.
1.9.1. Canceling an Applicant in AFRISS (NOTE: Used only after selection).
1.9.1.1. Recruiter Initiation: If the OC has an assigned BOT class email Afrsots@rs.af.mil prior to initiating cancellation workflow.  This is vital to ensure the AFRISS workflow works properly. Once RSOCL has notified recruiter that the class assignment has been cancelled, proceed as follows: Access the Select Lead/Applicant Screen. Click (highlight) the desired applicant and then click the “Follow Up” button to display the Follow-Up Screen.  Select “Cancel” and enter a reason for the cancellation. At the recruiter level this action is a request. One of the reasons for cancellation would be “Decline.” The request is forwarded to the flight chief level and is then forwarded to the program manager for final cancellation action (closes the application).
1.9.1.2. Program Manager Initiation:  The LO Program manager can initiate a cancellation at anytime, if after review of AFRISS Chronology Report and Applicant Remarks Report, indicates the OC may be a cancellation.
Attachment 1
Key Terms/Acronyms
AFOQT - Air Force Officer Qualifying Test. Detailed information is located in AFI 36-2605, AF Military Personnel Testing System, attachment 2. The AFOQT is administered to all applicants applying for Air Force line officer commissioning programs.  The AFOQT may only be taken twice.  There’s a 180-day wait to retest. Applicants may request a waiver to test within the 180-day wait. Testing a third time isn’t authorized. Additional information can be found by accessing the HQ AFPC website,

https://www.ask.afpc.randolph.af.mil/afoqts/default.asp, or by calling their TOLL FREE number at: 1(800) 616-3775, COMM: (210) 565-5000, DSN: 665-5000, Overseas Callers: Dial a toll-free AT&T Direct Access Number from the country you are in, then 800-616-3775. 
ADSC – Active Duty Service Commitment - Commitment is 4 years from date of commissioning for all OTS candidates.  Pilot candidates incur an additional ADSC of 10 years from the date they earn their aeronautical rating. Combat System Officers incur an additional ADSC of 6 years, and Air Battle Manager candidates incur an additional ADSC of 3 years from the date they earn their aeronautical rating. 
CRITICAL AGE MOU Used to review rated officer applications, who are 28 by the board convening date, can complete the board process, and enter BOT NLT 29.1 years of age, and for non-rated applicants who are 33 years of age to ensure they will be commissioned prior to age 35.
AETC/SG - Air Education Training Command Surgeon General

AFOCD - Air Force Officer Classification Directory

AFOSI - Air Force Office of Special Investigations
AFPC - Air Force Personnel Center

AFRES - Air Force Reserve

AFRISS - Air Force Recruiting Information Support System

AFROTC - Air Force Reserve Officer Training Corps
AFRS - Air Force Recruiting Service
AFS - Air Force Specialty

ANG - Air National Guard

AR-ATC – Aero-adaptability Rating - Air Traffic Control

ARSMOD - Aero-adaptability Rating - Space and Missile Officer Duty

ASBC - Air and Space Basic Course

BOT - Basic Officer Training conducted at Officer Training School at Maxwell, AFB, AL.
CAD - Critical Accession Degrees: Electrical Engineering, Computer Engineering, and Environmental Engineering accredited by ABET, Inc
CCAF - Community College of the Air Force

COT - Commission Officer Training
CPL - Commercial Pilot License

CRO - Combat Rescue Officer
CSO - Combat Systems Officer
CSS - Command Support Staff
DAT - Drug Analysis Test

DEP - Delayed Enlistment Program

DRED - Drug Eligibility Determination

DSN - Defense Switchboard Network

EA - Enlisted Accession
EAD - Extended Active Duty
ECAC - Evasion Conduct after Capture

FED - Financial Eligibility Determination

GOAL - The overall Air Force officer accession goal is established by Air Staff using authorized officer end strength and predicted retirements/separations.  AFRS Line Officer program is designed to “fill the gap” of USAFA and ROTC requirements. 
GPA - Grade Point Average
HIV - Human Immunodeficiency Virus

IFS - Intermediate Flight Screening

IRR - Inactive Ready Reserve

JPAS - Joint Personnel Adjudication System

LOR - Letter of Recommendation

MED - Moral Eligibility Determination

MEPS - Military Entrance Processing Station
MFS - Medical Flight Screening

MLS/LNCO - Military Liaison Supervisor/Liaison Non-Commissioned Officer

MTF - Medical Treatment Facility 

NES - Native English Speaking equals the primary language as English. Non-NES is the direct opposite 
OC - Officer Cadet

OTS - Officer Training School

PCSM - Pilot Candidate Selection Method is an index that quantifies a pilot candidate’s aptitude for success at UFT.  Refer to the PCSM website for more details (https://pcsm.aetc.af.mil/).   
PGM - Procedural Guidance Message

PIR - Personal Interview Record

PPL - Private Pilot License

PRIOR SERVICE - For the purpose of the line officer program, prior service means a person who has previous service (6 or more months of Active Duty) as a member of a Regular component of the US Armed Forces and is not currently in the Regular Air Force.
QC - Quality Check

RE - Reenlistment Code

RRR - Record Review RIP
SPD - Separation Personnel Data

STO - Special Tactics Officer

TAFMS - Total Active Federal Military Service

TBAS – Test of Basic Aviation Skills.  It is a computerized battery of psychomotor tests.  It is used as an aid in the selection of pilot candidates.  All pilot applicants must take the TBAS.
TDSP - Technical Degree Sponsorship Program
TFMS - Total Federal Military Service

URT – Undergraduate Rated Training encompasses Undergraduate Pilot Training (UPT), Undergraduate Combat Systems Officer Training (UNT), and Air Battle Manager Training. Pilot, Combat Systems Officer and ABM career fields are commonly referred to as rated.  Applicants must enter URT prior to age 30. 
USAFA - United States Air Force Academy

VMPF - Virtual Military Personnel Flight
Attachment 2
Application Instructions, Content, and Layout Checklist
Applicant’s Name (last, first, MI) __________________________________________
SSN______________________   

Squadron: ______________ 

Board Number: ___________________












Page 1 of 2
	INSIDE AFRS FORM 1360 
	Staple on left side of AFRS Form 1360
	Staple on right side of AFRS Form 1360
	Placed Under Clasped Documents
	Inside Brown Folder

	Approved AFRS Form 1415  
	 
	 
	 
	 

	AFRISS Waiver Remarks 
	 
	 
	 
	 

	Waiver Supporting Documents (i.e. court documents, FED, DRED, AF Form 3070, AF Form 366, etc.)
	 
	 
	 
	 

	OTS Applicant Profile - Mandatory Format
	 
	
	 
	 

	AFRISS AF IMT 56 (single-sided) 
	 
	
	 
	 

	Letters of Recommendation 
	 
	
	 
	 

	Rated – PCSM Web Printout (https://pcsm.aetc.af.mil/)
	 
	
	 
	 

	Rated – Copy of Pilot License(s)
	 
	
	 
	 

	ALL Enlisted Performance Reports, Performance Reviews, etc.  (single-sided, prior service
	 
	
	 
	 

	AFRS Form 1413, If Applicable 
	 
	 
	
	 

	Original Transcripts, All Accredited Colleges/Universities   (stapled)
	 
	 
	
	 

	Brown Folder Label with Last Name, First. SSAN, and Squadron (place on top outside left corner)
	 
	 
	 
	

	Application Checklist, Attachment 2 Pages stapled
	 
	 
	 
	

	AFOQT Web Printout 
	 
	 
	 
	

	AF IMT 56 Copy/ Pages stapled
	 
	 
	 
	
	 

	MEPS Qualified Commission Physical or AETC approved waiver of MEPS Commission Physical  Copy/ Pages stapled
	
	
	
	

	Rated - FC Physical  Copy/ Pages stapled (If older than 28 )
	
	
	
	

	AF Form 2030  Copy/ Pages stapled
	
	
	
	

	Sexual Harassment Statement   COPY
	
	
	
	

	AF FM 3010, USAF SOU For Dependent Care Responsibilities
	
	
	
	

	AFRISS QC Data Report Copy/ Pages stapled
	 
	 
	 
	

	
	
	
	
	


Applicant’s Name (last, first, MI) __________________________________________

SSN______________________   

Squadron: ______________ 

Board Number: ___________________











Page 2 of 2
	Prior Service Documents

	INSIDE AFRS FORM 1360 
	Staple on left side of AFRS Form 1360
	Staple on right side of AFRS Form 1360
	Placed Under Clasped Documents
	Inside Brown Folder

	Record Review RIP (MilPDS Version for AF Guard/Reserve only; Equivalent for Sister Service active duty, Guard, Reserve) Copy/ Pages stapled
	
	
	
	

	DD Form 368,Conditional Release (If required)
	 
	 
	 
	

	Conditional Release for Military Sister Service, Attachment 7 
	 
	 
	 
	

	Separation Data Verification Letter (if holding any status with pending separation) – Attachment 5
	 
	 
	 
	

	NJP Verification Letter (if holding any status) – Attachment 6
	
	
	
	

	DMDC check
	 
	 
	 
	

	DD Form 4(s) (Enlistment/Reenlistment documents) Copy/ Pages stapled
	
	
	
	

	DD 214 & 215’s (if applicable, UNDELETED)
	
	
	
	

	Discharge Certificates Copy
	
	
	
	

	Discharge Orders Copy
	
	
	
	

	Point summary (any Guard or Reserve time) Copy/ Pages stapled
	
	
	
	


Instructions: Use this checklist to ensure all required documents are in the application, in the correct location, and in the correct sequence.  Place your initials indicating each document is in the application, and in the correct area. Place a N/A if document is non-applicable.  Include a completed copy of this checklist in the application (On top in the brown folder).
EA Recruiter’s Name/ phone number: ______________________________________________

Line Officer Recruiter’s Name/phone number:  _______________________________________

Production Supervisor’s Name/ phone number ________________________________________
I have quality checked this application and find it to be in compliance with guidance outlined in this program announcement.

Line Officer Recruiter’s Signature.__________________________________________________

A2.  INSTRUCTIONS FOR COMPLETING APPLICATION
A2.1. AFRS FORM 1360 (Jun 04 version) Commissioning/Appointment Application

A2.1.1. Ensure the applicant’s Last, First, MI, SSAN, are completed on the top of the form (typed or printed). Complete Applicant Information Section, with exception of gray area.  Lower half is for HQ AFRS/RSOCL use only.  

A2.2. APPLICANT PROFILE (Mandatory Format - see sample below).  The OTS Applicant Profile is mandatory for all applicants. Maximum length, 2 pages, plain paper, Times New Roman, 11/12-font size only. Clarification Statement is no longer authorized.  Applicant needs to address concerns on AF IMT 56, Item 22.


Attachment 2

(Page 2 of 11)

A2.3. AF IMT 56 – All entries must be typed, except where otherwise indicated.  (single-sided only)

A2.3.1 Section I, Page 1: 

A2.3.1.1. Ensure Items 1 – 5 and Item 7 – 9 are complete and correct, except Block 8 (doesn’t apply, leave blank).  Mark "OTS" in 7A.  Rated applicants complete block 7B, while non-rated applicants complete block 7C.  All applicants must mark Item 7.D., Volunteer for Flying Duty. Rated applicants must mark “Yes” in block 7D (non-rated AFSC’s 13S1 and 13M1 require a yes here too).  Ensure the program choices are those of the applicant, as this is the official board record.  

A2.3.1.2. Ensure AFOQT scores on AF IMT 56 match applicant’s AFOQT website printout. 

A2.3.1.3. If applying for a rated program, ensure applicant does not apply for more than two choices.  Ensure applicant’s first choice is accurate.  If selected on two board panels, the applicant will be classified into his/her first choice.   

A2.3.2. Section I, Page 2:  
A2.3.2.1. Review Items 10 – 18 and ensure remarks are placed on page 7, Continuation Sheet, when required.

A2.3.2.1.1. Item 11. A waiver is required for applicants who were previously enrolled and eliminated from another commissioning program. 

A2.3.2.1.2. Ensure Item 15 is clear and concise.  Refer to paragraph 1.6 for waivers.

A2.3.2.1.3. If the answer is yes in item 18, ensure Financial Eligibility Determination (FED) is included in the application.  NOTE: Answering no to this question does not preclude the necessity for an FED.  See AFRSI 36-2001, paragraph 4.26.3, for ALL reasons that would require completion of an FED. 

A2.3.3. Section I, Page 3 & 4:

A2.3.3.1. Ensure Items 19 – 23 are completed, when applicable. Final AF IMT 56 must have handwritten initials next to applicable statements.  Enter "NA" next to non-applicable statements (don't use quotes). Ensure all rated applicants initial next to the rated age statement (AF IMT 56, Item 22.A), regardless of their age and complete the Rated and Non-rated Critical Age MOU, Attachment 4. Ensure all non-rated applicants initial next to the non-rated age statement (AF IMT 56, Item 22.B), regardless of their age.

A2.3.3.2. For item 22, Applicants will use paragraph format.  Both rated and non-rated applicants are to state their objectives and reason for desiring an Air Force commission and address any concerns they may have about their applications (i.e. low AFOQT, GPA, and/or PCSM scores). Rated applicants will also use this space to express why they wish to be a rated officer in addition to the above requirements. Applicant’s remarks are to be limited to this area (do not continue remarks on page 7, Continuation Sheet). Item 22A or 22B: ensure applicants initial, regardless of age, next to the Age Statement pertaining to their application (non-rated or rated).  This block should be typed, and not hand-written.

A2.3.4. Section II, GPA:

A2.3.4.1. In Item 24, GPA worksheet and calculations are no longer required.  Only list the names of institutions the applicant has attended.  All other blocks in item 24, should be listed as N/A 
A2.3.4.2. List graduate or higher level education on page 7, Continuation Page.  List the name of the institution, type of program (i.e. MS, MBA, PhD).
A2.3.4.3. The line officer recruiter signs item 25, validating that all information is accurate in sections I & II.

A2.3.4.4. Deleted requirement for GPA worksheet.
A2.3.5. Section III – Commander’s Interview/Evaluation

A2.3.5.1. Item 26 - Non-English Speaking (NES) Identification Statement. Interviewer determines if applicant is an NES applicant.  An NES applicant is anyone whose primary language spoken at home as a child was not English.  If the interviewer indicates that the applicant does not demonstrate English speaking and/or comprehension abilities at a level that will allow the applicant to function effectively as an Air Force officer, the interviewing officer must explain to the applicant that, if selected for a commissioning program, he/she must satisfactorily complete the English Comprehension Level Test, and the Defense Language Institute English Language Center interview.  In addition, the interviewing officer must advise the applicant that failure to achieve qualifications within 45 days of selection notification will result in withdrawal of the applicant’s selection. Refer to AFRSI 36-2001, Attachment 12, for NES processing procedures.

A2.3.5.2. Item 28, A - Ensure all required waivers are marked.

A2.3.5.3. Item 28, B - Self-explanatory.

A2.3.5.4. Item 28, C - Ensure this is accomplished for AF Reserve and ANG Commanders. 
A2.3.5.5. Item 28, D - J - Interviewer rates accordingly.

A2.3.5.6. Item 28, K - Bullet format is mandatory.  Interviewer provides comments and recommendations for rated and non-rated duty in this section.

A2.3.6. Section IV - Indorsing Official:  Interview must be indorsed by a field grade officer if interview is conducted by a captain or below.

A2.3.7. Section V – Continuation Sheet
A2.3.7.1. Use this for Items 10, 11, 13, 14, 15, 17, 18, and 24 (per instructions).

A2.3.7.2. Make sure each entry has the correct item referenced.  Any comments must be dated and initialed by the applicant.

A2.3.7.3. Make sure page 7 has mandatory religious practice statement (only available on the AFRISS AF FM 56 printout).
A2.3.7.4. If a Technical degree qualified applicant wishes to be considered for non-technical positions, place the following statement (without quotes) on Page 7, and have the applicant initial the statement: “I wish to compete only for non-technical positions, knowing that my degree qualifies me for more technical specialties, and with a full understanding that the non-technical panel is generally much more competitive.”  
A2.4. PRIVATE/COMMERCIAL PILOT LICENSE - Pilot candidates must include a copy of all pilot licenses in the application.

A2.5. PSCM WEBSITE PRINTOUT - Include in pilot applications only.  This replaces the Flying Hours Computation Worksheet (no longer required) and is placed in AFRS Form 1360, IAW with the checklist at the beginning of this attachment.
A2.6. LETTER OF RECOMMENDATION (LOR) (See sample format on the next page)

Generally, three to five LORs are allowed.  LORs should be addressed to the Air Force Officer Selection Board. LORs add emphasis to the “whole person” concept - The best person to write an LOR is one who has a working knowledge of the applicant, attesting to the applicant's character, morals, standards, and potential to serve as an AF officer. (i.e. former employers, pastors, college professors, etc.).  It is more valuable if LORs are from a variety of sources, demonstrating different perspectives of the individual. LORs from congressman, senators, and military general officers are not recommended unless these individuals are personally acquainted with the applicant. Individuals writing an LOR should state their relationship to the applicant, and use specific examples they’ve observed of the applicant’s leadership, moral character, talents, accomplishments, etc.
talents, accomplishments, etc. 


 

A2.7. AFRS FORM 1413 (VERIFICATION OF SCHEDULED DATE OF GRADUATION)

A2.7.1. Form must include projected graduation date, classes needed to complete degree requirements, class standing (if available), and certification from the school registrar.  For TDSP:  In addition to an AFRS Form 1413, a degree plan from the applicant’s academic advisor must be included in the application.  The program length letter must identify which semester/quarter the applicant will take the remaining courses listed on AFRS Form 1413.  

A2.7.2. This form is located on the AF pubs website (type keyword AFRS for list of forms).
A2.8. TRANSCRIPTS

A2.8.1. An original, official transcript must be provided from each nationally or regionally accredited college or university attended (to include CCAF if applicable), even if only one class was taken.  Highlight the degree, major study, and date degree conferred. When ordering transcripts, it is recommended to order two original transcripts from each institution, as an original transcript is also needed for MEPS case file verification.  

A2.8.2. Refer to AFRSI 36-2001 for procedure for applicants who have graduated from a college or university not in the United States.  

A2.9. AF FORM 2030 (DEC 99 EDITION) USAF DRUG AND ALCOHOL ABUSE CERTIFICATE

A2.9.1. Section II must have applicant’s handwritten initials, not an “x”.

A2.9.2. A statement of circumstances is required to any questions answered “Yes.”  Statement should be completed in the remarks section of the form or on plain bond paper.  The applicant must handwrite this statement. It must include date, circumstances, specific drug or combination of drugs used, how the drug(s) were used, what the effects were, what the residual effects were and current feelings toward drug use. The applicant must sign the statement.

A2.9.3. Applicants are ineligible to apply for OTS if they experimented with drugs while a member of any branch of the military.

A2.10. AFRISS APPLICANT DATA/QC REPORT – Provide a copy in application.   
A2.11. ACTIVE DUTY SISTER SERVICE

Active Duty applicants in the Navy, Army, and Marines must obtain a Conditional Release Letter. Use attachment 7, Conditional Release for Military Sister Service, BOT Applicant Statement of Understanding, and Verification of Separation Data from the personnel office stating projected date of separation, anticipated SPD code, and anticipated RE code (Attachment 5.  Include a UCMJ Quality Force Review Letter, attachment 6, from the legal office, that identifies any judicial, administrative, and disciplinary actions, or stating that there are no judicial, administrative, or disciplinary actions on record
A2.12. INACTIVE READY RESERVE (IRR)

Applicants in the Inactive Ready Reserves (IRR) must complete a DD Form 368 through their Reserve Headquarters Personnel Center for their branch of service (see below).

 

A2.13. GUARD/RESERVES

Reservists and Guard must obtain a DD Form 368, Conditional Release, and Personnel Record Review List (AF Form 526 for ANG and AFRES) that shows current TAFMS and TFMS. Prior to submitting an application, the applicant’s unit commander must sign the DD Form 368.


A2.14. MEDICAL PHYSICAL EXAMINATION

A2.14.1. Do not include original MEPS physicals in applications. MEPS keep originals. 

A2.14.2. Submit MEPS qualified commissioning physical in all applications or AETC SG approved waiver of MEPS commissioning physical. 

A2.14.3. Working copies will not be accepted (i.e. missing HIV/DAT, etc.)!

A2.14.4. For rated applicants who are 28 or older, an applicable Flying Class physical is mandatory, in addition to a qualified MEPS physical, in the application.
A2.15. COMMON ERRORS
 

- Missing signature/date

- Missing amount of fine paid for traffic offenses in item 15 of AF IMT 56

- Inaccurate offense or offense doesn't make sense in item 15 of AF IMT 56

- Missing salary and reason terminated in item 19 of AF IMT 56

- Combined GPAs - graduate work must be listed separately on AF IMT 56, page 7

- AFRISS record not forwarded to the processors

- AFRISS waiver workflow not at AFRS level or approved by Squadron/Group

- Missing or expired date on AF Form 368, Conditional Release

- Misspelled words and grammatical errors throughout application
- Missing initials in appropriate blocks on AF Form 2030 and handwritten statement

- Wrong applicant’s name in interviewing comments






A2.16. HELPFUL HINTS

- Don't put each form in document protectors

- Don't send photographs

- Save the government money - only forward duplicates of forms when required

- Include a new GPA worksheet with updated transcripts

- Save time - send corrections to HQ AFRS/RSOCL (attention to the processor that created the suspense)

Attachment 3
Air Force BOT Accession Specialties  
	Board
	 AFSC
	Program Job Title/ Physical Required after selection    

(Refer to the AFOCD for Job Description)

	Rated
	92T0
	Pilot Trainee                                                                                                (Flying Class I physical)

	
	92T1
	Combat System Officer (CSO) Trainee                                                  (Flying Class 1A physical)

	
	92T2
	Air Battle Management (ABM), AWACs                                               (Flying Class III physical)

	Technical
	15W1
	Weather                                                                                                   

	
	15W1B
	Basic Meteorology Program (BMP) -  CLOSED FOR FY09, FY10                            (See Note 1)

	
	32E1C
	Civil Engineer, Civil Engineering

	
	32E1E
	Electrical Engineer

	
	32E1F
	Mechanical Engineer

	
	32E1G
	General Engineer

	
	32E1J
	Environmental Engineer

	
	32EXA
	Architectural Engineering

	
	33S1
	Communications-Computer Systems 

	
	33S1A
	Communications-Computer Systems Electrical Engineer 

	
	61S1A
	Scientist, Analytical

	
	61S1B
	Scientist, Behavioral

	
	61S1C
	Chemist

	
	61S1D
	Scientist, Physicist

	
	62E1A
	Developmental Engineer, Aeronautical Engineer

	
	62E1B
	Developmental Engineer, Astronautical Engineer

	
	62E1C
	Developmental Engineer, Computer Systems Engineer

	
	62E1E
	Developmental Engineer, Electrical/Electronic Engineer

	
	62E1G
	Developmental Engineer, Project Engineer

	
	62E1H
	Developmental Engineer, Mechanical Engineer

	
	63A1
	Acquisition Manager

	Non-
	13D1A
	Combat Rescue Officer                                               (Flying Class III physical)         

	 Technical
	13D1B
	Special Tactics Officer                                                (Flying Class III physical)         

	
	13M1
	Command & Control Ops, Air Traffic Controller (AR/ATC Upgrade)

	
	13S1
	Space & Missile Ops, Satellite Command & Control (ARSMOD/SMOD), Space-lift, Missile Combat Crew, Space Surveillance

	
	14N1
	Intelligence, Operations, Intelligence Applications 

	
	21A1
	Aircraft Maintenance/Munitions

	
	21M1
	Munitions & Missile Maintenance

	
	21R1
	Readiness Officer

	
	31P1
	Security Forces

	
	35B1
	Band

	
	35P1
	Public Affairs

	
	38F1
	Personnel/Manpower/Services  (Previously 37F1 and 34M1)

	
	64P1
	Contracting

	
	65F1
	Financial Management

	
	65W1
	Cost Analyst

	
	71S1
	Special Investigations                                                                                                    (See Note 2)

	Note 1: Currently closed for new accessions 

	Note 2:  See paragraph 1.4.2. and attachment 8 for changes in OSI classification


Attachment 4
Rated Applicant Memorandum  
(Use appropriate letterhead)
Date


TO: 
AFRS/RSOCL

 
Randolph AFB, TX 78150

FROM: Applicant name/SSN


 Recruiting Squadron


 Contact phone #


Recruiter’s Name

Subject: Rated and Non-rated Critical Age Memorandum of Understanding
Sir/Ma’am, 

Complete paragraph below as applicable.

1.  I am submitting this official memorandum verifying that I wish to apply for a rated/non-rated board.  I understand that I can have up to two choices for rated positions (pilot, combat systems officer, air battle management), and three choices for non-rated. 
I wish to apply for the following rated/non-rated choices: ___________ (initial)

1st Choice: _____________initial ___________
2nd Choice: _____________initial___________

3rd Choice: _____________initial___________ (non-rated only)

2.  This memorandum applies to the following: Any applicant who is age 28 (rated) and 33 (non-rated), by the board convening date. 
3. I understand that a determination may be made that renders me ineligible for the rated or non-rated program.  The determination is based solely on my current age and the timeframe of the various training requirements demanded by AF specialties.. If a determination is made that my age prevents me from competing on the board I will be notified by my recruiter. ____________ (initial)

Applicant Signature

Applicant Signature Block

Attachment 5
Separation Data Validation Letter
(Use appropriate letterhead)
Date
MEMORANDUM FOR LINE OFFICER ACCESSIONS BOARD

HQ AFRS/RSOC

550 “D” Street West, Suite 1

Randolph AFB, TX 78150-4527

FROM:  ___________________________

SUBJECT:  Verification of Separation Data

________________________________, __________, ______________, is projected to separate



Name



Rank

SSAN

from the ___________, __________on ___________. His/her anticipated RE Code will be_____


   Branch
     Corps
       Date
and his/her anticipated SPD code will be_______with a narrative of ______________________.

If you require further information, you may contact me at: ___________________________.









DSN/Commercial







_____________________________








Signature Block








______________________________








Title

Attachment 6
 UCMJ Quality Force Review Letter
(Use appropriate letterhead)

Date
MEMORANDUM FOR LINE OFFICER ACCESSIONS BOARD

HQ AFRS/RSOC

550 “D” Street West, Suite 1

Randolph AFB, TX 78150-4527

FROM:  ___________________________

SUBJECT:  UCMJ Quality Force Review Letter

________________________________, __________, ______________, does not have any 



Name



Rank

SSAN

judicial, administrative, or disciplinary actions pending, or in force, that would preclude selection into the United States Air Force. 







_____________________________








 Signature Block







______________________________








Title

Attachment 7
Conditional Release for Military Sister Service
 

Instructions:   All Active Duty personnel from sister services applying for AF BOT must have the Statement of Understanding of the Application Process and Conditions of Release for Officer Training School signed by an authorized official (below).  Do not submit an application on sister service Active Duty OTS candidates without this release.

The following are addresses and phone numbers for the offices of our sister services who are authorized to release individuals from their branch of service (similar to our AFPC).  Refer to AFRSI 36-2001 for additional details.

	ARMY:
	NAVY:
	MARINE CORPS:

	COAST GUARD:

	TAPC/PDT/PM Command

 

200 Stovall Str Alexandria, VA 22332 

DSN 221-4716 

COM (703) 325-4716
	Naval Personnel

 

5720 Integrity Drive

Millington, TN 38055

DSN 882-3272/1/3

COM (901) 874-3272/1/3
	Personnel Management Support Branch

 

(MMSR-3)

3280 Russell Road Quantico, VA 22134 DSN 278-9322(703) 784-9322
	Coast Guard Personnel Command

 

Admin Division

2100 2nd Street SW

Washington DC 20593-0001

(202) 267-2321 /2733 /1041

1-800-336-4649


  

 BOT Applicant Statement of Understanding

Air Force Policy is to allow enlisted members/warrant officers from sister services to apply for a commission through Officer Training School (OTS).  Each individual applying must meet all eligibility requirements and have a conditional release from their current branch of service.  Individuals applying must be able to completely separate from their current service and enter the Air Force within 270 days if selected.  An officer who has the authority to release the individual must approve this conditional release.  Applicants who do not have a conditional release will not be allowed to apply.  Those applicants that receive a conditional release and are selected will be assigned to OTS according to the date of availability listed in the application.  Any applicant who cannot be released within 270 days will be withdrawn.  Applicants must understand this is not a transfer.  They will be completely separating from their current branch of service before they can enter the Air Force.  All applicants entering OTS from sister services enter in the pay grade of E-5, regardless of previous grade held.

Name and SSAN of individual requesting release

Approving Authority (name, rank, duty title, and signature)

 

Attachment 8
 AFOSI BOT Application Process
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  DEPARTMENT OF THE AIR FORCE   HEADQUARTERS AIR FORCE P ERSONNEL CENTER   RANDOLPH AIR FORCE BASE, TEXAS                          22 Jul 08       MEMORANDUM FOR AFOSI  OTS  APPLICANTS     FROM:  HQ AFPC/DPASBO     SUBJECT:   OTS  Accession Applications to AFOSI Career - Field     1.   Officer Training School   applicants   desiring to compete for accession into the Air Force Office  of Special Inve stigations (AFOSI) career field will do so   at the same time as the OTS selection  board.  To illustrate this process, the 2009 OTS board is currently scheduled to convene on 23  Feb 09 with an estimated release date of 30 Mar 09.  After the selectees are ann ounced, HQ  AFPC/DPASBO personnel will review the OTS select records and extract  prior enlisted OSI  agent selectees and  those members that have 71S (AFOSI Officer) listed as their primary desired  career field.  A separate AFOSI selection board will then con vene shortly after the selectee  announcement with the records that met the recent OTS board (NOTE: There are no other  special requirements for OTS packages meeting this board).  The results of this  AFOSI  board  will be provided to  AFRS/RSOCL   for final deter mination of release.        2.  AFOSI OTS selectees will be announced with the OTS AFSC announcement and attend a  future OTS course determined by  the Air Force Recruiting Service .  If selected a background  investigation will be performed by the AFOSI field uni t located on the respective installation (or  within nearest area of responsibility in the case of civilian OTS selectees).  After the background  investigation is completed, the member’s investigation will meet a suitability board at HQ  AFOSI.  If approved  and after completion of the OTS course, the member will be selected to  attend a future course at the U.S. Air Force Special Investigations Academy, Glynco, GA, which  is co - located with the Federal Law Enforcement Training Center.  If not approved, the memb er  will not be approved for AFOSI duty and  will be reviewed for career field reclassification .  HQ  AFPC/DPASBO will coordinate member’s future assignment with HQ AFOSI/DP throughout  the process.     3 .  If you have any questions about the above process, pleas e contact  the undersigned   at 210 - 565 - 4457.                     //signed \ \                       A.J. BRASSEUR III, Captain, USAF                   AFOSI Officer Recruiting and Assignments         


Attachment 9
 Frequently Asked Questions 

 

Q1:  What is the minimum GPA for OTS applicants?

 

A:  Refer to BOT Program Announcement, Table 1.

 

Q2:  Should I submit an application on an applicant with a low GPA and/or test scores?  

 

A:  Maybe.  Recruiters should proceed carefully when GPA and AFOQT scores are low, because chances of selection decrease. To be potentially competitive, an applicant must have exceptional strengths in work experience, leadership, and communications skills, along with other leadership traits. For GPA waiver consideration, the applicant must have an AFOQT composite score of at least 150.  The AFOQT composite score is the total score comprised from summing the AA, V, and Q sub-composite AFOQT scores.

 

Q3:  What advice can you provide to me to help me increase my applicant's chances of being selected?

 

A:  Applications should be typed flawlessly with an emphasis on leadership/management.  Profile should be complete and list as much as possible about the applicant.  Item 22 of AF IMT 56 should be filled up as much as possible and should address the objective for officership, rated duty, if applicable, and address any negative factors.  If possible, a major or higher should perform the interview.  If a captain or below performs the interview, you should obtain the squadron commander's endorsement.  Use verbiage such as outstanding, superior, excellent, average, below average, the absolute best, my number one, etc....  There is no doubt that the AF IMT 56 is the most critical document in an application.

 

Q4:  What are the most common things that keep an applicant from getting selected?

 

A:   Some of the most common reasons for non-selection are weak writing styles and a lack of bullets on the AF IMT 56 interview. Interviewing officers often "cut and paste" bullets from previous applications and overlook the change in the name or pronoun.  Also, an interviewing officer will sometimes use the same bullets on several applications.  Poorly written OTS profiles and reference letters, along with unanswered questions, cause board members to be concerned, which often lower a board score.  Use the AF IMT 56 continuation section when authorized to explain anything unusual within the application (i.e. law violations, disenrollment, etc.).  Include applicant initials at the end of each statement listed on the AF IMT 56 continuation sheet.

 

Q5:  I have an application that is almost completed.  The deadline for applications is in two days.  Should I submit the application early to meet the deadline or wait until the documents come in, then submit the complete application?

 

A:   We always prefer to receive the application in “board ready” status, meaning no more than 5 errors. Each applicant’s situation is different and extenuating circumstances do occur.  Your best bet is to always be pro-active, and contact the AFRS Line Officer Section with plenty of advanced notice, so a mutually beneficial decision can be made.
Q6:  Are minority applicants given special competitive consideration than other applicants?

 

A:  Absolutely not. It is against the Equal Employment Opportunity Act to base the selection process on race, ethnic origin, religion, or sex. Board members do not consider these factors. 

  

Q7:  How many people does AFRS ship to BOT in each class?

 

A:  Normally, between 60 and 70 per class. 

 

Q8:  Why is the pilot selection rate low if the Air Force needs 800 - 1,000 per fiscal year?  

 

A:   AFRS selects only 100 - 120 pilots every year sometime less depending on AF needs.  The majority of pilots come from USAFA and AFROTC.

 

Q9: We heard that BOT has almost made goal for this year?  The year just started, please explain.

 

A:  Selections are made approximately six months in advance of the expected shipping timeframe.  Therefore, in order to fill the first three to four BOT classes, selections for a fiscal year actually begin as early as January of the year proceeding the fiscal year in question.

 

Q10:  We are having a hard time getting Base X’s Military Treatment Facility (MTF) to perform our rated physicals in a timely manner?  What can we do to speed things up?

 

A:   This is another common question and the cause of a lot of frustration in the field.  If the OIC or NCOIC of Flight Medicine isn't assisting you, use your chain of command.  The chain of command, starting from lowest to highest is the OIC, Flight Medicine, the Aerospace Medicine CC (usually a Colonel), the Medical Group CC (usually a Colonel), and finally the Hospital CC.  Contrary to popular belief, base hospitals do not work for HQ AETC/SGPS. Instead they work for the base commander, then ultimately the MAJCOM commander.  The SG has assured RSOCL that each hospital has established procedures in place. The SG also has told us, if there are errors on the physical (missed the DAT/HIV/depth perception/etc), or if physicals are taking an excessive amount of time to be completed, there is either a training or competency problem at that facility that should be brought to the attention of one of the individuals listed above (in the chain of command).  We recommend that you don’t fix issues one at a time (since several squadrons are probably using the same base hospital and are having the same problems).  Rather, use the chain of command to ensure the base hospital has established policies and procedures for processing your applicants.  If line officer recruiter, RS squadron commanders, or RS group commanders can’t resolve the problem, submit a written request to HQ AFRS/RSOCL for HQ involvement.  We’ll need to know who within the chain of command contacted the MTF, and the names, rank, and position of the individuals that were contacted at the MTF.

 

Q:  An Active Duty Air Force recruiter wants to apply to BOT.  Who is the recruiter's Point Of Contact (POC)?  Who completes the application?  

 

A: The POC is the member’s servicing base education office.  The counselor will assist the member to complete the application process. 
Q:  I have a BS in Business with a 2.85 GPA, and a Masters in Bus Admin with a 4.0 GPA, why can’t I use my Master’s GPA to qualify without a GPA waiver?

A: Fairness and an equal playing field.  The one common denominator between ALL BOT applicants is undergraduate coursework.  Even those that don’t finish their Bachelor’s, and instead move on directly to their Master’s, still have at least two years of Undergrad courses taken.  This is enough to generate a valid overall GPA, and all applicants must qualify with the same GPA requirements.  Refer to Table 1.2, note 3 for undergraduate GPA waiver consideration criteria. Remember, board members are looking at the whole person concept, doesn’t mean the information can’t be placed in the resume’ or elsewhere in the application.
	               	    John W. Smith


111 Main St.


Smith, AL, 12345


(H) 321-555-1234 (W) 123-456-7890





ACADEMIC EDUCATION 


     Institution/City/State                                Degree                                             Year Graduated


- Troy State Univ., Montgomery AL             B.S., Human Resources                          1995


 


PROFESSIONAL MILITARY EDUCATION  (For Prior Service, ROTC Only)


  School 				Year Graduated			Awards


- NCO Academy			      	 1992				Distinguished Graduate


- AFROTC AS100/AS200		       	 1999


 


CAREER ACHIEVEMENTS 


Private Pilot Certificate


National Dean’s List, 1999, 2000


Who’s Who among American High School Students, 1991, 1992


National Honor Society, 1995-1999





PERSONAL ACHIEVEMENTS 


President of Washington High School PTA


Recognized as Community Outstanding Volunteer, 1993


Team captain of high school softball team for two years





PROFESSIONAL AFFILIATIONS 


Gamma Beta Phi Honor Society


Alpha Sigma Lambda Honor Society


Civil Air Patrol


National Association of Engineers





PERSONAL/OUTSIDE INTERESTS 


Teach Adult Couples Sunday School, Ages 30-35, Eastdale Baptist Church


Soloist, Eastdale Baptist Church


Fishing, Reading, Golf, Traveling, Music/Theater





WORK EXPERIENCE 


- Conway Western Express	 Buena Park, California		1991 – 1992


  Regional Operations Assistant


Traveled Weekly auditing location for financial and procedural compliance to DOT, OSHA, and company standards.


Submitted analytical report to senior management weekly 


Developed and implemented training programs for 47 facilities


Trained new management in administrative procedures





FORMAT FOR LETTER OF RECOMMENDATION


Letterhead Stationary Recommended


 


1 Oct 2008


 


MEMORANDUM FOR AIR FORCE OFFICER SELECTION BOARD





FROM:		John W. Smith			


10 MAIN ST			


		Disneyland, CA 92408			  


		Phone number


(address not necessary here if letterhead is used with address already indicated)


	  


SUBJECT:	Suggested Letter of Recommendation for Jane Doe


		(This example should be used as a guide only)


 


1. I’m a manager at Disneyland and have known Jane Doe for five years…She has worked directly for me as a supervisor…She was my neighbor for ten years…She was my coworker for the past three years…etc


 


2. Letter of recommendation should have lots of specific examples that show the applicant’s abilities, character, desires for military service, personal traits, commitment, etc.  Letter of recommendation should be no more than two pages and does not have to match the format of this example.  Font size should be 12 to make it easier for board members to read.  Do not use bullet format.  Examples might include:


Jane Doe supervised ## workers and was responsible for…


She created a new database system to help manage millions of dollars of…


She helped organize a neighborhood event ….


She was an outstanding athlete in…


She won the ?? award for…


She showed great leadership ability when she…


She showed moral character when she…


She was recognized by the community for…


She worked and went to school which shows…


She will easily adapt to the military lifestyle, because…


I highly recommend Jane Doe for an Air Force commission because…


 


3. You may contact me at (111) 123-4567 if you have any questions (LOR writer's phone number).





					Sincerely,





					(Signature required)		            		


					JOHN W. SMITH				


					Disneyland, Manager








Addresses to process DD Form 368, Conditional Release for IRR


 


Army IRR – 


Mail the applicant’s DD Form 214 (copy), DD Form 368 (original), and cover sheet with AF 


POC, Phone, & FAX number to:


 				Commander


AR PERSCOM


ATTN: (See list below by state for proper office symbol)


1 RESERVE WAY


ST LOUIS, MO 63132-5200


Phone: (314) 592-000 x 3708 or (314) 592-0123


Fax (314) 592-1291


 			


ARPC-PSR-A for states CT, MA, ME, NH, RI, VT


ARPC-PSR-B for states NJ, NY


ARPC-PSR-C for states DE, MD, PA, VA WV, DC


ARPC-PSR-D for states AL, FL, GA, KY, MS, SN, SC TN


ARPC-PSR-E for states IL, IN, MI, MN, OH, WI


ARPC-PSR-F for states AR, LA, NM, OK, TX


ARPC-PSR-G for states IA, KS, MO, NE


ARPC-PSR-H for states CO, ND, MT, SD, UT, WY


ARPC-PSR-I for states AZ, CA, NV


ARPC-PSR-J for states ID, OR, WA


ARPC-PSR-K for states OCONUS AND MACOM


 


Marines IRR – Fax applicant’s DD Form 368 to (816) 843-3282.  Include POC and a return fax number on the cover sheet.  If needed, call 800-255-5082, ext 3242 for assistance.  


 


Air Force IRR - Fax applicant’s DD Form 368 to (303) 676-6979 or DSN 926-6979.  Include POC and a return fax number on the cover sheet.  If needed, call (800) 525-0102 for assistance.  


 


Navy IRR - Fax applicant’s DD Form 368 to (504) 678-8779.  Include POC and a return fax number on the cover sheet.  If needed, call (504) 678-1760 for assistance.  
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22 Jul 08

MEMORANDUM FOR AFOSI OTS APPLICANTS

FROM:  HQ AFPC/DPASBO

SUBJECT:  OTS Accession Applications to AFOSI Career-Field

1.  Officer Training School applicants desiring to compete for accession into the Air Force Office of Special Investigations (AFOSI) career field will do so at the same time as the OTS selection board.  To illustrate this process, the 2009 OTS board is currently scheduled to convene on 23 Feb 09 with an estimated release date of 30 Mar 09.  After the selectees are announced, HQ AFPC/DPASBO personnel will review the OTS select records and extract prior enlisted OSI agent selectees and those members that have 71S (AFOSI Officer) listed as their primary desired career field.  A separate AFOSI selection board will then convene shortly after the selectee announcement with the records that met the recent OTS board (NOTE: There are no other special requirements for OTS packages meeting this board).  The results of this AFOSI board will be provided to AFRS/RSOCL for final determination of release.  

2.  AFOSI OTS selectees will be announced with the OTS AFSC announcement and attend a future OTS course determined by the Air Force Recruiting Service.  If selected a background investigation will be performed by the AFOSI field unit located on the respective installation (or within nearest area of responsibility in the case of civilian OTS selectees).  After the background investigation is completed, the member’s investigation will meet a suitability board at HQ AFOSI.  If approved and after completion of the OTS course, the member will be selected to attend a future course at the U.S. Air Force Special Investigations Academy, Glynco, GA, which is co-located with the Federal Law Enforcement Training Center.  If not approved, the member will not be approved for AFOSI duty and will be reviewed for career field reclassification.  HQ AFPC/DPASBO will coordinate member’s future assignment with HQ AFOSI/DP throughout the process.


3.  If you have any questions about the above process, please contact the undersigned at 210-565-4457.


//signed\\








   A.J. BRASSEUR III, Captain, USAF
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